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I. MILITARY CORRESPONDENCE 

References: A. R.: 512, 776, 779, 780, 786, 788, 789, 790, 822. 
(G. O. 23, 1912—1930959, A. G. O., as amended by Par 1. Bui. 24, 
1912—1930959, Par. 3, G. O. 53, 1913—1930959, D. A. G. O., and Par. 3, 
G. O. 25, 1918, 312.47, A. G. O.) 

1. Essential featiires. — A very important feature of Army Paper 
Work is "Military Correspondence." Brevity, clearness of expression 
and neatness are the three keynotes of success in writing good corre- 
spondence. 

2. The brief. — The letter will begin with the place and date, written 
as at present, starting one inch from the top of the paper in the upper 
right-hand corner of the sheet; below this, beginning one inch from 
the left margin of the paper, will come the word "From," followed by 
the official designation of the writer, or, in absence of any official de- 
signation, the name of the writer with his rank and regiment, corps, 
or department; below this and directly under the word "From," will 
come the word "To," followed by the official title or name of the per- 
son addressed. Next will come the word "Subject," followed by a 
brief outline of the subject, never exceeding ten words in length. 
The words "From," "To" and "Subject" will begin on. the same ver- 
tical line. The sending office number of the communication will ap- 
pear in the upper left-hand corner of the communication. 

3. Example. — Central Officers' Training School, 
2Q1 Camp Lee, Virginia, Sept. 30th, 1918. 

From: C. O., 5th Co., 3rd Bn., C. O. T. S., Camp Lee, Va. 

To : The Commanding Officer, C. O. T. S., Camp Lee, Va. 

Subject: Weekly report. 

1. Herewith weekly report of the candidates of this company 
as required per Par. 4, S. O. 79, School Headquarters : 



(SIGNED) Charles G. Bowker 

CHARLES G. BOWKER 
Captain, Infantry. 

In case of letter paper, the upper third of the sheet will be devoted 
to the brief exclusively; foolscap paper, the upper fourth of the 
paper. 

4. The body.— Next will come the body of the letter which, when 
typewritten, will be written single spaced, with a double space be- 
tween paragraphs, which will be numbered consecutively. 

5. The signature.— The body of the letter will be followed by the 
signature of the writer. If the rank and the regiment, corps or de- 
partment of the writer have already appeared at the beginning in the 

S 
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brief, they do not need to appear after the name, but if they do not 
appear in the brief, they will follow immediately under his name. 
All correspondence of the War Department with the Army, or vice 
versa, will bear not only the signature of the officer writing the com- 
munication, but will also show the name of the signer in typewriting 
above the rank and designation of the officer and immediately below 
the written signature of the officer signing the communication. 

6. Example.— Company "D,'' 302nd Infantry, 

Camp Devens, Mass., Oct. 5, 1918. 

From: C. O., Company "D," 302nd Infantry, Camp Devens, 

Mass. 
To: The Commanding Officer, 302nd Infantry, Camp 

Devens, Mass. 
Subject: Rifles. 

1. All members of this command are now supplied with the 
new model 1917 "Enfield Rifle." 

(SIGNED) Charles G. Bowker 

CHARLES G. BOWKER 
Captain, Inf., U. S. A. 

7. Ceremonial forms. — All ceremonial forms at the beginning and 
at the end of letters, such as "Sir, I have the honor," "I would respect- 
fully," ''Very Respectfully," etc., will be omitted from official com- 
munications. 

8. Use of one side of paper. — Only one side of the paper will be used 
and the rule given in the 2nd paragraph regarding the margin will be 
complied with. 

9. Office marks. — ^The stamps bearing the office numbers will be 
placed on the back of the lower fold of the first sheet. The "received" 
and "received back" stamps will be placed immediately below the body 
of the letter, and in the case of indorsements, immediately after the 
proper indorsement. When a communication of two or more sheets 
is filed, the back of the lower fold will be on the outside, thus exposing 
to view the office number. 

10. Folding. — Letter paper will be folded in three equal folds, and 
foolscap in four, parallel with the writing; the top fold will be folded 
toward the back of the letter and the lower fold over the face of the 
letter. _In three-fold letters both the brief and the office mark will be 
on the outside. In three-fold letters of more than one sheet the two 
lower folds, other than the first, will be placed between the first and 
second folds of the first sheet, thus exposing to view both the brief 
and the office mark. In four-fold letters, whether of one or more 
sheets, the brief will be exposed to view by covering the office mark 
fold, or the office mark be exposed by covering the brief, according as 
it is desired to keep either the one or the other exposed to view for the 
purpose in hand. 

11. Inclosures. — All inclosures will be numbered and will be given 
the proper office marks. Inclosures to the original communication will 
be noted on the face of the letter to the left of the signature. If others 
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are added when an indorsement is made, their number will be noted at 
the foot of the indorsement to which they pertain and also on the 
back of the lower fold of the first sheet of the original communication. 
To the latter notation will be added the number of the indorsement 
to which they belong, thus: **1 Incl. — 5th Ind." Inclosures to indorse- 
ment are numbered in the same series as those to the original paper 
and the number of the indorsement to which they belong is added 
below. If few in number and not bulky, inclosures may be kept inside 
the original paper ; otherwise they will be folded together in a wrapper 
marked "Inclosures.'* Officers through whose hands official papers pass 
will make the inclosures secure when they are not so. The entry of 
serial numbers on inclosures, and of notations on papers to show the 
presence of inclosures to an original communication or to show in- 
closures added to or withdrawn from a case when indorsements are 
written (as illustrated by the correspondence model distributed by 
The Adjutant General of the Army), will be made in the office in which 
the inclosures concerned originate, or are added, or withdrawn. The 
total number of inclosures accompanying a paper will be noted at the 
foot of Sach indorsement thereon. 

INDORSEMENTS 

12. Forms. — ^The writing width of indorsements will be the same 
as that of the letter. The first indorsement will begin about one-half 
inch below the rank after the signature of the writer of the letter, and 
succeeding indorsements will follow one another serially, with a space 
of about one-half inch between indorsements. 

The serial number of the indorsement, the place, the date, and to 
whom written, will be written as shown in the example. 

When typewritten, indorsements will be written single spaced, with 
a double space between paragraphs. The paragraphs will be num- 
bered consecutively. 

Do not make a separate numbered paragraph for each sentence, 
statement or indentation. Follow the rule that "a paragraph is used 
to make a transition in thought." 

Do not put the indorsement on a separate sheet unless there is no 
room on the preceding sheet. Use so much of the space below the 
signature on letter or preceding indorsement as is available, and if 
that is not enough use additional sheet. 

13. Additional sheets. — Should one or more additional sheets be 
necessary for indorsements, sheets of the same size as the letter will 
be used. 

14. Ceremonial forms. — In referring, transmitting, forwarding, and 
returning papers, the expressions '/Respectfully referred,'* "Respect- 
fully transmitted," "Respectfully forwarded," will be omitted. 

15. Routine indorsements. — Indorsements of a routine nature, re- 
ferring, transmitting, forwarding, and returning papers, will not be 
signed with the full name. For example : 

1st Ind. 

Hq. 302nd Inf., Camp Devens, Mass., Oct. 1, 1918— To C. O., Co. "D,'* 
302nd Inf. 
To note and return. H. A. E. 
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2nd Ind. 

Co. "D/' 302nd Inf^ Camp Devens, Mass., Oct. 2, 1918— To The Com- 
manding Officer. 

Returned. Contents noted. C. G. B. 

16. Nothing in this order shall be construed as prohibiting the prac- 
tice that obtains at present at department and other headquarters, of 
referring, transmitting, forwarding, and returning papers to the various 
staff officers thereat, without signature or initials. 

17. Numbering of pages. — The pages, beginning with the first, will 
be numbered midway, about one-half inch from the bottom. In refer- 
ring to an indorsement by number, the number of the page also will 
be given. Thus, "5th Ind., Page 3." 

18. Carbon copies. — All letters and indorsements that are typewrit- 
ten, excepting letters of transmittal, reports of taking leaves of absence, 
periodical reports, and other communications of a similar nature, will 
be made with two carbon copies. One copy will be retained Jor the 
records of the office in which the letter was written and the other will 
be forwarded with communication for the files of the first office in 
which a complete copy of the communication is required for the 
records ; but such forwarded copy will not be regarded as an inclosure 
within fhe meaning of paragraph 11 of this book. The carbon copy 
retained for the office record will be initialed by the person respon- 
sible for the letter, and such person is charged with the duty of seeing 
that the name of the official who signs the letter and changes made 
before sigiiature are inserted in the carbon. When a complete copy 
of a communication is not required for the records of intermediate, 
office the carbon copy will be forwarded to the next office. In offices 
authorized to use the record card system the carbon copies will be 
made on sheets of perforated paper, furnished by the Quartermaster 
Department, with perforated sections the same width as the standard 
file card. The sheets will be torn along the perforations and the sec- 
tions attached to the record file cards. In other offices the carbon 
copies will be made on ordinary paper and the retained copy filed in 
the document file. The provisions of this paragraph apply only to 
communications addressed to individuals and officers within the mili- 
tary service. 

19. Press copies. — Press copies will not be used except by written 
authority of the Secretary of War. 

20. Printed and multigraph forms. — Nothing in this order is in- 
tended to prohibit the use of multigraph forms of letters and indorse- 
ments now using such forms, providing the forms conform to the 
general principles of this order. The back of the first sheet of such 
form, except the fold containing office marks, may be used for in- 
dorsements. 

21. Channels of communications. — All classes of official communica- 
tions heretofore addressed to adjutants or to adjutants-general other 
than to The Adjutant General of the Army will in the future be ad- 
dressed to the Commanding Officer concerned. 
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22.^ Example. — ^The following example will be used as a guide in 
carrying out the instructions contained in this order: 

• 

Fort Riley, Kansas, 
October 27th, 1918. 
From : The Ordnance Officer. 

To : The Commanding Officer, 7th Cavalry. 

Subject : New system of issuing ordnance stores. 

1. In compliance with instructions from The Adjutant General's 
Office, dated November 27, 1917, regarding the testing of a new 
system of isuing ordnance stores, the following report concerning 
the working of this system is submitted: 

2. As far as I have been able to observe, the new system has no 
disadvantages. Its advantages are: 

:|e :|e :|c He ^ ^ ■ 

(SIGNED) Arthur Brown 

ARTHUR BROWN 

1st Lieut., 7th Cav. 

1st Ind. 

Hq., 7th Cav., Fort Riley, Kansas, Oct. 29, 1918— To the C. O., Fort 
Riley, Kansas. 

1. I concur in the conclusions of the Ordnance Officer. 

XSIGNED) William Payne 

WILLIAM PAYNE 
Major, 7th Cav., Comdg. 

2nd Ind. 

Hq., Fort Riley, Kansas, Nov. 1, 1918— To Comdg. General, Dept. of 
the Mo. Approved. 

(SIGNED) Harry Hodges 

HARRY HODGES 

Brig. Gen. Comdg. 
(STAMP) To Chief Ordnance Officer. 

3rd Ind. 

Hq., Dept. of the Mo., Nov. 2, 1918— To The Adjt. Gen., U. S. A. 
Approved. 

(SIGNED) Henry P. Briggs 

HENRY P. BRIGGS 

Brig. Gen. Comdg. 

4th Ind. 
A. G. C, Nov. 5, 1918— To the C. of O. 
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36949_204. 5th Ind. Ghs— Bam 

Office of the.C. of O., Nov. 9, 1918— To Comdg. Officer, Rocjc Island 
Arsenal. 

1. For remark with reference to paragraph 2 of the within letter. By- 
order of the Chief of Ordnance. 

(SIGNED) Norton McKeon 

NORTON McKEON 

Capt., Ord. Dept. 

159-181 
36949—204. 6th Ind. Hf— L 

Rock Island Arsenal, III., Nov. 14, 1918 — To The Chief of Ordnance. 

1. It is the practice. at this arsenal to make shipment of all articles. 

****** 

2. The final shipment in this particular case was delayed by the 

failure, etc. 

****** 

(SIGNED) Charles S. Ashley 

CHARLES S. ASHLEY 
Lt. Col., Ord. Dept., Comdg. 
(STAMP) Rec'd back, O. C. of O., Nov. 16, 1918. 

36949—204. 7th Ind. JMy 

Office of The C. of O., Nov. 17, 1918— To The Adjt. Gen., U. S. A. 

1. Returned in connection with O. O. file 36949—198 (AGO. 
1527570). 

(SIGNED) James H. Kay 

JAMES H. KAY 

Lt. Col., Ord. Dept., Acting C. of O. 

(STAMP) Rec'd back, A. G. O., Nov. 18, 1918. 



1527570. 8th Ind. 

War Department, A. G. O., Nov. 18, 1918 — To Comdg. Gen., Dept. 
of the Lakes ; Comdg. Gen., Dept. of Dakota ; Comdg. Gen., Dept. 
of the Mo. ; etc. * * * * 

1. Returned in connection with papers referred to in preceding in- 
dorsements hereon. The early return of all papers is desired. By 
order of the Secretary of War. 

(SIGNED) George C. Davis 

GEORGE C. DAVIS 

Adjutant General. 
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9th Ind. 

Hq., Dept. of the Lakes, Nov. 22, 1918 — ^To Comdg. Gen., Dept. of 
Dakota. 

^^^^^' (SIGNED) Charles A. Sullivan 

CHARLES A. SULLIVAN 
Brig. Gen. Comdg. 

(Stamped 10th Ind. 

Indorsement) A. G. O. D. D. 

Nov. 25, 1918. 

To The Chief Ordnance Officer. 

2039 Company " B/' 40th Infantry, 

Fort William H. Seward, Alaska, July 19, 1912. 

From : The Commanding Officer, Co. B, 40th Inf. 

To : The Adjutant General of the Army. 

(Through military channels.) 

Subject: Philippine campaign badge, Corporal John Doe. 

1. Inclosed are lists in duplicate of enlisted men of Company B, 
40th Infantry, entitled to the Philippine campaign badge. 

(SIGNED) • John A Brown 

JOHN A. BROWN 
2 Incls. Capt, 40th Inf. 

824 1st Ind. 

Hq. Ft. William H. Seward, Alaska, July. 19, 1912— To the Comdg. 
Gen., Dept. of the Columbia. 

(SIGNED) S. F. T. 

S. F. T. 
2 Incls. Col., 40th Inf., Comdg. 

(Stamp) Rec'd Dept., Columbia, July 27, 1912. 

2nd Ind. 

Hq. Dept. Columbia, Vancouver Bks., Wash., July 28, 1912— To The 
Comdg. Gen., Western Division. 

(SIGNED) A. F. R. 

A. F. R. 
2 Incls. Brig. Gen., Comdg. 

(Stamp) Rec'd Western Div., July 30, 1912. 
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8043 ard Ind. 

Hq. Western Division, San Francisco, Cal., July 31, 1912 — ^To The 
Adjt. Gen. of the Army, Washington, D. C. 

(SIGNED) Arthur E. Green 

ARTHUR E. GREEN 

2 Incls. Col., Gen. Staff, in absence of 

the Division Comamnder. 
(Stamp) Rec'd A. G. O., Aug. 5, 1912. 



1942286 4th Ind. . 

War Dept, A. G. O., Aug. 8, 1912— To the C. O., Co. I, 50th Inf., 
through the Comdg. Gen., Philippines Division. 

1. Information is requested as to whether the records of the com- 
pany show that Corporal Doe served in the field against hostile natives 
on the Island of Panay during July, 1907. 

2. The early return of these papers is desired. 

* 
By order of the Secretary of War: 

(SIGNED) Thomas H. Smith 

THOMAS H. SMITH 
2 Incls. ' Adjt. Gen. 

(Stamp) Rec'd Phil. Div., Sept. 14, 1912. 



79935 5th Ind. 

Hq. Philippines Division, Manila, P. I., Sept. 15, 1912 — To the C. O., 
Co. I, 50th Inf., through the Comdg. Gen., Dept, of Mindanao. 

2 Incls. 

(Stamp) Rec'd Dept. Mind., Sept. 24, 1912 



3467 6th Ind. 

Hq. Dept. of Mindanao, Zamboanga, P. L, Sept. 25, 1912 — ^To the 
C. O., Co. I, 50th Inf., Camp Keithley, Mind., P. I., through the 
Post Commander. 

2 Incls. 

To the C. O., Co. I, 50th Inf. 

(Stamp) Rec'd Co. I, 50th Inf., Sept. 26, 1912. 



INDORSEMENTS 13 

7th Ind. 

Co. I, 50th Inf., Camp Keithley, Mind., P. I., Oct. 4, 1912.— To the 
Comdg. Gen., Dept. of Mindanao, through the C. O., Camp Keith- 
ley, P. I. 

1. Inclosed are extracts from the post orders and morning report 
of this company, which contain all that there is of record regarding 
the service of Corporal Doe referred to herein. Inclosed also is 
affidavit of Corporal Jones as to Corporal Doe's service. 

2. It is believed that the records of the headquarters. Department 
of Mindanao, may contain the information desired. 

(3 Incls. added.) (SIGNED) Edward French 

EDWARD FRENCH 
5 Incls. Capt., 50th Inf., Comdg. 



8th Ind. 
Hq. Camp Keithley, Mind., P. I., Oct. 5, 1912 — To the Comdg. Gen., 
Dept. of Mind. (SIGNED) A. C. D. 

A. C. D. 
5 Incls. Maj., 50th Inf., Comdg. 

(Stamp) Rec'd back, Dept. Mind., Oct. 6, 1912. 

3467 , 9th Ind. 

Hq. Dept. of Mindanao, Zamboanga, P. I., Oct. 12, 1912 — To the 
Comdg. Gen., Philippines Division. 

1. There is nothing on file at these headquarters bearing on the 
service of Corporal Doe referred to herein. 

(SIGNED) William Jones 

WILLIAM JONES 
5 Incls. Brig. Gen., Comdg. 

(Stamp) Rec'd back, Phil. Div., Oct. 23, 1912. 



79935 10th Ind. 

Hq. Philippines Division, Manila, P. I., Oct. 24, 1912 — To the Comdg. 
Gen., Dept. of Mindanao, with directions to withdraw the affidavit 
of Corporal Jones, it being proposed to inclose an affidavit from 
Sergeant Blank, who is on duty at these headquarters and who 
is prepared to furnish a more complete affidavit than that fur- 
nished by Corporal Jones. By command of Major General White. 

(SIGNED) Andrew Brown 

ANDREW BROWN 
5 Incls. Adjt. Gen. 

(Stamp) Rec'd back, Dept. Mind., Nov 3, 1912. 
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3467 11th Ind. 

Hq. Dcpt. of Mindanao, Zamboan|:a, P. I., Nov. 4, 1912 — ^To the 
Comdg. Gen., Philippines Division, the foregoing, directions hav- 
ing been complied with. 

(SIGNED) William Jones 

(Incl. 5 withdrawn.) WILLIAM JONES 

4 Incls. Brig. Gen., Comdg. 
(Stamp) Rcc'd back, Phil. Div., Nov. 15, 1912. 

79935 12th Ind. 

Hq. Philippines Division, Manila, P. I., Nov. 16, 1912— To The Ad- 
jutant General of the Army, inviting attention to the preceding 
indorsements and to -the accompanying inclosures. 

(SIGNED) James O. White 

(1 IncL added.) JAMES O. WHITE 

5 Incls. Maj. Gen., Comdg. 
(Stamp) Rec'd back, A. G. O., Dec. 23, 1912. 
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Extract from Post Orders. 



Hq. Post of Dulog, 
Panay, P. I., Sept. 1, 1907. 

♦ * * 



2. Company I, 50th Infantry, will march at daybreak to-morrow 
morning to Panalid. Full field equipment and rations for ten days 
will be taken. 

^ 3|i * ^ % 4e 

By order etc. 

Affidavit of Sergeant Blank showing that Corporal J. Doe served with 
him in engagements against hostile natives on the Island of Panay, 
P. I., in 1907. 

LIST OF ENLISTED MEN OF COMPANY B, 40th INFANTRY, 
ENTITLED TO PHILIPPINE CAMPAIGN BADGE. 



Name 


Present rank 


When badge was earned. 


Rank 
Pvt.. 


Organization 


Served in P» I. 
between 


John Doe . . . 


Corp 


I, 50th Inf 


Isld. of Panay, 1907 





I certify that the above-named enlisted man of this organization is 
entitled to the Philippine campaign badge for service as indicated. 

John A. Brown, 

Capt, 40th Inf., 

Comdg. Co. B. 

LIST OF ENLISTED MEN OF COMPANY B, 40th INFANTRY, 
ENTITLED TO PHILIPPINE CAMPAIGN BADGE. 



Name 


Present rank 


When badge was earned. 


Rank 
Pvt. . 


Organization 


Served in P. I. 
between 


John Doe. . . 


Corp 


I, 50th Inf 


Isld. of Panay, 1907 





I certify that the above-named enlisted man of this organization is 
entitled to the Philippine campaign badge for service as indicated. 

John A. Brown, 

Capt., 40th Inf., 

Comdg. Co. B. 



16 ADMINISTRATION 

23. Transmitted, referred. — When a communication passes through 
the office to an officer within the command, it is "transmitted" if it is 
not required to be returned ; "referred" if it requires a reply ; and "re- 
turned" when it goes back to the writer either for further remark or 
file: Such communications are signed by the adjutant. Communica- 
tions that are to go to higher authority are habitually "forwarded'* 
or "returned" ; the commanding officer signs these. 

24. Letters of transmittal. — Letters of transmittal will be used only 
when necessary, or upon order of higher authority, anS when used 
must refer only to the matter transmitted. None are required with 
rolls, reports, requisitions or periodical reports. 

25. Post office address in letters. — The post office address of an 
officer's station will always be given in his official letters. Indefinite 
expressions of locality, which do not indicate where the letter was 
written, will never be used. 

26. Facsimile signatures. — Official communications will be signed 
or authenticated with the pen and never by facsimiles, and if the com- 
munication is written by order, it will be stated by whose order. Sig- 
natures must be plainly and legibly written. 

27. Designation of titles in letters. — An officer will not be desig- 
nated in orders nor addressed in official communications by any other 
title than that of his actual rank. 

28. Military channels. — Except as otherwise specially authorized or 
required by Army Regulations, all official communications from offi- 
cers and enlisted men of the army to higher authorities will always 
pass through military channels. Communications whether from a 
subdVdinate to a superior or vice versa will pass through the inter- 
mediate commanders. This rule will not be interpreted as including 
matters in relation to which intermediate commanders can have no 
knowledge and over which they are not expected to exercise control. 

29. Indorsements by intermediate commanders. — Officers who for- 
ward communications will endorse thereon their recommendation for 
approval or disapproval, with remarks. No communication will ever 
be forwarded to the War Department without some expression of 
opinion or recommendation. 

30. Courtesy in letters. — In official correspondence between officers, 
or between officers and officials of other branches of the service, espe- 
cially in matters involving matters of jurisdiction, conffict of authority, 
or dispute, officers of the Army must keep their correspondence free 
from any expressions partaking of a personal nature that may be calcu- 
lated to give offense, and must keep their correspondence courteous 
in tone at all times. 

ORDERS 

31. Routine orders. — Routine orders are numbered in separate 
series, each beginning with the calendar year or at the time of estab- 
lishing the headquarters. 

32. General orders. — General orders publish to the whole command 
matters of importance which are of permanent interest or are to be 
constantly observed, such as hours for calls and duties, police regu- 
lations and prohibitions, laws and regulations for the army. 
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33. Special orders. — Special orders are such as concern individuals 
or relate to matters that need not be made known to the whole 
command. 

34. Authority for orders. — General and special orders must be read 
and approved before issue by the officer whose orders they are. The 
authority must always be stated, such as: "BY ORDER OF COL- 
ONEL EATON; A. M. Burdette, Major, Infantry, Adjutant." 

CORRESPONDENCE BOOK 

35. — Record of correspondence to be kept. — A brief of each item 
of correspondence for which a record is necessary, with a notation of 
the action taken thereon, will be entered with ink or indelible pencil 
in the correspondence book. Each item will be numbered from one 
forward, continuously and without break for any new year. No com- 
munication exhibiting the notation of a previous entry should again 
be entered in the correspondence book, unless for special reasons it 
should become necessary or desirable to transfer a remote entry to 
one of current date, or unless additional space should be required to 
continue the record. A space of at least three lines will be left below 
each original entry for use in continuing the record. 

36. Indttdng of Items. — Each item will be indexed under its sub- 
ject, and when necessary under the name of the writer of the com- 
munication and the names of the persons mentioned therein. 

37. Numbering of entries. — The index entries will bear numbers 
corresponding to those of the items where many communications are 
received from the same official, the name of the writer need not be 
indexed if it be found that the index of the subject of such com- 
munication answers all practical purposes. 

38. Document file. — The correspondence book will be supplemented 
by a document file. The papers of that file will be numbered to cor- 
respond with the numbers of the items and of the index entries and 
will be filed according to their serial numbers. The file will contain 
the original documents or communications, when these are retained, 
and carbon, letter-press or other legible copies of all letters, indorse- 
ments or telegrams sent with regard to the same. The file will also 
contain similar copies of all letters, indorsements or telegrams orig- 
inating in the administrative unit or office. When more than one 
item pertaining to the same item is placed on the file, the papers will 
be placed in an envelope, if practicable, and the number of the item 
will be noted thereon. Papers differently numbered, but on a related 
matter, may also be kept together if desired, but if so kept, a reference 
slip must be inserted to account for the paper absent from its serial 
number. 

39. Notations to be made. — No record will be made beyond the 
mere notation of the fact of origin, or receipt and disposition in re- 
spect to the following: 

(a) All papers not pertaining to the business of the office at which 
received; such papers should be transmitted forthwith to the proper 
place for action. 
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(b) Accounts current ; vouchers ; returns of personnel and of stores 
and of other property ; inventory and inspection reports ; requisitions ; 
pay rolls. 

(c) Mere letters of transmittal; such letters when received will be 
destroyed immediately. 

(d) Requests for and acknowledgment of receipt of publications 
and blanks. 

(e) All other communications that have no permanent value and 
that are finally disposed of by the answers thereto. 

40. Example of entry. — The serial numbers in the document file 
will consequently not be complete, but whenever a paper is filed there- 
in the abbreviation "Doc." will be placed after the proper entry in 
the correspondence book in order to indicate that the paper itself, as 
well as any record pertaining to it, will be found in the document 
file. 

Sample entries for the correspondence book: 

237. Hq. 302nd Inf. Camp Devens, Mass., Aug. 30/18. 

To AGA: Re: — Report of disch and S/R 

of Sgt Brown, James S., 4762999 2 letters. Copies. 

260. Hq. 302nd Inf., Camp Devens, Mass., Oct. 5/18. 

To C. O. Fort Jay, N. Y. Re :^— Trans, of five men fr Ft. Jay, 

N. Y. "Doc." 



11. ATTENDANCE REPORTS 

MORNING REPORTS 

References : Special Regulations, 57-a. 

41. **Every officer and enlisted man of the Army on the active list, 
and every retired officer and enlisted man on active duty, except in- 
dividual officers detached and serving alone, will be accounted for 
daily on a morning report." 

42. There are four different kinds of morning reports: — i. e., Com- 
pany Morning report (Form No. 332, A. G. O.) ; Headquarters Com- . 
pany Morning report (Form No. 333 A. G. O.) ; Headquarters Morn- 
ing report (Form No. 334, A. G. O.) ; Consolidated Morning report 
(Form No. 336, A. G. O.). 

43. Company Morning Reports are prepared by : Companies, troops 
and batteries of all arms, corps and departments, machine gun and 
supply companies and troops. 

44. Company Morning Reports are submitted to the commanding 
officer of the regiment, separate or detached battalion or similar unit, 
or in case of separate or detached companies and detachments to .the 
commanding officer of the next higher administrative unit, or of the 
post, camp or other station. 

45. The Morning Report day is from midnight to midnight. It 
must show by tabulation the condition of the company, etc., at the 
end of the day covered by the report, and by appropriate remarks 
explain all changes in duties and status of the officers and enlisted 
men that have occurred during the day. 

46. Attached. — When officers and enlisted men are attached to the 
company, the following rules must be observed. Attached officers 
and enlisted men that belong to other companies or detachments of 
the same regiment, separate battalion or similar unit must be shown 
in red ink in the columns for "Attached" and ''Attached for Duty." 
All other attached officers and enlisted men must be shown in black 
figures. Enlisted men shown in the column "Attached for Rations" 
will be accounted for on some other morning report of the regiment 
so they will only appear in this one column. 

47. Remarks. — Under "Remarks" (this page is devoted exclusively 
to remarks), must be carried all changes in duty and status of officers 
and enlisted men. There is no exception to this rule. If an entry 
refers to a change that occurred on some previous date, the actual 
date, must be stated. If it occurred during the day for which the 
morning report is being made out, the date will not be inserted, as a 
remark without any date attached to it indicates that the change 
occurred that day. Do not mention the hour of the change unless 
it be for the purpose of determining the additions and deductions of 
rations. Tlie same abbreviations that are used in the preparation 
of pay rolls may be used in the morning report, with following recent 
additions prescribed in Special Regulations, 57-a. 

19 
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The following additional abbreviations will be used for morning 
reports, reports of changes, and monthly rosters: 

Branches of the Service: 

Aviation Section, Signal Corps AS SC 

, National Army NA 

National Guard NG 

Regular Army RA 

Departments, etc.: 

Northeastern Department NE Dept. 

Panama Canal Department PC Dept. 

Southeastern Department SE Dept. 

Grades, etc. : 
Company — 

Bugler Bglr 

Battalion, squadron, and regimental — 

Band corporal Band Corp 

Band sergeant Band sgt 

Musician, first class .Mus lei 

Musician, second class Mus 2cl 

Musician, third class Mus 3cl 

Sergeant bugler Sgt Bglr 

Miscellaneous — 

Chauffeur Chr 

Radio sergeant Rad Sgt 

Miscellaneous : 

Ambulance * Amb 

American Expeditionary Forces AEF 

Ammunition Am 

Army Regulations AR 

Assigned Assgd 

Base hospital BH 

Character Char Ex, Char VG, Char G 

Command Comd 

Confined Conf ' 

Confinement Conf mt 

Dishonorably discharged Dishon disch 

Enlisted men EM 

Forfeit Forf 

Fraudulent Fraud 

Furlough . . . ._ Fur 

General hospital GH 

Honorably discharged Hon disch 

Leave of absence Lv 

Personnel officer PI O 

Ponton Pon 

Radio Rad 

Reserve Res 

Sanitary Sn 

Sentenced Sentd 

Telegraph Tel 

Temporary .Temp 

Train Tn 

Transferred Transfd 
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Sentences of courts-iilartial : 

days pay detained SC." 



"2/3 pay per mo for 2 mos detained SC." 

"Forf — days pay SC." 

"Forf 2/3 pay per mo for 2 mos Sp CM." 

**Hard labor days (mos) SC." 

"Conf days (mos) SC." 

"Conf days (mos or yrs) GCMO 29 31st Div." 

"Conf mos and forf 2/3 (or other fraction) pay per mo for 

like period GCMO 15 4th Div." 
"Dishon disch and forf all pay and allowances GCMO 14 15th 

Div." 
"Dishon disch, forf all pay and allowances and conf days 

(mos or yrs) GCMO 24 E Dept." 
"Rd to ranks Sp CM." 

48. Name, surname. — When entries are made under "Remarks," only 
the surname of the officer or enlisted man will appear unless there 
are two or more officers or enlisted men with the same surname in 
the company, in which case the initials of the man will be added. If 
there should be two or more enlisted men with the same name and 
initials in the company, the Army Serial Number will be used instead 
of his initials. When the same remark is to be used regarding two 
or more individuals of the same grade, their names will be grouped 
together and their grade as well as the remark will appear only once : 
(Pvts Donovan, Gallagher and Feeney Awol to arrest). When 
officers or enlisted men are attached for rations only, there is no need 
of mentioning any names. (7 Pvts attached for rations, 10.00 p. m.) 

49. No ^change. — When no change occurs in the status of the com- 
pany, both as to enlisted men and officers during the twenty-four 
hours covered by the report, the notation, "No Change" will be made 
under remarks and initialed by the company commander. 

50. Changes of grade, transfers, and changes in command. — All 

changes of grade that affect the status of the soldier with the company 
are to be carried in the column for remarks. The organization or 
station from which or that to which transferred should be noted, with 
statement showing whether or not the officer or enlisted man has 
joined his new command and if not, his status. All changes in the 
command of an organization will be shown under the column, "RE- 
MARKS." 

51. Leaves and furloughs. — ^When an officer goes on a leave of 
absence, or an enlisted man goes on a furlough, that fact must be 
shown under "Remarks." The length of the leave will be stated when 
the departure is reported, for instance: — i. e., "Duty to Iv 10 days." 
"SD to fur 7 days." "Lv to duty." "Leave" is used to designate 
officers and "furlough" for enlisted men. 

52. Absent without leave (Awol). — ^When an officer or enlisted 
man goes absent without leave, the actual time of departure should 
be stated. It oftentimes will be handy if the soldier is tried for his 
act, and if the actual time of leaving and returning appears in the 
report, it is admissable in Courts-Martial. 
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53. Detached service. — If a man goes on detached service for over 
twenty-four hours (1 day) same must be shown on the morning re- 
port. (Duty to DS at Camp Lee, Va.) 

54. Arrest and confinement. — All cases of confinement must be 
shown on the morning report. If the arrest or confinement takes 
place at some other camp, the name of the other camp will be stated 
in the remarks. If a soldier is held in confinement by the civil authori- 
ties, the remark must show the nature of the offense, whether he has 
been held for trial, when tried and whether acquitted or convicted. 

55. Sickness. — Cases of sickness, result of an injury or of a wound, 
a brief statement regarding the wound or injury and whether or not 
it was contracted in line of duty should be stated in the remarks: i. e., 
Duty to hosp injured during bayonet training, LD. Duty to hosp 
wounded in action, LD. (LD is the abbreviation for line of duty.) 

56. Resigned, discharged, dismissed. — When an officer resigns, is 
discharged or dismissed from the service and when an enlisted man is 
discharged, that fact must be shown on the morning report. (Lt. 
Donovan resigned. Lt. Donovan disch. Lt. Donovan dismissed.) 
The word "discharge" will be used to cover any class of discharge. 

57. Death, retirement, desertion. — All cases of death, retirement 
and desertion must be shown on the morning report. When a man 
returns from desertion, this fact must also be shown. It will be 
usually to confinement, so the remark would be "Desertion to conf." 

58. Rations. — Particular attention must be given to the addition 
and deduction of rations. The company commander is responsible 
that these be made every day. Just beyond the "Remark'' column 
are the two columns in which additions and deductions will be made. 
One is headed "Minus" and the other "Plus." Rations due the com- 
pany will be entered in the plus column and rations due the govern- 
ment will be entered in the minus column. At the end of the ration 
period, when ration returns are made out, the columns are added and 
the lesser subtracted from the greater and the result if it be plus will 
be added to the ration total and if it be minus will be subtracted 
from the ration total on the ration return. 

A ration is the allowance for three meals, breakfast, dinner and 
supper. A fraction of oiie-third (one meal) is disregarded and two- 
thirds is counted as a whole ration. Unless stated otherwise in the 
remarks it is assumed that the change in status of the soldier occurred 
after breakfast and before noon mess. A soldier sick in the hospital 
is attached to the hospital for rations, but one sick in quarters is 
rationed with his own company. 

Following figures are based on what is known as the one month 
ration period. In cases where the ration period is ten days, deduc- 
tions and additions will be made accordingly, always adding or de- 
ducting for every day left in the ration period. 

When a soldier joins after the first of the month, the company is 
entitled to one ration per day for each remaining day of the month 
plus one for the day on which he joins, if he joins before dinner; and 
that entry should be made in the plus column. When a soldier leaves 
the company, one ration per day is deducted for each remaining day 
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of the month, plus one for the day on which he leaves, if he leaves 
before dinner; and that entry should be made in the minus column. 

Thus :— 

If a soldier leaves after dinner on July 13th, the entry in the minus 
column should be 18; if he leaves July 10th, before dinner, the entry 
in the minus column should be 22. 

If three men join on the 9th of June, before dinner, the company is 
entitled to 21% rations for each man, which, multiplied by three, 
makes 65, and this entry goes in the plus column. If five men leave 
on the tenth of June after dinner, the company loses and ZOys rations 
must be deducted for each man. Multiplying 20% by five gives 101% 
and the entry in the minus column will be 102, as two-thirds is greater 
than one-half and is figured as one whole ration. 

59. Station and record of events. — The station or location of the 
company will be stated on the left of the page devoted to station and 
record of events, and immediately following the day of the month. 
If no change occurs during the ten-day period the name of the station 
need only be stated once. If on a march the bivouac at night is con- 
sidered the station for this report. Under this heading is placed all 
actions in which the company takes part and the names of the officers 
and enlisted men killed, wounded or captured by the enemy, showing 
the dates and places. 

60. Signing of report. — The company commander will write his 
initials on the line with and following the last remark, except the 
Headquarters report which will be initialed by the Personnel Adjutant. 

The morning report is the most important part of paper work that 
will have to be taken care of in the company orderly room. It is a 
great deal more so to-day than ever before, because since the pay 
rolls are being prepared under the direction of the Personnel Adjutant 
at Headquarters, the morning report becomes what might really be 
called the pay card of the whole company as most of the notations 
that go on the pay cards are taken from it, since the muster roll was 
abolished. 

61. Don'ts for morning report: — 

Don't erase. If necessary draw a line through an erroneous entry 
and initial same. 

Don't use D for dutv. There is no authorized abbreviation for 
"duty." 

Don't drop rations for a man sick in quarters. 

Don't use any but authorized abbreviations. 

Don't initial a morning report unless every entry has been 
checked. 

Don't fail to state whether or not a man has joined in case of a 
transfer to the organization. 

Don't make note of special duty that is performed in addition to 
regular and usual duties. 
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Don't confuse arrest and confinement. "Arrest" is a term used 
when a man is only restricted to quarters and "confinement" is a term 
used when a man is actually confined under guard. 

Don't confuse leave and furlough. Leave of absence refers to 
officers and furlough refers to enlisted men. 

Don't fail to use red ink for all remarks that pertain to red ink 
figures. 

Don't confuse Detached Service and Special Duty. Special Duty 
is duty within the post or camp and Detached Service is outside of 
the post or camp. The Service Record is sent with a man when on 
Detached Service, but does not follow him when on Special Duty. 

62. Model remarks for morning reports. — 

CHANGE OF GRADE 

(i) "Corp Smith aptd sgt." 

(2) "Sgt Coady aptd mess sgt." 

(3) "Corp Jones rd to pvt." 

ASSIGNMENT 

(1) "Assgd to and joined Co." 

(2) "Assgd to Co. DS en route to join." 

TRANSFER 

(1) "Transfd fr Co B. Joined." 

(2) "Transfd to 19th MG Bn. Attached for duty.'' 

(3) "Transfd fr 56th Depot Brig. DS en route to join." 

CHANGES IN COMMAND 

(1) "Capt Smith assgd to, joined and assumed comd. Lt Jones 

reld comd." 

(2) "Capt Smith duty to hosp. Lt Jones assumed comd." 

(3) "Lt Jones reld comd. Duty to SD. Lt Williams assumed 

comd." 

(4) "Maj Warner joined and assumed comd. Capt Smith reld 

comd." 

(5) "Maj Warner duty to hosp. Capt Smith assumed comd." 

(6) "Maj Warner hosp to duty. Capt Smith reld comd." 

EXTRA AND SPECIAL DUTY 

(1) "Duty to SD." 

(2) "SD to duty." 

SICKNESS 

(1) "Duty to sick in qrs." 

(2) "Duty to hosp 3 a. m." 

(3) "Hosp to duty." 

(4) "Hosp to sick in qrs." . 

(5) "Duty to hosp. Injured during bayonet training. LD." 

(6) "Duty to hosp. Wounded in action. LD." 

(7) "Hosp to en route to Walter Reed GH." 

(8) "Duty to absent sick Ft Jay, N Y." 

(9) "Absent sick Ft Jay, N Y, to duty." 
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ARREST AND CONFINEMENT 

(1) "Duty to arrest." 

(2) "Arrest to hosp.' 

(3) "Awol to conf.' 

(4) "Conf to en route to conf at Ft Pine Hill Pa." 

(5) "Conf to duty." 

(6) "Conf at Ft Live Oak Pa." 

(7) "Duty to absent in hands CAuth, Baltimore, Md. Held for 

trial on charge of larceny." 

(8) "Absent in hands CAuth Baltimore, Md, to duty. Released 

without trial." 

DETACHED SERVICE 

(1) "Duty to DS at Ft Lytle Pa.' 

(2) "DS at Ft Lytle Pa, to duty.' 

ABSENT WITH LEAVE 

(1) "Duty to Iv 10 days." 

(2) "SD to fur 7 days." 
- (3) "Lv to duty." 

(4) "Fur to duty." 

ABSENT WITHOUT LEAVE 

(1) "Duty to Awol." 

(2) "Awol to arrest." 

MISSING IN ACTION 

(1) "1 sgt, 2 corps, and 3 pvts missing in action." 

(2) "4 pvts captured by enemy." 

ATTACHMENT 

(1) "Lt Jones attached for duty." 

(2) "Lt Jones, attached, reld fr duty with Co." 

(3) "Transfd to 15th MG Bn. Attached for duty." 

(4) "3 EM attached for rations 3 p. m." 

(5) "3 EM, attached for rations, left Co 10 a. m." 

DISCHARGE AND FURLOUGH TO RESERVE OF ENLISTED 
MEN 

(1) "Duty to disch." 

(2) "SD to fur res." 

DEATH, RETIREMENT, AND DESERTION 

(1) "Corp Crook, hosp, died." 

(2) "1st Sgt Marks, DS, retired." 

(3) "Pvt Icl Mime, A. F., Awol to desertion." 

RETURN OF DESERTER TO MILITARY CONTROL 
"Desertion to conf." 



26 ADMINISTRATION 

63. 
MORNING REPORTS 

OF 



...COMPAKY— ••nil SOZBD-IMEAHaEY. 

(Company or detachment. ) (Regiment, corps, or department.) 



FOR THE MONTH OF 



OCTOBiK ^ if^i 8 



raSTRUCTIONS. 

1. This form, which will be known as company mornina report^ 
will be used by companies, troops, and batteries of all arms, 
corps, and departments, by machine-gun companies and troops, 
ana by supply companies and troops. It will also be used by all 
detachments except headquarters detachments of regiments and 
mounted battalions of Engineers and detachments of enlisted 
specialists of the Coast Artillery Corps. 

2. The remarks will conform strictly to the model as given on 
pages 2 and 3. The abbreviations authorized for the pay roll will 
oe used in the remarks on morning reports. 

3. The company or detachment commander will attach hia 
initials on the line with and following the last entry of the day 
under remarks. Care will be taken to make each letter of the 
initials legible. 

4. The station of the company or detachment will be entered 
on the left of the page devoted "to Station and Record of Events 
and immediately following the dav of the month. If there is no 
change during a ten-day period, the name of the station vdW bo 
entered only once. On the march, the camp or bivouac at the 
beginning of the day will be regarded as th& station of the com- 
pany or detachment for that day. 

5. Actions in which the organization, or any portion of it, has 
been engaged, scouts, marches, maneuvers, changes of station, 
and everything of interest relating to the discipline, eflSciencv, 
or service of the organization,, will be minutely and carefully 
noted, with dates, places, distances marched, etc., under Record 
of Events. 

6. The name and rank of officers and soldiers killed, missing, 
or wounded in action, with dates and places, will be accurately 
noted under Record of Events. 

7. Additional sheets will be attached for remarks and for station 
and record of events, if the space allotted therefor proves in- 
sufficient. 
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REPORT OF CHANGES 

References, Special Regulations 57a, G. O. 42, W. D. 1918. 

65. One of the most recent features of Army Paper Work is the 
report of changes that must be rendered each day on which a change 
occurs. A report of changes will be made by the Personnel Adjutant 
at each headquarters to which company ancl detachment morning 
reports are submitted or for which headquarters morning report3 are 
prepared. This report will also be prepared by the Commanding Offi- 
cer of a detached company or detachment serving alone or by some 
subordinate officer designated by him. 

66. Numbering. — ^The first report submitted in any calendar year 
wall be numbered Report Number 1, and serially thereafter. Reports 
of officers and those of enlisted men will be numbered in separate 
series. 

67. Carbon copies. — If desired, carbon copies may be made, but the 
requirements provide that when this is done, the copy that is sent to 
the Adjutant General of the Army be the original. Whenever pos- 
sible, the report will be signed with ink, but when pen and ink are not 
available the signature may be made with indelible pencil. 

68. Dating changes. — Whenever an. entry is made in a report cov- 
ering a change in status of an officer or enlisted man which should 
have been entered on some previous report, the actual date on which 
the change actually occurred will be shown in the column '"Remarks." 
When the change occurs on the date covered by the report, no date 
will be shown in the notation. 

69. Use of typewriter. — When practicable the report should be pre- 
pared on a typewriter and a black record ribbon should be used if 
possible. If this method is not practicable pen and ink should be used 
and if the service is such that neither can be used, then the report may 
be made out with indelible pencil. 

70. Abbreviations. — All abbreviations that are authorized for the 
preparation of morning reports and pay-rolls may be used in the 
preparation of the Report of Changes. 

71. Dots, ditto, brackets and errors. — In the columns "Grade" and 
"Company and Regiment or arm or corps or department," you may 
use dots or the word "ditto," but you are not allowed to use them in 
the column "Remarks." When the names of ten or more men appear 
in the report and with the same notation in the remark column, ar- 
range them alphabetically in a separate group with a bracket opposite 
their names. If an error was made in a previous report, make the 
correct entry on your next report and make this notation in your re- 
mark column: "To correct error, Report No. ." 

72. Attached sheets. — If fifty or more men arrive or depart from a 
post on the same day, make a list showing their names, army serial 
numbers together with the necessary notations and attach this sheet 
to your report, instead of making the entries on the report proper. In 
such cases the report of changes must contain the following notation : 
"See list herewith which forms part of this report." 

73. Preparation. — ^The compilation of reports will be made from 
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all official records available. Ordinarily, all necessary information in 
regard to changes can be obtained from the morning reports. 

74. DiBposition. — Originals will be forwarded to the Adjutant Gen- 
eral of the Army and a copy will be retained. In cases where the or- 
ganization is serving with the American Expeditionary Forces, a copy 
will be sent to the Commanding General of thege Forces. If on duty 
at divisional camps, cantonments or ports of embarkation a copy will 
be sent to the commanding officer. For individual officers serving 
alone or on leave of absence see paragraphs 826 and 827 Army Regu- 
lations. 

75. Names of officers and enlisted men. — Names of officers, includ- 
ing attached and casual officers, will be entered on reports of changes 
in alphabetical order without regard to grade, organization, arm, corps, 
or department. Names of enlisted men will be grouped and entered 
on reports of changes, by company, the names in each company, in- 
cluding attached and casual enlisted men, being arranged in alphabeti- 
cal order. The first Christian name of each man will be written io 
full; middle Christian names will be shown by initial only. (S. R. 
No. S7a, C. No. 1, Aug. 31, 1918.) 

76. Grade. — In the column "Grade" will be shown the rank or 
grade of the officer or enlisted man. When a change in rank or grade 
is made, the old rank or grade will appear in the ''Grade" column and 
the new rank or grade will appear in the "Remarks" column. 

77. Army serial number. — ^The serial number of the enlisted man 
whose name appears on the report will always be shown in the column 
provided for that purpose. 

When selected men are rejected at mobilization points and dis- 
charged from draft, using form No. 638 AGO, the discharge and sub- 
sequent departure of such men will not be reported on reports of 
changes as all necessary information concerning them is given in the 
record forwarded to this office. 

78. Army serial number missing. — ^\\^hen the army serial number 
is not known and is not ascertainable from records at hand, or from 
the soldier's identification tag, the word "Undetermined" will be 
written in the column for "Army Serial Number" on the report of 
changes. In order that AGO may identify the soldier tentatively, the 
Personnel Adjutant will obtain, if practicable, a statement from the 
soldier under one or more of the following headings for the purpose 
of identification: 

(a) Date of enlistment or induction into service. 

(b) Place of enlistment or induction into service. 

(c) Name and address of person to be notified in case of emergency. 

(d) Place of birth. 
, (e) Residence. 

(f) Age. 

Notation concerning such information and the notation "Army 
Serial Number to be supplied on subsequent report" will be made in 
the column for Remarks in addition to other notation therein. 

As soon as the army serial number is ascertained complete report in 
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the case will be made on the report of changes with this notation: 

"To correct error, Report No. ." Example 

"Transfd fr 149th Dep. Br. Joined. Army Serial Number to be sup- 
plied on subsequent report. Soldier states he was inducted into service 
at Jacksonville, Fla., Dec. 15/18.*' ' - 

79. ComR§iny and regiment or arm or corps or department. — ^When 
a man is transferred, the report of the organization from which he is 
transferred will show the organization to which he belonged prior to 
his transfer, and the report of the organization to which he is trans- 
ferred will show his new organization. 

80. Discharge and furlough to reserve (enlisted man). — When an 
enlisted man is discharged the report will show one of the following 
notations : 

"Honorably discharged." 

"Discharged and not recommended for enlistment." 

"Dishonorably discharged.'' 

• It will also show the date and place of discharge if it is different 
from that of the report, why he is discharged, his character as shown 
on his discharge certificate and if he has been retained in the service 
after his period of enlistment has expired it will show the reason for 
his retention. 

81. Deserter returned to military control. — When a deserter is re- 
turned to military control, the place and date will be shown if it is 
different from the date and place where the report is made. It will 
show whether he was apprehended or surrendered, whether he sur- 
rendered to or was apprehended by civil or military authorities, and 
the place and date of apprehension or surrender. When the case is 
finally disposed of the notation will show the result of the trial, the 
nature of the offense, and the source and number of the court-martial 
order. If the charge is removed because it was erroneously made, or 
if he is restored to duty without trial for any other reason, that fact 
will be stated. 

82. Certificate of merit, Distinguished Service Cross, Medal of 
Honor and Distinguished Service Medal. — When a soldier receives 
any of these awards, the report will show that fact and date of award. 

83. War Service Chevron and Wound Chevron. — The same rule 
applies here as in the foregoing paragraph. 

84. Temporary service. — When an officer or enlisted man leaves or 
joins an organization on temporary service of any kind, where the 
period of such service will not exceed one month, no entry will be 
made on the report. 

85. Mailing reports. — Both officers' and enlisted men's reports will 
be mailed under the same wrapper. Insert a slip of paper slightly 
smaller than the envelope, between the report and the back of the en- 
velope to protect it from the mucilage used in sealing the envelope. 
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Form No. 647, A. G.O. 
Ed. June 11-18 
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Report No. 1 

REPORT OF CHANGES 

ENLISTED MEN 

Camp Lee, Virginia. Central Officers Training School. 

(Place from which report is rendered) (Organization or headquarters for which report is rendered) 

For the twenty-four hours ending at midnight on J2^.".w?ry..?.st» 1918. 



NAMES 
Arranged alphabetically with- 
out^ regard to grade, or- 
fanization, or component 
orce of the Army. 
Surnames will precede Chris- 
tian names. 



* 




Company 
and 


Army 




Regiment, 


Serial 


Grade 


or Arm or 


Number 




Corps or 
Depart- 
ment 



Remarks 



Adatns, Ray M. 
Brown, Ralph P. 
Engle, Joseph 
Lawton, William M. 

Simons, William B. 
Wilcox, Arthur L. 
Ames, Lawrence D. 
Grimes, Earle S. 
Marks, Stephen O. 
Thomas, Wendell P. 

Batchelor, Kemp B. 
Nodine, Frank E. 



Reed, George A. 
Shaefer, Clyde 
Wilson, Roland W. 

Altman, John J. 
Bell, Charles C. 
Buck, Merrill Z. 
Chase, Thomas W. 
Devens, Lee I. 
Downer, James L. 
Howard, Ernest C. 
Nesselson, Benjamin 
Smith, Wilbur E. 
Wells, Hartley G. 



1556780 


Pvt Icl 


1678001 


Sgt 


576319 


OrdCorp 


2345212 


Sup Sgt 




Bn Sgt 


1677148 


Maj 


1678078 


Sgt 


5470923 


Corp 


4369812 


Bglr 


4268123 


Pvt Icl 


2777130 


Sgt 


1435000 


1st Sgt 


3175081 


Mus 3cl 


3409633 


Ck 


4055874 


Mec 


3898213 


Pvt 


4009342 


Sgt 


5321799 


Pvt 


1278422 


Corp 


2741000 


Pvt 


3633478 


u 


3625647 


u 


2403177 


n 


148147 


Corp 


5056718 


Sgt 


1274999 


Wag 



1st Co. 
<( 

(( 

(( 

(( 
<( 

2nd Co. 

<( 

tt 

it 

3rd Co. 



(( 

tt 
It 

tt 
tt 
tt 
ft 
tt 
ft 
tt 
it 
it 
tt 



iTransfd fr 155th Depot Brigade. 

DS en route to join. 

Duty to SD. 

Awol to desertion. 

Hon disch. SCD Char Ex. 

Duty to fur 10 days. 

Aptd Bn Sgt Maj. 

Rd to Pvt SC. 

Hosp to duty, Dec. 31/17. 

Duty to Awol. 

Tried for desertion and acquitted 

GCMO 81 NE Dept. 
Duty to DS at Ft Jay, N. Y. 
Transfd as Pvt to Dev. Bn., Camp 

Devens, Mass. Left for new 

station. 
Duty to conf. 
Died of disease. 
Desertion to conf. Surrendered to 

Mil Auth Oct 2/18 at Rossie, N.Y. 



^Transfd fr 151st Depot Brig. 
Joined. 



I CERTIFY that the remarks set opposite the name of each soldier in this report are correct to the 
best of my knowledge and belief. 



gg^___- Personnel Adjutant, 

MODEL REMARKS FOR REPORTS OF CHANGES 

CHANGE OF GRADE 

(1) "Apt 1st sgt." 

(2) "Apt sgt." 

(3) "Rd to sgt." 

(4) "Rd to pvt." 

ASSIGNMENT 

(1) "Assgd to and joined Regt." 

(2) "Assgd to Co A. Not yet joined." 

(3) "Assgd to and joined for duty." 
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88. 
TRANSFER 

(1) "Transfd to 22nd Cav. Left for new station." 

(2) "Transfd fr 44th Inf. Joined (or DS en route to join)." 

(3) "Transfd as pvt to Co B." (In case of transfer within a regi- 
ment involving a change of grade.) 

CHANGE IN COMMAND 

(1) "Transfd to Co B. Joined and assumed comd." 

(2) "Attached to and assumed comd Co B." 

(3) "Hosp to duty. iVssumed comd of post." 

EXTRA AND SPECIAL DUTY 

(1) "Duty to SD as Exchange Officer." 

(2) "SD as prison officer to hosp." 

SICKNESS 

See paragraph 62 

ARREST AND CONFINEMENT 
See paragraph 62 

DETACHED SERVICE 
See paragraph 62 

ABSENT WITH LEAVE 
See paragraph 62 

ABSENT WITHOUT LEAVE 
See paragraph 62 

MISSING IN ACTION 

(1) "Missing on reconnaissance (or in battle) at Camp Lee, Va." 

(2) "Captured in trench raid, Mar 10/18." 

ATTACHMENT 

(1) "Attached to Co A for duty.' 

(2) "Reld duty with Co A.' 

(3) "Attached to Div. Hq for duty as Asst Div Adj.' 

(4) "Reld duty as Asst Div Adj." 

(5) "Attached to and joined Regt.' 

RESIGNATION, DISCHARGE, AND DISMISSAL OF OFFICERS 
See paragraph 62 

DISCHARGE AND FURLOUGH TO RESERVE OF ENLISTED 
MEN 

(1) "Hon disch ETS Char Ex." 

(2) "Hon disch ETS Mar 5/18 at Camp Webb, Sa. Char Ex." 

(3) "Hon disch SCD Char G." 

(4) "Disch and not recommended for reenl on account fraudenl 
Char Fair." ^ 

(5) "Fur res ETS Char G. Held to make good time lost Awol." 



lULy." 



tf 
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DEATH, RETIREMENT, AND DESERTION 

(1) "Killed in action." 

(2) "Died of disease Sept 5/18 at Fort Bowrey N Y." 

(3) "Retired." 

(4) "Awol to desertion." 

(5) "Deserted Feb 5/18 at Fort Bowrey N Y." 

RETURN OF DESERTER TO MILITARY CONTROL 

(1) "Desertion to conf. Surrendered to Mil Control." 

(2) "Desertion to conf. Apprehended by Mil Auth at Miners- 
ville Pa." 

(3) "Desertion to conf. Surrendered to Mil Auth Sept 25/18 
at Petersburg Va." 

(4) "Desertion to conf. Apprehended by CAuth Jan 25/18 at 
Seltzer City Pa. and returned to Mil control Jan 29/18." 

RESULT OF TRIALS 

(1) "Convicted of desertion and sentd dishon disch, forf of pay 
and allowances and conf for 2 yrs GCMO 10 E Dept." 

(2) "Tried for desertion and acquitted GCMO 15 SE Dept." 

(3) "Tried for desertion and found guilty of Awol only and sentd 
to forf 2/3 pay for 2 mos GCMO 20 NE Dept." 

(4) "Conf. to duty. Restored to duty without trial for desertion." 

(5) "Conf. to duty. Charge of desertion removed as erroneously 
made." 

DESERTION AND FRAUDULENT ENLISTMENT 

(1) "Duty to conf. Surrendered (Apprehended) (Mar 4/18 at 
Philadelphia Pa.) as Stephen Crook, deserted from Co B 65th 
Inf." 

(2) "Desertion to absent in conf at Camp Crane, Pa. Appre- 
hended (Surrendered) while serving in Co B, 44th Inf under 
name of George Shea." 

(3) "Dishon disch May 10/18 at Camp Crane, Pa. Convicted of 
desertion and fraud enl and sentd dishon disch, forf all pay 
and allowances and conf for 3 yrs GCMO 97 E. Dept." 

(4) "Dropped. Convicted of desertion and fraud enl and sentd 
dishon disch, forf all pay and allowances and conf for 3 yrs 
GCMO 97 E Dept." 

(5) "Dropped. Held to serve under name of Clarence Gil- 
martin." 

(6) (On report for organization in which fraudulently enlisted:) 
"Held to serve under fraud enl." 

(7) "On report of organization from which the soldier deserted :) 
"Dropped. Held to service as Stephen L. Crook." 

DESERTION FROM THE NAVY OR MARINE CORPS 

(1) "Duty to conf. Deserter fr Marine Corps." 

(2) "Released fr cotif. Dropped." 
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WAR-SERVICE CHEVRON AND WOUND CHEVRON 

(1) "Entitled to sky-blue war-service chevron/' 

(2) "Entitled to gold war-service chevron." 

(3) "Entitled to wound chevron/' 



MONTHLY ROSTERS 

89. Rosters required. — A roster of troops and a roster of officers 
are required to be prepared by the Personnel Adjutant of each unit 
once a month. 

90. Kinds of rosters. — (a) Roster of troops. This roster is required 
for each company, detachment, headquarters, general and base hos- 
pital, depot and other institution and establishment for which a com- 
pany, headquarters company, or headquarters morning report is sub- 
mitted. 

(b) Roster of officers. This roster contains the names of officers only 
and is required for each regiment, separate battalion and other similar 
unit. 

91. Preparation of rosters. — The rosters of troops and officers are 
prepared under the supervision o£ the personnel adjutant monthly and 
contains the names of all officers and enlisted men, or of officers only, 
who belong to or are attached to a command or station at midnight 
on the last day of the month, and of those who have been separated 
therefrom during the month. The names of casuals will not be shown 
on these rosters. 

92. Number of copies. — Rosters of troops will be prepared in 
duplicate for troops of the line, and in duplicate for staff corps and 
departments. Rosters of officers will be prepared in triplicate or 
quadruplicate. 

93. How prepared. — Whenever practicable rosters will be prepared 
on a typewriting machine and will be written single spaced. A record 
ribbon must be used. Copies may be made by the use of carbon 
paper. 

94. Disposition. — In all cases the original roster will be forwarded 
directly to the Adjutant General of the Army, and a copy retained 
with the organization or headquarters from which rendered. 

A copy of the roster of officers of each regiment, etc., will be for- 
warded to the division or other tactical unit commander. 

The Personnel Adjutant will keep the retained copy of each roster 
of troops for *use at the headquarters of the command, for a period 
of one month or until the roster for the succeeding month is prepared, 
when it will be transmitted to the company or detachment concerned 
and filed. The retained copies of rosters of officers will be filed at 
the headquarters of the command. 

95. Form. — There is no blank form for the rosters. They are pre- 
pared on thin paper of official letter size (8" x 10^"). A margin of 
one inch will be left at the top of each page, and one-half inch at the 
left edge. The sheets will be securely fastened together at the top by 
stapling, sewing or with mucilage. 
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96. Caption. — The caption will show the name of the organization, 
headquarters, institution or establishment and the date for which the 
roster is prepared. Each page should contain two columns of names. 
(See model paragraph 265.) 

97. Names and grades. — The roster of troops will show the names 
of all ofBcers and enlisted men from the date of the receipt of notice 
of their assignment, whether or not they have yet joined, and will be 
entered in the following order: first, commissioned officers belonging 
to the organization in order of rank ; second, attached officers in order 
of rank; third, non-commissioned officers in order of grades (See 
paragraph 9, Army Regulations) ; the names under each grade appear- 
ing in the order of the dates of the warrants ; fourth, all others except 
buglers, privates first class and privates, in alphabetical order of 
grade; fifth, buglers; sixth, privates first class; seventh, privates; 
eighth, enlisted men attached for duty in the order given above for 
enlisted men of the company. The names of enlisted men under each 
grade heading, except non-commissioned officers will appear alpha- 
betically. Lance corporals will be carried under the heading of 
privates, first class or privates. The name and grade headings will 
follow after one another without interval, and numbered consecutively 
under each grade, 

98. Losses. — The names of officers and enlisted men who have 
ceased to belong to the company during the pionth will be entered 
after the name of enlisted men attached for duty under the heading, 
"Losses during the month.'* The names of such officers and enlisted 
men will be entered in the order given for officers and enlisted men 
in paragraph 257. 

99. Surname. — In all cases the surname will be written first, e. g. 
"West, Frederick" and not "Frederick West." 

100. Army serial number. — ^The army serial number of each en- 
listed man will be entered immediately after his name, 

100a. Absences at the end of the month. — All absences of officers 
and enlisted men at the end of the month will be noted with state- 
ments showing the cause of absence, date of departure, and in case 
of detached service, sickness or confinement, the place of absence. 

Example: Absent DS Camp Custer, Mich., since Oct. 16/18. 

101. Date of joining. — The date any officer or enlisted man joins 
the company, whether under original assignment or from an absence 
which began in a preceding month will be stated after his name. No 
notation will be made in case of absence which began and terminated 
in the same month. 

102. Losses during the month. — In case of officers and enlisted men 
who have ceased to belong to the company during the month the 
cause of the separation and the date will be shown. 

Example: Transfd 20th; Disch 5th; Deserted, 19th; Died 16th. 

103. Roster of officers. — ^The rosters of officers will be prepared 
under the same rules that the rosters for troops are prepared. The 
surname of the officer will be written first and the names will be 
entered in the order of rank and numbered consecutively under each 
grade. 
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l04. Model roster of troops for a 

Roster of Company "D" 302nd Infantry 

CAPTAIN 
1. Jones, William J. Joined 2d. 

1st lieutenants 

1. Masse, Joseph D. 

2. Tillman, Frederick. Rejoined 18th. 

2nd lieutenants 

1. Perron, Frank X. Absent sick at 

Walter Reed GH since June 23/18. 

2. Belleville, William J. 

attached 
1st lieutenant 

1. Grabe, William C. 

1st sergeant 
1. Payne, William D 98765432 

MESS SERGEANT 
1. DeAmaral, Charles 23456789 

SUPPLY SERGEANT 
1. Ashworth, Harry 23459876 

SERGEANTS 

1. Coggeshall, Robert 876345 

2. Himes, Arthur 3423432 

3. Souza, Arthur E 7652349 

4. Brown, James S .7658907 

(Enter remaining sergeants in date of 

warrants.) 

CORPORALS 

1. Melancon, Nelson 5463536 

Absent in hands CAuth Pittsburgh, 
Pa. 

2. Derry, Darwin F 2356890 

3. Jones, John E 5432876 

4. Williams, Fred A .7659802 

(Enter remaining Corporals in date of 

warrant.) 

COOKS 

1. Peters, William 3425635 

2. Couture, Azarias 6842397 

3. Cryer, Thomas 2376439 

MECHANICS 

1. Downie, Andrew 2690457 

2. Hoffman. Otto 2039485 



company : -^ 

At midnight September 30th, 1918. 

BUGLERS 

1. Kelly, Edward L 7654873 

2. Heffron, Frederick 7654983 

PRIVATES FIRST CLASS 

1. Connors, John L 2345234 

2. Dean, Frank L 5242525 

Absent in confmt at New Bedford, 
Mass., since Aug 23/18. 

3. Marks, Frank 4343434 

(Remaining first class privates in al- 
phabetical order.) 

PRIVATES 

1. Allen, Everett T 6666777 

2. Brennan, Thomas F 9999999 

3. Downs, Thomas E 2535456 

(Remaining privates in alphabetical 

order.) 

ATTACHED FOR DUTY 
PRIVATES 

1. Hiller, George F 3232323 

Joined 25th. 

2. Iseman, Brosie ^ 6546546 

losses during month 
1st lieutenant 

1. West, Frederick 5335535 

Transfd 9th. 

■ CORPORALS 

1. Coggeshall, Haydon 4242428 

Disch 23rd. 

PRIVATES 

1. Morgan, John J 8633683 

Died. 

2. Norton, Joseph 3223322 

Deserted 20th. 

3. O'Donnell, Edward 2222222 

Dropped 11th. 
(Remaining losses in alphabetical 
order.) 

(Signed) Paul A. Merriam 

PAUL A. MERRIAM 
Captain, 302nd Infantry 
Personnel Adjutant 
Camp Lee, Va. 
October 1, 1918. 



III. COMPANY FORMS 

ORDERLY ROOM TICKLER 

105. Every Day 

1. Sick report. 

2. Morning report 

3. Duty roster-details, guard, etc. 

4. Record and file all correspondence received and written previous 

day. 

5. File all orders received previous day. 

6. Inspect barracks, latrines, kitchen, mess halls and stables. 

15th 

1. Officers pay vouchers to be in before 17th. 

25th 

1. Send to Regimental Personnel Adjutant typewritten roster of 
company. 

Last Day 

1. Company council meeting. 

2. Ration returns. 

3. Forage returns. 

4. Pay Quartermaster and draw savings. 

5. Make out statement of charges against enlisted men for Engineer, 

Ordnance, Signal and Quartermaster property and submit to 
Personnel Adjutant. 

After ^ Pay Day 

1. Report any errors in pay of men to Personnel Adjutant immedi- 

ately. 

2. Make out two copies of "Report of Deposit" of enlisted men (Form 

8A QMC). Send one copy to Quartermaster and retain one 
copy. 

Every Saturday A. M. 
1. Transfer of Quartermaster property worn out for new. 

Jan. 1st, Apr. 1st, July 1st, Oct. 1st 

1. Requisition for brooms, brushes, etc., to supply officer. 

2. Requisition for stationery, etc., to supply officer. 

Jan. 1st, July 1st 
1. Read selected articles of war to company. 

Miscellaneous 

1. Destroy old records January 1st. 

(a) Duty roster kept one year. 

(b) Morning report kept one year. 

(c) Company council book kept one year. 

(d) Sick report kept one year. 
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RATION RETURNS 

106. Preparation. — On the first day of each month, each company, 
troop, etc., will prepare a ration return (Form QMC 223) including 
all persons present for mess with the organization. This return is 
signed by the company commander and is then sent to Regimental 
Headquarters for approval by the Commanding Officer. After ap- 
proval by the Commanding Officer, it is sent to the Camp Quarter- 
master, through the Supply Officer of the regiment for action. 

107. Additions and deductions. — The additions and deductions of 
the previous month as shown by the morning report of the organiza- 
tion are added to or deducted from the total number of rations re- 
quired for the ensuing month. The Company Commander should 
personally verify the additions and deductions of the previous month 
to make sure of their correctness. 

108. Sick in hospital. — Although men are carried in the present 
column while sick in the hospital, rations should not be drawn for 
them during the period that they are absent at the hospital. The 
rations are drawn for the number of men present less the number of 
men sick in the hospital. Rations for men sick in the hospital are 
drawn by the Commanding Officer of the hospital. 

109. Transfers and arrivals. — When a person entitled to rations 
leaves an organization the rations allowed for him for any period 
beyond the date of his leaving and not taken with him will be deducted 
on the next ration return of the'organization. When a person entitled 
to rations joins an organization the number of rations required to 
ration him until the time of the next ration return are added on the 
next ration return of the organization. 
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111. 
DAILY MESS. BEPORT. 

> Oisaxiization.QiOu]>»a>S-iiif Date0at.3/L8« 

BEEAE^AST. 
Mien present for breakfast . 



3lfiQ abflent from breakfast. ..^....^ 

to be served At jssT^^rsss. a. m. 
- DINNER. 

Ifen present for dinner _24X 

Men B,baent from dinner ^9. i^.. 

to be served at --=rSf;- m, 
SDPPEB. 

Men present for supper jtBO 

lien absent from 8upi>er. OL 

to be served at -rss?— s. p. m. 

^mLWkjif,.$AJ!m. .. 

Fint Sergeant, 

TbjB slip to be prepared by the oiganization 
iB^t. Sergeant for the Instructor in charge d 
Jdtchen by 8 a, m. 
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THE SICK REPORT 

112. Form Ago 339. — The sick report book is the simplest of all 
blanks that is made out in the company orderly room. 

113. The form is issued in a pamphlet form; every page must be 
filled before starting a new book. Every line must be used regardless . 
of whether it takes a month or a year to fill out the book. 

114. The instructions as placed on the inside of the front cover are 
very complete and any one should be able to make out the sick report 
after reading them. 

115. Signature. — The report miist be signed by a commissioned offi- 
cer, preferably the company ccrmmander, before it goes to the in- 
firmary. It is also signed by the medical officer on duty at the in- 
firmary who examines the man. Both of the officers sign on the same 
line, the company officer signing below the medical report. The next 
entry in the book is made on the line following that on w^hich the 
officers have signed. 

116. Report must be complete. — ^The report of the company offiqer 
will always be completed before the book is sent to the infirmary 
unless something that cannot be known at the company, and then a 
question mark will be entered in the column marked "Line of Duty." 

117. Erasures. — Erasures are prohibited in the sick report. If an 
error is made in making an entry, a line is drawn through the entry 
and it is reentered on the next line. This rule is so that the book may 
be kept clear and understandable. The error must then be authenti- 
cated by a commissioned officer of the company with a certificate on 
the margin of the paper. 

118. What to report. — Every disease or injury suffered by an officer 
or enlisted man should be reported as Line of duty unless the report- 
ing officer knows personally or by credible information : 

(a) That the disease or injury existed before thie man entered 
the service. 

(b) That it occurred while the man was absent on furlough or 
absent without leave. 

(c) That it resulted from neglect or immoral conduct of the man 
himself. 

119. Officer to be present. — There should always be an officer present 
at the time that sick report is made out so that he may make a sort 
of preliminary inquiry as to the character of the ailment. This is 
necessary so that the officer may express an opinion as to whether 
the ailment is in line of duty or not. Also this will keep men from 
going on sick report in order to get out of some duty, especially if 
sick call is held early in the morning before first call for drill or 
fatigue. It also prevents men from going to the infirmary when the 
case should properly be cared for in some other way. It is not 
expected that the company officer will prescribe for the man instead 
of sending him to the infirmary nor for the purpose of having the sick 
calls seem small. It is a good thing however for the first sergeant to 
keep on hand in the orderly room, a bottle of iodine, some salve, pills 
and a few rolls of bandages so that men with a small cut or abrasion 
may be treated without going on the sick report, and having to go to 
the infirmary for treatment. 
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120. Company commander not required. — The company commander 
is not required to be the officer on duty at the orderly room at the 
time of sick call and he may designate some other officer for the duty 
if he so desires. 

121. The law provides that no officer or enlisted man in active service 
who shall be absent from duty on account of disease resulting from 
drugs, alcoholic beverages, or other misconduct shall receive pay for 
the period of such absence from duty and in the case of an enlisted 
man this time must be made up at the end of his period of enlistment. 
When a man is sick under Not line of duty, the officer signing the 
sick report will note in the column provided therefore, "No^ GO 45 
WD 1914/' 

122. Personnel Adjutant. — In the case of an enlisted man, the com- 
pany commander will take the proper steps to see that the correct entry 
is furnished to the Personnel Adjutant of the regiment, separate bat- 
talion or similar unit, for transmittal on the soldier's pay card and 
to the pay roll. This entry will be made on each ensuing pay roll of 
the company until such time that the soldier is again returned to duty 
with the company. He will not be permitted to draw any pay during 
the period he is absent from the company, while sick, "Not line of 
duty." 
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124. General instructions. — The duty roster for troops, batteries, 
companies and detachments shows the names of all enlisted men of 
the organization, and consists of two parts: 1. The roster for guard 
duty; 2. The roster for other duties. 

125. Guard roster, available for duty. — Each man is credited with 
the number of days that he has remained present and available for duty 
since the beginning of his last tour. 

126. Absence, non-available for duty. — When non-available on ac- 
count of absence without leave, in confinement, or on pass, men will 
be credited the same as they would have been had they remained 
present and available for duty, the numerals being inserted in the same 
square just above the letters indicating their proper status. Men re- 
turning to duty from sick, from furlough, detached service, extra duty 
or special duty, all start in where they left off. Departures from these 
instructions may be authorized by the Commanding Officer when a 
strict application would allow an improper advantage or work hard- 
ship. 

127. Abbreviations. — The abbreviations as indicated in paragraph 
166 should be strictly adhered to and no others are to be used on the 
roster, except as specially provided. (See par. 161.) 

128. Men not required for guard duty. — If available, but not re- 
quired for guard duty, in the proper place opposite the soldier's name 
will be placed the numeral showing the number of days since he per- 
formed a tour of guard duty. The performance of a tour of main guard 
duty is indicated thus : Any special guard duty, such as stable guard, 
may be similarly indicated, with the addition of the initial letter in 
the open space, thus: 

129. Supernumeraries. — ^The detail for supernumerary should, as a 
rule, fall on the man next for detail. This, however, may be varied so 
as to "even up" the detail. 

130. Roster for other duties. — At the beginning of the month insert 
in the proper column, opposite each man's name, the date when he last 
performed the duty specified, using the abbreviated name of the month 
and the numeral. 

131. Process of keeping roster. — When a detail for any one of these 
duties has been determined upon, draw a line through this date and 
insert in the same space the numeral indicating the day of the month. 
If detailed for this duty again during the month, again draw a line 
through this date also, and insert in the same space the new numeral 
and so on. 

132. Duties not specified on roster. — The necessary entries relative 
to any regular duties not specified on the roster will be shown on the 
roster in one of the blank columns provided for that purpose, the 
nature of the duty being shown in the heading of the column. 

133. Detached service details. — In case of a detail for detached 
service, a hyphen should follow the numeral, which merely indicates 
the day of departure. But, since detached service is the only variable 
duty as regards length of time, it is the day of return that determines 
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"when last performed;" hence upon the man's return from detached 
service, draw a line through the date of departure and insert the date 
of return after the hyphen. 

^ 134. Transfer of entries to new roster. — At the end of the month 
the dates when last performed are transferred to the proper places on 
the roster for the ensuing month. 

135. Abbreviations authorized for guard roster. — A:, Absent without 
leave ; Ar., Arrest in quarters ; C, In confinement ; D. S., On detached 
service; E. D., On extra duty; F., On furlough; P., On pass; Ret., 
Recruit; S. D., special duty; Sk., Sick. 

136. 







i 


r* 


r* 


r* 


M 


r4 


M 


fM 


• r» 


r* 


m 


•1 


« 


« 


■» 


J 


! 


;3 


. 




«* 


■o 


■o 


"^ 






*> 




C4 


M 


.. 


Ol 


u 

Q 


8 






n 


'T 


* 


t- 






«« 




r« 


•o 


1- 


to 





a 






M 


«9 


«9 


• 






■-• 




1 


» 


e 


I- 


*»* 


s 






ti 




W 


■e 






^ 




« 


n 


10 


e 




K 






■ h 


A' 


t- 


* 






•o 




•B 


e« 


• 


■0 




8 






Vn 




■*^ 


m 






««• 




l- 


00 




•t 


« 




a 






ti 


A 


»- 


e> 






to 




« 


CO 




M 


« 




t 






r* 


w 


« 


F< 






e> 


i 


■a 


00 




F* 


e< 




R 






^ 


»" 




^ 






w* 


1 




r* 


"^•' 




a 






• 


"^ 




« 






^ 


s 


0' 

M 


1 


.^1 




a 






■O 


« 


a! 


■O 






to 


6 

£: 




H 


s 


d 

St 


e 




a 






• 


■o 





« 






* 


6 

S 





Ci 




at 




a 






M 


« 




*> 








6 

3 




M 


•0 


•< 


•p 




s 






i 


n 





M 








a 




H 


p.' 


« 




s 






i 


M 




■-• 






d 

-• 


d 

s 





• 


<a 


«B 




s 






M 


i-l 


00 


1 






•% 


d 

3 




H 




* 


la 




a 






i-l 


1[ 





»- 






■o 


d 

•14 



H 


>r 


to 


<« 




s 








f 




« 






* 


d 

S 





to 


N 


•0 




a 






»- 






■a 






« 


d 


o 

Hi 


M 


" 


M 




s 






< 


■O 


j6 


• 






t« 


d 

OB 




M 


F* 




M 




M 

r^ 






< 

•o 


• 


BO 


r> 






r* 


d 


d 

M 


1 


i 


"^ 




S 








M 


o 

CD 


ei 






1 


d 


0* 

M 


at 


i 


at 


• 


at 






< 


M 





r" 






■e 


d 



H 


• 


i 


«a 


i 


«• 






M 


r< 



00 


1 






£ 


d 


d 
M 


»• 


s 


►- 


»- 






r< 


^ 


d 


« 






« 


n 




M 


«B 


i 


h 


« 








CO 






■e 






f 


e* 


S' 


to 


i 


h 


h 


■o 






• 






od 


« 






(» 


•1 





* 


1 


h 


o 

e 


* 






■O 







M 






«< 






H 


« 


i 


h' 


1 


«9 






• 


00 




0$ 


04 






•1 


o 


s 


oq 


i 


h 


H 

It 

r4 


M 






•9 « 


•o 


M 






^ 


CO. 


* 


^ 


i 


lb 


i 


•-• 






« la 


^ 


1 






•a 


•- 


•9 


'I 


t 


k' 



& 



< 



8 

o 

S3 



I: 



J 
u 

Q 

5 



a 

I 

m 
w 

h 

^* 

»! 
U 

a 
!5 

a 

I 



m 






£ 






I 



2 



8 



5^ 



il 






1 



I 



s 






Si 

I' 



< 



i 



i 



i 



si 



! 



I 



46 ADMINISTRATION 

137. Company Council Book. — The junior member of each council 
will record the proceedings of the meetings of the council in The 
Company Council Book, and include a written certificate of the 
responsible officer that the funds are on deposit in a reputable banking 
iijstitution, which shall be named in the certificate, or a statement that 
they have been exhibited to the council ; and the proceedings shall be 
signed by the president and recorder. The Commanding Officer will 
require the records of the proceedings to be kept as provided in Army 
Regulations and he will decide all disagreements of the company coun- 
cils. 
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IV. GUARD REPORT— CHARGE SHEET— 

COURTS-MARTIAL 

GUARD REPORT 

Reference : Form No. 338 A. G. O. 

139. Prisoners on hand. — During the first tour of guard reported on 
this form, the names of all prisoners in confinement at the beginning 
of the tour will be recorded in one list (on the pages prepared for that 
purpose), and no new list will be made during the month. The names 
of general prisoners and all entries pertaining to them will be recorded 
with red ink; the names of all other prisoners (enlisted men) and all 
entries pertaining to them will be recorded with black ink. The names 
of the general prisoners in confinement at the beginning of the tour 
will be recorded at the head of the list of prisoners, beginning with 
the names of the general prisoner who has the longest remaining 
period of confinement to serve, and following with the names of other 
general prisoners in the order of the length of their remaining periods 
of confinement. The names of the enlisted men then serving sentences 
of confinement will follow next in the, same order. The names of the 
other prisoners then in confinement (enlisted men not undergoing 
sentences of confinement) will next be recorded in the order of the 
dates of their respective commitments ; and the names of all prisoners, 
including general prisoners, will be numbered consecutively. The 
interval between a name and the one preceding it should not be greater 
than necessary. The minimum and normal allowance will be two of 
the ruled spaces for each prisoner. No attempt will be made by means 
of entries on the report other than by the prescribed column entries 
to designate or distinguish prisoners awaiting trial or result of trial. 

140. Prisoners confined. — The name of each prisoner confined after 
the list hereinbefore prescribed is made and during the month covered 
by the report will be recorded, without regard to classification, next 
after the name of tKe prisoner last entered on the original list, and will 
be numbered accordingly. Sufficient space will be left above the name 
of the first prisoner confined during each guard tour, including the 
first tour of the month, for this heading: "Confined during the tour 

of " (Described by dates, e. g., June 25-26, 1909.) All 

entries and parts of entries pertaining to general prisoners will in- 
variably be made with red ink. 

141. Prisoners released. — When a prisoner is released or dropped 
during the period covered b}'^ the report, a notation to that effect will 
be made opposite his name in the column for remarks. This notation 
will set forth briefly the fact, with the date on which the prisoner is 
released or dropped, and, except in the case of a prisoner released at 
expiration of sentence, the authority for releasing or dropping him. 
His name will then be lined out with black ink in the case of a general 
prisoner, and with red ink in all other cases. Whenever a prisoner is 
released or dropped the lining out of his name will be initiated imme- 
diately below the name by the officer of the guard, or if there be no 
officer of the guard, by the officer of the day. 

48 



GUARD REPORT 49 

142. Prisoners discharged. — When in the case of a prisoner not 
serving sentence notice of his sentence is received, the term and date 
of expiration of the confinement, if any, will be entered in the proper 
columns opposite his name, and the authority therefor will be noted 
in the column for remarks. If the sentence includes dishonorable dis- 
charge and confinement, the entries will be made with red ink, and 
include in the column for remarks this additional entry: "General 
prisoner since " (date of discharge). 

143. Total prisoners. — The total number of prisoners for which the 
guard is accountable at any time may be ascertained readily by sub- 
tracting the number of names lined out from the total number of names 
entered, that is to say, from the number given to last name on the list. 

144. — Good conduct time. — Forfeiture of "good conduct time" and 
orders modifying sentence will be noted in the column for remarks 
opposite the appropriate name in the list of prisoners, but the date of 
expiration of sentence recorded will not be changed, except as pro- 
vided in paragraph 9. 

145. Gains and losses. — Gains and losses numerically reported in 
the "Summary of Prisoners" will be noted by name in the space for 
remarks opposite the summary, and after each name will be entered 
the serial number given the name in the list of prisoners, e. g., "Re- 
leased: General prisoners Smith, 10; Jones, 21;" etc. Changes in the 
personnel of the guard will be noted in this space also. Hours and 
results of inspections and roll calls will not be recorded on this form, 
but they may, under the direction of the commanding officer, be made 
the subject of a memorandum report. 

146. Extra sheets. — When it is known in advance that the strength 
of the daily guard that will be required is so great that one page of 
the Guard Report will be insufficient for the daily list of the guard, 
provision will be made to meet the deficiency by stitching into the 
middle of the Guard Report, before beginning its use for the month, a 
sufficient number of extra sheets, which will be obtained by requisition 
upon The Adjutant General of the Army. This will permit of using 
more than one page of the report, under the caption, "List of the 
Guard," for the guard of each day. When more. than one page of the 
report is used for the list of the guard of one day, the word "Con- 
tinued" will be written after the words "List of the Guard" at th,e 
top of each additional page so used, and the nun^Jpers printed under the 
heading "No. of Post" on each additional page so used will be changed 
by prefixing the proper numeral to each of these numbers so that they 
will read 11, 12, 13, etc. 

147. Transfer of entries. — At the end of the month covered by any 
report, the names of all prisoners not lined out on that report will be 
transferred with all entries pertaining to them to a new report and 
will be entered in the new list, in accordance with instructions 1 and 2, 
and thereafter the remaining instructions, including this one, will 
apply. At this time the column entries which are affected by the re- 
marks will be changed to conform thereto, and remarks so incorporated 
will not be repeated on the new list. 
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148. GUARD REPORTS 

of 
302nd Infantry, Camp Lcc, Va 

(Name of post or other command.) 

for the month of 

September, 1918 




MODEL FORMS— MISCELLANEOUS 
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150. 



Brown 



CHIBCS SBBS9* 



Ifttaibe r 57. 



(In sommary court record) 



( Sorziame ) 



Caoitp De-TOnSfAywpflteflg*, yrov«> 19th. 1 918. 
Ralph Henry 4524525 . PrJTate 



( Christian nane ) ( ITuinber ) ( Grade ) 

Company '*D'*,502nd Infantry* 



(Coiopany and regiment, or corps, or departmesit*) 
Date of current anils tmant : Jan« 10 th^ 1 91 6^ a^ at enlistment, 

28 y ear s 9 m onths • 
Rate of pgy.i ^ 50.00 Class ▲ allotment , t ISpOO p er month. Class B 

allotment, ^ 5.00 p er month* 

Allotment for insurance premium, j^ 6.90 p er month. Liberty loan allot- 

ments, t.nQng_. per month. 

Prior 8eryice,_, . 

(Grive dates,«rith character given on each discharge.) 



Htimber of previous convict i ons , None . 



Date of arrest, ITov.lSth, 1 91 g , or confinement, »****■»» »i 9 i ♦ ^ 
Place wherd accused is now in arrest or confinemait, Quarters. 
Witnesses: 



Cant .Charles G. Smith, Company ^T)". 502nd Infantry. 

1st Sgt. Williiam D. Pa^ne, Company "D**, SOSad Infantry^ 



Charge : Violation of the 61st A rticle of War. 

S|>ecificatldn t Ift that Private Ralph Henry Brown did, at Casip Devens, 
Uass., without proper leave, ahsent himself from his company from about 12 
P.M.,]7ov«l2tii,1918,to about 9 A.M«,ITov^znber 16th, 1918. 

(Si^ed) Charles G* Smith 
CHARLES G. S&!ITH 
Capt.SOaid Inf • 

let Ind. 
Hq SOfnd lnfaat5^CaJ»rovms,Mas84. November 19,1918. - To Ifejor Barlow, 

Seminary Court, for trl0iltr~ 

' BY ORDER OP COLONEL LOWELL: 

(Signed) George F* dnith 

GEORGE F. SMITH 

Capt. 502ad Inf. 

Adjutant* 
Findings: Guilty. 

Sentence: To be confined at hard labor for one month and to forfeit two- 
thirds of that portion of his pay not covered by allotments or premiums foi: 
«7ar Risk Insurance for two months* 



Approved, ITovember 20,1918 • 

(Signed) Ralph Lowell 
RALPH LOWELL 
Colonel,U.S«A« 
Commending* 



(Signed) Reginald Barlow. 
REGINALD BARLOW. 
Major 502nd Inf* 
SoDBnary Court 



Foztn No* 594, A*G*0* 
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COURTS-MARTIAL • 

151. Preferring of charges. — Before preferring charges against an 
enlisted man, read paragraphs 62 to 74, 75, 76, 79 and 306 M. C. M. 

152. Number of copies prepared. — All charges for trial by courts- 
martial will be prepared in triplicate, using the prescribed charge 
sheets for both original and duplicates. 

153. Summary court trials. — When the trial is by summary court, 
nothing except evidence of previous convictions is required to ac- 
company the charge sheets, but for special and general courts-martial, 
they must be accompanied by a brief statement from each material 
witness, both those for the prosecution and those for the defense, to- 
gether with all available and necessary information as to any other 
actual or probable testimony in the case. 

154. Previous convictions. — If the accused be a soldier, there must 
also accompany the charge sheets, a properly authenticated statement 
of evidence of convictions, if any, of an offense or offenses committed 
by him during his current enlistment and within one year next pre- 
ceding the date of the alleged commission by him of any offense set 
forth in the charges. 

155. General rules. — ^The following general rules should be observed 
in the preparation of charges : 

(a) When there is more than one specification under a charge, the 
specifications under that charge will be numbered, using the Arabic 
numerals, viz., 1, 2, etc. 

(b) When there is more than one charge, the charges will be num- 
bered using the Roman numerals, viz., I, II, III, IV, etc. 

(c) The form provided for the charge will not in any case be abbre- 
viated, added to, or deviated from. 

(d) The forms provided for the specifications will be added to or 
deviated from when circumstances require such addition or deviation, 
and in charging minor offenses with a view to trial by summary court 
they may in proper cases be abbreviated. 

(e) The words enclosed in parenthesis or brackets or both in the 
forms for a specification may or may not be used as circumstances 
require. 

(f) The blanks inclosed in the parenthesis in the forms for specifica- 
tions indicate that a proper substitute may be used. 

(g) The name of the accused as entered in the specification should 
show that he is subject to military law and therefore subject to the 
jurisdiction of the court. 

(h) The place and date of the commission of the offense will ordi- 
narily be stated in the body of the specification and not in a separate 
line at the end thereof. 

(i) The words "Officer preferring charge," or words of similar im- 
port, will not be used in connection with the signature of the officer 
who subscribes the charges. 

156. Specimen charges. — For specimen charges and specifications, 
the reader is referred to pages 335 to 352 M. C. M. 
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157. Numerals on charge sheets. — The number of the regiment, de- 
tachment or similar unit must be spelled out completely in the specifi- 
cation and not written as a number. 

158. Form of courts-martial sentences. — "The War Department has 
directed that court-martial sentences be so expressed as to exclude 
from forfeiture of pay : — First, compulsory allotments ; second, volun- 
tary allotments; third, premiums for war risk insurance. It is also 
fundamental that a soldier should be left a small portion of his pay 
for absolutely necessary needs. To accomplish all these purposes the 
following form of sentence will be used insofar as forfeiture of pay is 
concerned. 

"To forfeit two-thirds (or other fraction less than 
two-thirds) of that portion of his pay not covered by 
allotments or premiums for war risk insurance for 
( ) months.'' 

"A new charge sheet is to be issued shortly with space provided so 
as to show a complete statement of soldier's accounts in order that 
courts-martial may know the amount of pay available for forfeiture. 
Until the new charge sheet is received, the amount of compulsory or 
voluntary allotments and premium for war risk insurance should be 
inserted at some convenient place on the present charge sheet." 



V. THE SERVICE RECORD 

REFERENCE : Amy Regulations : 104, 105, 115, 1337, 1356, 1361, 1451 

159. What it is. — The service record contains a complete history of 
the soldier from the time that he is enlisted until that enlistment is 
terminated and follows him wheresoever he may go in the service. 
The printed instructions on the service record (Form 29 AGO) are 
quite explicit. 

160. Errors. — A frequent cause of error is that the officer or clerk 
does not study carefully the instructions before starting to make up 
the form and that he does not consult these instructions when making 
subsequent entries. In the former case, (and this applies only to 
selective service men), the men will come with the following forms: 
1029 PMGO, the list of the men taking the place of the old form 
164-A, Form 1, the registration card, 1010 PMGO, the physical ex- 
amination blank. A copy 1010 PMGO should be made after the 
medical examining officer of the organization has completed the ex- 
amination of the recruit following his arrival. Forms 22-2, Enlist- 
ment and Assignment card, 268 AGO, designation of beneficiary will 
also be made out at this time. 

161. Disposition of forms. — After the service record has been made 
up from these forms, one copy of each of the named forms is for- 
warded to the Adjutant General of the Army. They should be ar- 
ranged alphabetically and tied up into separate bundles. This is one 
of the cases where it is required to send a letter of transmittal with 
a brief statement of the contents and this is done so that the package 
may be sent direct to the proper filing office without causing several 
departments to open and examine the contents. 

* Great care should be taken in checking each and every form to see 
that every man signs his name identically the same upon all forms. 
The serial number should invariably appear wherever the man's name 
appears on these records. This matter of uniformity in signatures 
is very important, for instance : One paper may be signed M. J. Dono- 
van, another Martin J. Donovan and still another Martin Jerome 
Donovan. Signature should be Martin J. Donovan. The War De- 
partment can not be sure that these papers belong to the same man 
so necessarily there must be correspondence to that organization as 
the War Department does not take any chance of there being any 
mistake when these papers are filed away. The name- and address 
of the person to be notified in case of emergency will be given clearly 
and fully. The service record should be checked over very carefully 
by the mustering officer or his assistant before these forms are for- 
warded to the War Department. 

162. Make-up of the service record. — In making up the service record 
the following instruction will be found to be very helpful. 

(a) Page 1 : Read carefully and follow the instructions on this 
page. Strike out all lines at the top of the record and write in the 
words, "United States Army." On the line immediately below the 
words SERVICE RECORD, write the name of the soldier, using the 

54 



THE SERVICE RECORD 55 

typewriter if practicable; otherwise, printing the name with all 
CAPITAL LETTERS. On the next line enter the grade, company, 
regiment and arm of the service in which he enlisted as Pvt. Co. 
"A," 302nd Inf. 

(b) Page 2: Descriptive List: This information is obtained from 
the Enlistment and Assignment card, physical examination record and 
Identification card. The records as to vaccination, typhoid and para- 
typhoid should be entered upon notification by the surgeon of the 
organization that same has been completed. 

(c) Report of Assignment: This is the sheet between page 2 and 
3 which is not numbered. In all cases where the assignment is entered 
upon the Enlistment and Assignment card this form will be detached 
and destroyed. Then, make the following notation on the stub: 
"Assignment reported on E & A Card, and line out the words "Report 
of Assignment mailed.'' 

(d) Page 3: Under prior service make only such entries as can 
be substantiated by former discharge papers, otherwise make no 
entries under this heading. The entries under Current Enlistment 
will be made in accordance with data from the E & A card. The last 
five lines on this page will be left blank and will be used only to close 
the service record when the soldier is discharged from the service or 
furloughed to the reserve. 

(e) Page 4: MILITARY RECORD: Every entry on this page 
MUST be initialed by either the mustering officer or the company 
commander. Under "grade" will be entered all promotions and re- 
ductions and the authority and date on which same are made in their 
order as follows: 

Grade: Aptd Corp fr Pvt RSO 22 Oct. 11, 1917. 
Grade : Aptd Sgt fr Corp RSO Jan. 8, 1918. 
Grade : Rd fr Sgt to Pvt RSO 66 Aug. 20, 1918. 

The balance of this page is self-explanatory and should be very easy 
to complete. 

(f ) Page 5 : All convictions by court-martial are entered on this 
page with the kind of trial, whether general, special or summary, 
having date of approval and the article of war under which the soldier 
is tried. AH pay detained by court-martial will be entered on this 
page by the company commander at the time that the entry is made 
upon the pay roll of the soldier^s organization. Pay detained must 
not be confused with pay forfeited. Pay detained is pay taken by the 
government as punishment and withheld until soldier is discharged 
or otherwise separated from the service. Pay forfeited is pay taken 
by the government as punishment and never to be returned. Under 
remarks will be placed all remarks that pertain to his original assign- 
ment and the special training that he may receive while in the service : 
i. e.. 

Joined by assignment August 10, 1918, per SO 234 Ilq. Camp Lee, 

PASSED THROUGH GAS SEPTEMBER 5, 1918. 
COMPLETED BAYONET COURSE OCTOBER 2, 1918. 
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(s) P21&C 6: This page is now obsolete and is not to be used for 
soldiers of the United States Army. 

(h) Page 7 : This page is obsolete with the exception of the space 
headed "ALLOTMENTS." All allotments that are made by the 
soldier including that for War Risk Insurance are entered under this 
heading. The date of the commencement of the allotment is filled 
out but the space marked "discontinuance" is left blank until the time 
that the allotment has been discontinued. 

(i) Page 8: All deposits made by the soldier are entered on this 
page. The date, amount and the name of the Quartermaster receiving 
the deposit are entered. 

(J) Page 9-14: These pages are for indorsements of the com- 
pany commander at the time that the soldier is transferred, detached 
or discharged from the service. For further information see "Trans- 
fers." 

163. Transfers. — The service record always follows an enlisted man. 
When he is transferred from his company, his service record after 
being indorsed properly will be forwarded to his new commanding 
officer. Unless it can not be avoided the service record will not be 
intrusted to the soldier but will be carried by the officer or N. C. O., 
under whose charge the transferred man may be, or it may be for- 
warded by mail. If sent by mail, it should be registered. 

164. Transfers without loss of grade. — ^When an N. C. O. is trans- 
ferred without loss of grade, his warrant will be indorsed by the 
adjutant of the regiment, "Transferred from (blank to blank) without 
loss of grade" and will state the authority and date of the ordef. 

165. Payments to enlisted men. — When making payment to an en- 
listed man entitled to be paid on his service record (Form 369 WD) 
will be used. (See Pay Rolls.) This method of payment will be 
used when the soldier is entitled to commutation of quarters or of 
heat and light. It will also be used when the soldier is on detached 
service away from his command and where there is no commissioned 
officer to attend to the pay, irrespective of whether, or not, he is 
allowed commutation. 

166. Allotments. — All allotments running at the time of the soldier's 
transfer, together with the data concerning same, will be entered on 
his service record when he is transferred. 

167. Deposits. — A soldier may deposit part of his pay with the gov- 
ernment for which he will draw interest at the rate of four per cent, 
per year, to be deposited in sums of not less than five dollars. An 
account of each deposit made by him will be kept in the service 
record (page 8) by the company commander. Following each pay 
day the company commander will make a report to the Quartermaster 
General of the names of the depositors together with the date and 
the amount deposited and the name of the quartermaster who re- 
ceived it. This report will include only the deposits made with one 
quartermaster on that pay date. 

168. Detached service for observations. — If a soldier is detached 
from his organization for observation or treatment under control of 
the medical department the soldier's record will be sent to the medical 
gfficer in charge. 
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169. Negative entries.— Negative entries such as "NONE," "NOTH- 
ING," and etc., will not be made in any part of the service record 
except as required for the street and house number and indorsements. 

170. Initialing. — All initialing will be done by the company com- 
mander. 

171. Erasures. — Erasure of any entries on a service record are pro- 
hibited. Any changes from the original entries must be made by 
drawing a line through the entry, and the reason for the change must 
be stated and authenticated by an officer. 

172. Typewriter. — The service record except those portions required 
to be in the handwriting of the officer may be prepared on the type- 
writer. 

173. Entries to be initiajed. — All entries on pages as required by 
paragraph 12 of the instructions on the service record must be initialed 
by the company commander. 

174. Copy of indorsements. — When a soldier is transferred or de- 
tached or discharged a copy of the indorsement as placed on the 
service record must be taken and preserved with the records of the 
company. One can not be too careful in complying with paragraph 5 
of the instructions which specifies all the data required in the indorse- 
ment. 
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VI. ALLOTMENTS AND INSURANCE 

ALLOTMENTS 

178. Allotments. — In accordance with telegraphic instructions from 
the War Department, dated June 26, 1918, the law regarding allot- 
ments and insurance has been changed. The following notes regard- 
ing allotments and insurance practically cover all that one needs to 
know regarding this matter. These changes eflFective July 1st, 1918. 

(a) Forms 1-B and 2-A are made out in duplicate; original for- 
warded to Bureau of War Risk Insurance, Washington, D. C, through 
the Camp Insurance Officer. 

(b) In case deductions are made for more than one month on 
the pay roll, enter the total amount to be deducted in one sum and 
not two or more entries. 

(c) In pro-rating allotments, make no deduction for the 31st day 
of the month. 

(d) Section 210, War Risk Insurance Act as amended, provides, 
"The amount of each monthly allotment and allowance shall be de- 
termined according to the family conditions existing on the first day 
of the month.*' 

179. Class "A" allotments.— 

Commencement: (a) In case of enlistment; pro-rated from date 

of enlistment. 

(b) Marriage or birth; starts from first day of 
following month. 

Allotment: Always $15.00. 

Allowances: (a) Wife, $15.00. 

(b) Wife and one child, $25.00. 

(c) Wife and two children, $32.50, 

(d) No wife, but one child, $5.00. 

(e) No wife, but two children, $12.50. " 

Discontinuance: (a) Report to AGO, duplicate of report to In- 
surance Officer. 

(b) Proportionate deduction on final statements. 

(c) War Risk Form 1-B of deserters. 

180. Class "B" allotments. — Class "B" allotments are restricted to 
cases where allowances are claimed where soldier has given over 
$15.00 per month in civil life. All other Class "B" allotments and 
allowances were discontinued automatically on June 30, 1918. 

Commencement: (a) 1st day of first whole month. 

Allotment: (a) Always $15.00 if no Class "A" allotment. 

(b) Always $5.00 if there is also Class '*A" 
allotment. 

Allowances : (a) One parent, $10.00. 

(b) Two parents, $20.00. 

(c) Each brother or sister, $5.00. 
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Discontinuance: (a) Report to AGO in duplicate to insurance 

officer. 

(b) Proportionate deduction on final statements 

(c) In case of marriage of a Class "B" alloter, 

consequent right to reduce Class *'B" 
allotment to $5.00, $15.00 must be charged 
Class **B" allotment until the Bureau of 
War Risk Insurance notifies giving power 
to reduce. 

181. Class "C" allotments.— 

Commencement: Date of signature. 

Allotment: Deduct for the whole month only; if there 

is not enough pay to cover the full 
amount, deduct from the first of next 
month. 

Discontinuance: (a) Report to AGO, duplicate to insurance 

officer. 

(b) Deduct only to last full month. 

(c) There is no pro-rating of Class "C" allot- 

ment on final statement. 

(d) Enemy aliens may not be designated as 

beneficiaries of War Risk Insurance. 

(e) "His Mark" as a signature on War Risk 

Insurance must be authenticated by of- 
ficer witnessing the form. 

182. Class "D" allotments. — Class "D" allotments pertain only to 
premiums due for insurance in outside companies. 

183. Class "E" allotments.— 

Allotment: (a) 3rd Liberty Loan Bond to Secretary of the 

Treasury. For each bond of $50.00: 
$5.00 per month, April, 1918, to January, 
919, inclusive. There will be no re- 
duction of 5% for the January payment. 

(b) Form QMC 38 for all other allotments. 

(c) The serial number of the soldier must 

always be on the allotment blank. 

(d) All additional Class "A" voluntary allot- 

ments. 

(e) All voluntary Class "B" allotments where 

allowances are not claimed. 

(f) All other allotments. 
Discontinuance: Notify the Quartermaster General of the 

Army on Form 39 QMC. 
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184 (a). Treasury Decision No. 24. Letter A. G. O., October 7, 1918. 

"All insurance heretofore or hereafter written shall be continued at 
the monthly premium rates for the age (nearest birthday) of the in- 
sured when the insurance became effective; provided, that on July 1, 
1919, and annually thereafter, all such monthly premium rates shall be 
charged to the rate for an age one year higher according to the schedule 
of premium rates in use by the Bureau and set forth on the reverse side 
of Treasury Form 2-A, revised, in respect of all insurance which shall 
have been in force as much as twelve months prior thereto." 

From the above it follows that insurance policies taken out in 
November and December, 1917, in January, February, March, April, 
May and June, 1918, and on July 1, 1918, have their anniversary on 
July 1, 1919. Policies taken out in July, 1918, after the first day of 
the month, in August, September and October, 1918, and hereafter 
up to and including July, 1919, have their anniversary on July 1, 1920. 

Change of monthly premium rates as set forth on the reverse side 
of Treasury Form 2-A in all cases will be effective as of the anniver- 
sary dates mentioned. 

184 (b). Par. 5, G.O. 83 W.D., Sept. 10, 1918. 

The duplicate allotment and insurance applications will be for- 
warded to the Adjutant General of the Army as soon as the entries 
have been made on the service record and the pay card. 

The company commander will write or stamp the word "Duplicate" 
at the top of the first page of each application. 

The officer making the notation on the service record and pay card 
will write or stamp the words "Entered on Pay Card or Entered on 
Service Record" as the case may be and initial same. 

The amount of the insurance as well. as the premium will be stated 
on the service record. 

The best system for the personnel adjutants to keep their record of 
the allotment or insurance will be to make an extra form and file 
with the service record. If this system is not practical a card system 
containing the following data will be found to be useful: 

(1) Soldier's full name, rank and army serial number. 

(2) Organization and date of enlistment. 

(3) Insurance: Date of application, amount of insurance and 
premium. 

(4) Allotments: Effective date of application or effective date of 
latest change application. 

(5) Allottees : Showing relationship of both Class A and B allottees. 
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185.— 

WAR DEPARTMENT 



Washington, November 1, 1918. 



Circular 
No. 49. 



REFUNDMENT OF OVERDEDUCTION FOR 

ALLOTMENTS. 

1. War Risk Insurance Bulletin No. 109 has reference only to 
those cases where circumstances require the approval of the Bureau 
of War Risk Insurance before allotments once deducted may be repaid. 
When officers or enlisted men are entitled to credit on pay accounts 
of pay rolls for amounts which have been withheld or collected as 
allotments through error, and the facts are known to the officer en- 
titled to such credit or to the officer certifying the pay roll of the 
enlisted men, it is not necessary to secure authority from the War 
Department of the Bureau of War Risk Insurance for reimbursement. 

2. In cases where overdeductions for allotments, including insur- 
ance premiums, have been made from the pay of officers or enlisted 
men through wrong amounts being withheld or through double pay- 
ments resulting in the allotments being twice withheld and such de- 
ductions have been included on abstracts of allotments forwarded by 
disbursing officer, the following method will be pursued when adjust- 
ments are made : 

All allotment abstracts covering allotments withheld or collected 
during the period covered by the money account will be totaled. Fol- 
lowing the total of allotments so deducted and under the caption 
'' Allotments Prepaid/' there wilt be listed on the abstract the names of 
the officers or enlisted men, with amounts in the proper columns, all 
allotments with which such officers and men have been credited and 
repaid in said money accounts, because of previous erroneous or double 
deductions. The total of allotments repaid will be deducted from the 
total of allotments withheld, so as to show the net amount of allot- 
ments of each class withheld over the amount repaid. This informa- 
tion is necessary in order that the records of the War Department as 
to the amount due the Treasury Department for Liberty allotments 
and the Bureau of War Risk Insurance for allotments of Classes A, B, 
and insurance premium may be kept correctly. 

(243.34, A.G.O.) 
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187. Q. M. C, Form 38-A 

OFFICERS' ALLOTMENT OF PAY 

(To be executed and forwarded in DUPLICATE as indicated in 

Note 1.) 



I hereby allot .of my pay per month for the period of 

months, commencing the first day of , 1918, and expiring 

the last day of , 1919, to who is 

my , and whose address is 

Place the amount of this allotment to the credit of my allottee with 

(See Note 2.) 

Notation of the amount allotted will be made by me on my monthly 
pay accounts during the period of this allotment. 

(Signed in duplicate) 

Note 1. If under orders for oversea duty this allotment will be 
sent directly to the Depot Quartermaster, Washington, D. C. If al- 
ready at oversea station, it will be sent to the Depot Quartermaster, 
Washington, D. C, through the Chief Quartermaster or Department 
Quartermaster, where officer is serving, who will make record thereof. 

Note 2. Officer will insert name and location of bank if he desires 
the amount placed to the credit of the allottee with a bank. 

Note 3. See paragraph 1259^/2 A. R. 



(See Note 1.) 191.. 

Place Date 

Noted and made of record. 

Name Rank 

Office of Department or Chief Quartermaster. 

WAR RISK ALLOTMENTS 

188. Who may be beneficiaries. — Only one or more of the following 
should be designated as beneficiaries: 

Husband or wife. 

Child, including legitimate child ; child legally adopted before April 
6, 1917, or more than six months before enlistment or entrance into 
or employment in active service, whichever date is the later; step- 
child, if a member of the insured's household ; illegitimate child, but, 
if the insured is his father, only if acknowledged by instrument in 
writing signed by him, or if he has been judicially ordered or decreed 
to contribute to such child's support, and if such child, if born after 
December 31, 1917, shall have been born in the United States or in 
its insular possessions. 
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Grandchild, meaning a child, as above defined, of a child as above 
defined. 

Parent, including father, mother, grandfather, grandmother, father 
through adoption, mother through adoption, stepfather, and step- 
mother, either of the insured or of his or her spouse. 

Brother or sister, including brothers and sisters of the half blood 
as well as of the whole blood, stepbrothers and stepsisters and brothers 
and sisters through adoption. 

189. Court-martial forfeitures. — No court-martial forfeiture affects 
deductions for classes A, B, C, and Liberty Bond Allotments. 

190. Marriage. — If an enlisted man was in the service on the first 
day of the month and married during the month, no allotment or 
allowance will be paid until the first of the succeeding month, and no 
deduction from pay will be made until that time. 

191. Birth. — If an enlisted married man was in the service on the 
first day of the month and there had been a child born on any other 
day than the first of the month, there is no family allowance for such 
child during the month of its birth. The increased family allowance 
commences on the first of the succeeding month. This, of course, 
does not effect the pay roll as $15.00 is the maximum Class A Allot- 
ment. 

192. Divorce. — If a man enlists after the first of the month, having 
a wife or child or former wife divorced who has been decreed alimony 
and has not been remarried, his compulsory allotment commences on 
the date of his enlistment and deduction from pay is made accordingly, 
on pro-rata basis. 

193. Discontinuances of Class B, in favor of Class A allotment.— In 
all cases where a Class B allotment asking for Government help is 
discontinued in favor of a Class A allotment, the deduction from pay 
for Class B allotment must continue until authority for discontinuance 
of Class B allotment is received. If $15.00 Class B allotment is 
reduced to $5.00 under similar circumstances, the full $15.00 Class B 
deduction must be made pending receipt of notification of reduction. 
In such cases if soldier does not have sufficient pay to cover deduc- 
tions, the balance due United States must be shown until proper 
adjustment is reached. 
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194. 



^_ TMlBtntT DEPAntlf KMT 
ttlin»« of War Riak inmunaam 

DlvUfloof 



rotm 



APPUCATION FOR FAMILT ALLOWANCE 
INFORMATION FOR ALLOTMENT OF PAT ^^' ^^^t^m 

For Um Anny t A dupUcato of this form mtut bo roCainod with tho mtvIco roco r d 
(ilmmr AU vnUons: |/m ALL infonnalhn nguukJ; tfntt Igpiwratn, om cImt Mb kmimeint. pnfmtUg pr Mhm t i «rib«.) 



mittvy and N»T»i IiMonaM 



■Iw) 



.miiim. 



Iltf name & , 

(Flntpaa*) (Ulddl* 

//ome poll 4^ .lSy5L.1lulilnf.ta]i.iLnnue 



Barton ft"— «"tP* Carpnraa ,Cb AJiflftid Xif • 

(Ulddtoaaa*) (LMtMinlT (RMkaadonnlMttM) 



0<o. uid itrMt or fynt note) 

gw> ■ ■ Jm tRBLthJiafla Ghi.cago,IlHnoi8L. 

(Date) (pEm) 



flai wt Tinnt ■ . W ■liouri. 



i4ic an. 



(Caty. town, or ^ oOm) 

(Date oTlMtwtnaM into MUMivrto) ( fi MMl poy la P. ■.) 



Cto^fCf. 



, Mona. 



(Chaa|« In nnk «r par. If any, riBM Not. 1, lUT) 

CLASS A—ALLOTMENTS COMPULSORY 

/ ((r((|^ dfl( (b pmm MiM^ »*b«, fliW fiofM otW, cam 0<dl/n CZm il (v(f<^ /orM 
(9fM Am m Om A nlMn, mm* -NWIE" lnUt*a p 0N0rM$HmmiJnm. Ifrmidlmmmpllmfmmikimni f Littt n iimml.fii'^fiiTttmmwrmmth.amimt A t u iw a k} 



VM) 



(»■■) 



<lMlM«) 



mm nstAm.a amuss 



HiLMfl ShMI W NBfll 



aKTw^vfMii 



unviwapn 




'^' 



Vih-. 



ZB 



IFiwft ^/ff H.t ff ft flmnliigft.. 

.Jloas 



.458 -1ksh.aAn&. B>.tIioii1«_> 



.JIon«. 






Xdx. 



I&..'J0. 



&t 



lrCMi.t. 



TmitN* 



T««fc 
taiarib 
toat'ia 



U 7MI «Ub M ■mIw •■ (liteaiil I* 7««r wB* ar ckUiM in kMklMi to lK» t 

In tb* Navj, nieb additional aUotmcnt tbotild bo mad* on 8. and A. Form No. t. 



CLASS B— ALLOTMENTS NOT COMPULSORY 

AUotaatnta In Clan B mar bo nada onhr to tba toUowlnc roJatlrw: parant (jbOMr. natlMr, tftoOlaXbiK, giaadaotlMr, ateplalliar, 
broUMT, itattr. bolluotbar, ball lUter, itcpbrothor, atepsiaMr, adopted brotbw, ado^rtad ibter, riQchUd, aad chOivt 
ctlwa«Mtt«f aMH<t«dt7«MM(«|w»|w«; tiaAtftmiiutU iiptmn Utafdfcmrmlttmnt. 

titnh moh ttlanlarw tOolmmbfor Qau B, h Ugln m Ma Lai dag «/ Ofi-toVt^f ^ Jft Q 



, ,'r MttMff €■ Va — ■■■ wa ■iiiMw, 

o<aa«llcted«aaaa. T0fdlh$Omnmni 



m»»» 



itathar. 



60 



(IM) 



(UrtMM) 



.JErAaclBL.JIfay flimminga. 



1 NSMffKI tttun 



Ih.a4 



22 Pjh Q 114:. 



Oy.Toi^«riMlOfM 



at 



«3lS*0(L 



4^« 



T««la 



!«■■> 
ifiaalib 



T««lb 






V> 



O* 



ma feiB ibonM bo oiad lor tba aOotaMot afpajr eal7 to NhilTia apadflad abom la Oaai A and eiHi,B. 
r«r an otbv aDataaata OM Q. U. Form Mb » la tba Anar, aad B. and A. r«na Ho. 6 to tba Itefy. 
it Ikt torn first QftptkaOon fur t Ke m m t? , Y ajt _-._.>_ friii nWi n p dililwalliJaiiallMi. ailH iia 



(YaaorNo) 



5r^ flf (an ioari) CamLAvmillylfalllt 

lb — Sih j« <f Septnmbar . i9i 8 



IF/lnannf hg: EriWk. JL..P4IXOXt 



^ ~ra.ptainTlnf«iitrjr.»U.S.JU 



•ftU* 



' rf Qtu B /or mkom i tUlm fmaOg 



mn tomdmHJ AM 

■t U 



i tftm lmtl iiptn mtfor *9pptri to mU$ or in ptit 

WILLIAM BARTOir CUMXIirGS 
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195. 



TmSASUBY DBPARTICKNT 

BwaiAV ot Was Rm iNnnumai 

Divlaion of 

inUtory and Navtl IntuiBSM 

Form 58 



INFORMATION FOR CUIM FOR EXEMPTION FROM COMPULSORY ALLOTMENT 

(This form must be filled out in tripllcato) 

^^ I Serial Number ...2»6i67.a. 



My fiiU name is ...?^«»t ISffWU^ .WUXto»ft CQrPii»C.O.!»J>%3.02lldL.l[ir 

(Qlm.) (MitldK) (Iaittmm«.) (Rank atxl orcuniutimt.) 

Home address ...l§4.J!toln.Stpeet Jtelrha.Trsn )fasJMLOJtaiB«LtJ;A 

(Number and stroct or rural route.) (City, town, or post ofTicc, ) (Stalo.) 

Place of enlistment .9jn!.JBilftfiQ3?d.tlCa0MO]lURe.tt» 



My wife's name is .?.4na ^. Louitf. Mllllawe.. 

(Given.) (Uiddle.) (Uitnaine.) 



My wife's maiden name -. .?4?*. I^JllW. ]|ftj». 

Her address just before marriage 247..CL0t.tag|L.fi.tr.M.t^6aR..Badf0rd«lla8aaohu£et.t««. 

Date of marriage ..]7oiml>W..)J&.»I?17 Place of marriage ....M3cton,lteiy1and...... 



this Infonnation.) 



We lived together .....Slz.Bpnl^. I64.JUaJln.3.treiBt JBfeiirhaisii^UftaiaolnaftUs 

(Number of yean and montbi.) (.Street number.) (City.) 

My wife's last known address is .■223S-yaahlng;taii-3tPBat,Baa.tnn .Uagaachns^-ttm 

(If you do not know address, (ive name and address oi person who can furnish tbi 

My children's names, ages, and addresses are: Vend 

(aiV«u) (iuddto.*)* (Last name.*)* ' (Age!) (Addnaa.)' 



They are being cared for by — JbBML - 

(Nana of outtodian or guardian.) (Addieaa.) 



Names and addresses of my wife's parents: 

JeihiL.JBaib9..Ua;ro. J847-Cottaga.atg»at....Jfay.3adford,iraiisaqJmiftto 

TName.) (Address.) 

..flAlaD..XOTdLM.Jiayo >^7 CQltA8<L.Stir9ft(.....JB^«ir.JtA<drl»]fMUHMaBiftttJbfl.. 

(Ndae.) (Addras 
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196. 

I daim exemption from making compulsory atlotment to — 



.8ft3».JiJ9ule«.JKejro w?.^^ 

(Nsao.) (Relaiiomhip.) 



....»»'.; A .fj..:. , 

(NUMi (Reklionshlp.) 



(Nunai) (Relsiiooshlp.) 

on the following grounds: 

(NOTK.— Set ftnth h«ra the facts, not sunnlMS or suspicions. Tf any witnesses, givo names and add re«.ses. IfaJultcry is charbTi], give, (f possible, 
HUM of tbe man and Uom ana place of said act.) 

..l7.8ad.plftlii37..iA..tM9...9lA9.t.« 5.ttate...9.ye?7.bl.t.of..erlde^ 

..Aia»...t»..fl>.t».Ja..tte.t..P9TtatoA tft.the ^ 

..9Ehls..stateDe&t.jm8t..be..8iroxiL..t0..))erore...t])e.J4]»Ltm.t... 



GRANT Hoi^lTVlLLlAJWS. 



Sworn to before me this -. t day of , 1918. 



(Official capacity.) 
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nXASintY DEPARTMENT 

BouAV or Wa» Risk Imscranci 

DiTislon of 

unitary and Naval lusunme* 

Worm S A (RwTlsed) 



197. 



APPLICATION FOR INSURANCE 



My wtict mnAtf is 



..fiSaftOZd 

(8«ryice namb«r) 



My fttS name is .^.^.JUUlll....... 



(Olven) 



.BABTCML OQMINaS 

(Middle) (UstBtttte) 



H<m»3 aiinss ....^^4^2..1iiiihlngtfin. AniA 

(Nob and stiMt «r xanl note) 



SAlnt.Laui«. JIUiaurl 

(aty, town, or post offloe) (State) 



DderfHrih 



JIaKch. 



(Mootb) 



..XdtlL. 



(Day) 



.IBIQ. 



(Y«ar) 



^ 



.28 

(NMrMtbbtbday) 



Dde rf lad eidisbnad or enby irio adits senks ApW^ if>fh lOi;^ 



(OiT* month, day, and yaar) 



/ heniy appjy for hnaranes in the sum ef ^_IO,.Q0J}aQQ »pay<Mt as protidfJ in the Ad rf Congress approsot 

Ottoier 6, 1917, to myself Jttrini total permaneni JisahilHy and from and after my death fo the foUotdng persons hi thefoOowbig 



anouidsi 



UUTIONSHIP 
TOMB 



JElfA..... 

UothftT.. 



di 



NAME OP BENBnclAJtT 
(GifM) • (MiM«) (LmImmm) 

' wooam Iwrowa Chrlithm namo mart boitated) 



JialaQ ■ Mty 0»B»iiigi 



Lfila., . C»iiwi1,ngft 



POST-OPnCB ADDRESS 
(a) N*.— d m i rt fiwlfte 
(6) Clly, 



(i)^SAliLt..LAuiji^llUj9jojyLrl. 

(i») A a Brft^Hi— y 



(6). 



lUHNIIITOri 

TO M ru» 10 ua 



i.!rj£Qa. 



I authorize the neces^rj monthly deduction from mj pay, or, if insufficient, from any deposit with the 
United States, in pajonent of the premiums as they become due, unless they be otherwise paid. 

I offer this application, and it is to be deemed made, as of the dale of signature, with premiums com- 
mencing from that date and payable at the end of each calendar month, be^^nning witili the inonth in which 
application is made. 

/ »<sA Insurance Certificate sent to: (Pfame) ...Jftil ga. JWny fiHiiml ngp . 



(^£/reM)..A3J?..3lsyiMn8i»2V..Axtji^ftt.tIiauiA^a. 

Signed d {on ioar^f) ...0MVL.DA3»IUi,llAMjL 

the J 2th day ef .-April .. 1919 



Witnessed ly- ~Xharl«8..J0«..Eflaxy 

Rank flip tjj T! , Intantryyflai 

Commanding Caaiy3Q2ad Infantiy., 



Sign here »IXLIilL.BABZOK-UIMCniaft 

WXLIJIm BARTOH CUMUIfiGS. 



.j;.xiyAtA....GajiA.3l32adJ[n£tttc^. 

(RankorisUng) (OrpniMtlon) 



(Tbia space for an/ notationa insurance officers oiay deem neceaaary.) 



(OVER) 
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MONTHLY PREMIUMS FOR EACH $1,000 OF INSURANCE 

$1,000 of iMoraiiee is pajraMe la imteDuieBto of IS.7S per moBlh for 240 moBtlw; bat if the Inoared lo totoDr md 
dioiiblod and Ures lonior than 240 moatho the pajmenta wiO be conttaaod as long as he Dree and is so disabled.) 



UaaOlf 
Aft premium 

15 10.63 

16: 63 

17^ ^ 

18 .64 

19 . .64 

20 44 

a M 

22 .65 

23 . M 

24 .66 

25 .66 

26 .67 

27 .67 

28 .68 

29 .69 

30 .69 

31 .70 

32 .71 

33 .72 

34 .73 

35 .74 

36 75 

37 : 76 

38 .77 

39 79 



KooOiIf 
pmniuBi 

40 10.81 

41 _.. .82 

42 .84 

43 .87 

44 M 

46 M 

46 M 

47 .99 

48 1.08 

49 1.08 

50 1.14 

61 1.20 

52 1.27 

53 ' 1.35 

54- 1.44 

55 14» 

56 1.64 

57 1.76 

58 1.90 

59 2.05 

60 2.21 

61 2.40 

62 2.60 

63 2.82 

64 3.07 

65 3.35 



"Hie smalleet amount of inmmnco which may be applied foi- ia $1,000 and the largest amount is $10,000. Between such limits im u^ 
^ce may be applied for in any sum provided it is in multiples of $500. 

lasonmce maj; be applied for in favor of one or more of the following pemons: 

Husband or wife. 

Child, including legitimate child; child legally adopted before April 6, 1917, or more than six months before enlistment or entrance 
into or employment in active service, whichever date is the later; stepdiild, if a member of the insured's household; illegitimate child, 
but, if the insured ia his father, only if acknowledged by instrument in wnting signed by hun, or if he has been judicially ordered or 
decreed to contribute to such cnild's support, and if suoi child, if bom after Decembe i 31, i917, ehall have been bom in the United 
States or in its insular possessions. 

Grandchild, meaning a child, as above defined, of a child as above defined. 

Parent, including fauier, mother, grandfather, grandmother, stepfather, and stepmother, either of the insured or of hi^/her spouse. 

Brother or sister, including brothers and sisteis of the hall blood as well as of the wnole blood, stepbrothehi and ^stepsisters and 
flbrotheis and sisteis through adoption. 



.Obld^. J)«.vi»n8-, liM8Aehus« tts-- 



jiath. 



(Day.) 



.iipril 



(Mooth.) 



.,i9ja. 



^y?!!_,. f ^ premium (f 6^80 ) will be made by me monthly, beginning with month in which application ia dated. 



Fii8t{22Lj™«le. 



.Jl..9ta. 

(UV) 



J^srll. 



(Month.) 

(SI aura) 



.,i9jja 



FMWir X- PBRI»M ^^ L tiTn f i MA 
FRAilK 2. P£iiRON. 
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199. 



TftSASUBT DEPABtmNT 

BosB&o or Wak Rm tiMnAiKB 

DirtoioQ of 

ICUtary and NatvI Insamnctt 

Form Ti4. 



Insurance Section. 

CHANGE OF BENEFICIARY OF WAR RISK INSURANCE 



Ml $trial naiia is RMMVW 

^S«rUl aumbar.) 



Myfutti 

(PlQEin 



name is 
print.) 



mm WILLUM. ......KMMS. 

(C iven.) (Uiddlai) (Last namo.) 

HiMK address.. JA^.Ma^iA.S^Iirmt EaU..BlYJiP JfaflaachnseUd^ — . 

« (No. uiid si rcct or rural route.) (City, town, or post office.) (State.) 



JLB9Q... 

(Year.) 



DaU of hirih ....»«Y«»bePL ....„ .27411 

' (Mxilh.) (Day.) 

DaUrflasl adistmaU or aUry Mo adioe seroice Sa>*¥!!?^.?..A^.A?.18 

(GlTB iBonth, day, and y«ar.) 

/ AereJy eoKel all pretious daigndions of htmficiarUs and dired thai wy iruuranu under the Ad cf Odoher 6, 1917, ukich 
tanounb to $ .XQ^QQQj»QQ , be paid from and after my dedh to thefolhteing persons in thefdlowini amourds: 



teUTIONSHIP 
TOMB 



(M 



NAME OF BENEnaAKT 

rCiiMi) (mUh) (LatI mm) 

manwd woman, bar ownCbristiaDaaiiwiimt be«tat«d) 



i 



POST-OPnCE ADDRESS 
'«) Na. eii^ (inel er nril rawl* 
>) Qy, leva, arpeitaAca and Sute 



AMOONT OF IMSOIMia 
TO IE HM TO EAOi 
BENEnCIAIT 



...Ufa.. 
Jiotlier 



Trnilflft...-. Kearna. 



Florence 



(a) 766 llaiii 9trfiLle 
(a)..J£SA..HltfL.AtlCM.t( 

(6)-Jgall^BiTar,Maaaaclinaetta« 

(a) 

(a) 



$...!Z5QQ«Q0. 



...2500»00. 



(b)- 



Signed at (<»4>«^).C«n^-Pftvn«,Mai«achnjattt-. 

the .lOjttL </ay </ JteLVODbAC , 191 8 

Rank2nA..Lt»lj]l^mL. 

Commanding ■.-AagL.'jt.garflonnftl -Adjaitant/. 



J!?Mtlc„Willia^^ 

FBOK VILLIAM KSURNS 

...jCorp, — jCa*-'D"302ttd-Iaf, 

(RaoK or raliog.) (OrB>aualloD.) 



IMPORTANT NOTICE TO THE INSURED.— The above form revokes all previous designations of beneficiaries for tlie full amount 
of insdranco. The insured should herein make dcsi^^tion for the full amount of War Risk Insurance earned by him. 

Only one or more of the following should be designated as beneficiaries^ 

Husband or wife. 

Child, including legitimate child; child legallv adopted before April 6, 1917, or more than six months before enlbtment or entrance 
into or employment in active service, wldcbever dale is the later; stepchild, if a member of the insured's household: illegitimate cliUd, 
but, if the insured is his father, onlv if acknowledged by instrument in writioe signed by him, or if he has been judicially ordered or 
decreed to contribute to such child a support, and if such child, if born after December 31, 1917, shall have been born in the United 
States or in its insular possessions. 

Grandchild, meaning a child,, as above defined , of a child as above (lefined.. 

Parent, including father, mother, erand father, grandmother, father through adoption, mother through adoption, stepfather, and 
stepmother, either of the insured or of nis/'her spouse. 

Brother or sister, including brotbera and sistera of the half blood as well as of the whole blood, stepbrothers and stepsisters and 
brothen and sisters through adoption. 



nOTB.^This term ta be 

llK 



ia dttyUcata; «a« coir to be seal la tlia 



el.WarSMt 



Tnasoiy 



I oevr to be attached 10 aeMler's 

9— 44«4 
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SOLDIERS' AND SAILORS' CIVIL RELIEF ACT 

200. Benefits.— The benefits of the Soldiers' and Sailors' Civil Relief 
Act are extended to those in the military and naval service as defined 
in Section 101 of the Soldiers' and Sailors' Civil Relief Act. 

201. Policies affected. — The policies of insurance, under which the 
relief is granted, must have been isstyed and had at least one premium 
paid thereon prior to September 1, 1917. 

202. Special rules. — Such policies of insurance must have been is- 
sued by a life insurance company or association which is required by 
law to maintain a reserve, or which, if not so required, have made or 
shall make provision for the collection, from all those insured, of a 
premium to cover the special war risk of that portion of those insured 
persons who are in the military service. 

203. Lapsed policies. — Relief will not be granted under policies upon 
which premiums are due and unpaid for a period of more than one 
year at the time when application for such relief is made. 

204. Policies with loans outstanding. — Relief will not be granted 
under any policy on which there is outstanding a policy loan or other 
indebtedness equal to or greater than SO per cent, of the cash surrender 
value of the policy. 

205. Face value of policies. — Relief will not cover over $5,000.00 of 
face value of policies. 

206. Voidable policies. — Relief will not cover a policy which is void 
or which may at the option of the insurer be voidable, if the insured 
is in military service, either in the country or abroad, nor any policy 
which as a result of being in military service, either in this country or 
abroad, provides for the payment of any sum less than the face value 
thereof or for the payment of an additional amount as premium. 

207. Application to war risk insurance. — The Soldiers' and Sailors' 
Civil Relief Act does not apply to insurance issued by the Bureau of 
War Risk Insurance, Treasury Department. 
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208. 

TRBABURY DEPARTMENT 

^m^iS^^i..^ APPLICATION. 

Form 718 



Application for Relief under the Soldiers' and Sailors' CivH Relief Aet. 

Uw A Nmntte set (appUcadcn and copy) for each policy or certificate under which you are aaldng reUflf. 
Bend this applicatioa to the JLiie Insurance Company, Association, or Fntemal Society. 



To |i»t«»olitan..Lif9--InBiigaiieieL.C(u.., 

^ - (State bcMth* HUM o( the oompui7,Msocktlon, or society in which yoa on Innnd) 

Address of ita Head Office ...■ltotr.opolltttt.Balld1ng^..H6ar.-lto.r3c»..H.u.JjL... 



My fun name is STilllaBi lSL^rs..Jj^Wl&SA^2\ JtrOKl 

(Given) (Middle) (LMtnaoM) 

Hovie address ....J34a.Main.itrft6.t Fftll.^iTar. JHuifyMltnsAiLtji 

(No. o( street or nual roate) (City, town, or post offioe) (State) 

D&te of birth,..........S!flK.fli&lier..^^.,^^.«.,.«,.^,.^,....^. ^7. .-,.„.„ ^^l^SQ. ..^^.^. 

(Month) (Dav) (Year) 

Date of last enlistment or Army or 

entry into active service ., JMnuus.f^.JLdlS^ .. Navy Service number ..9.676542U&. 

(Give month . dav. and'ywir) 



My policy number is J2a4£a454a The amount of tbe policy is $2S!Q&^».QQ. 

I pay premiums to lidtropQlitaa.Idfa.IziSBxazifift.i3aa 



Located at fi4£.Jtein.J5t. jAll.HlTflr H8L8£ao2aiae.tl8 

(Street) (City) (State) 

The namo of my lodge is nona Number AQM.... ... 

(If policy is a fraternal certlflcatc) 

Located at Jioim 

(Street) (City) (SUU) 

The beneficiary, under this policy, is ..5arah.A*.3raiBn Relationship ....Wlf.©. 

(Name of bcnenciary) (Relationship to inatsed) 

The address of the beneficiary is MS.Hain.St. Eall.BlT.er. Ua8ft&61lll8i9.tt.§.... 

(Street) (City) (State) 

This policy is held by Sarah. A^.3rawn. -^ 

Whoso address is 545. Main.. at^ PaU..HlYfiP. JUIaa9AfillTMI9.t.t9. 

(Street) (City) (State) 

I have not borrowed on this policy, excepting as follows: The amount borrowed is $...ll0.thjJ3lS. .. 

I have borrowed from 31000. . 



Address .. ,,, JDfiaeL 

(Street) (City) (Sute) 

I have not assigned this policy, excepting as follows: The assignment is to nona... 



Whose address is iLOna 

(Street) (City) (State) 

I hereby apply for the benefits of Article IV of the Soldiers' and Sailors' CSvil Relief Act, with reference to the above* 
described insurance on my life. This application is a consent to such modification of the terms of the original contract of insurance 
as are made necessary by the provisions of such article. 

I a^ree that the United States eball be reimbursed for any money advanced on account of unpaid premiums on the above 
policy (with interest at the rate of 5 per cent per annum), out of the above policy, in the event of death or maturity, and out of 
any cash value, in the event such premiums are not paid within one year after the tcrminatioa of tbe present war or the termination 
of my period of military service, whichever date is the earlier. - 

Signed at <oi^4»OMd^ ..CAZcr'"I<AA»-li^ 

the .....J3Qtli. day of ..Qo.t0.liex , 19l8e 

Witnessed by: JaaB8..G«. J&allx -^^ v — 3tilllam.Sttnz7.JBrflMft. , 

- - (Signherc> 

Bank Capt*-..Inf^^.D*.-5-^-A* ^.^^LjDoiporal. ^CflA._.*^.J5Qa.inti 

Comoanding ,...,,,„.„G04>.JUr-^^-Xn£«—*^ 
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PAY CARDS AND PAY ROLLS 

General Provisions 

The following regulations in regard to the subject of pay rolls and 
pay cards have been taken en bloc from the latest authority on this 
subject, i. e., Special Regulations 58-a. 

209. Preparation of pay cards and pay rolls by personnel officer. — 
Beginning with May 1, 1918, accounts of pay of enlisted men will be 
kept by personnel officers, who will also prepare and authenticate pay 
rolls of companies and detachments. Each company and detachment 
commander will turn over to the personnel officer of his command or 
station the retained pay rolls for April, 1918, or for the last month 
for which the company or detachment was paid. He will also furnish 
the personnel officer with all data required for the preparation of pay 
cards and pay rolls, and will cooperate with him and render such 
assistance as may be necessary to insure a complete and accurate 
account being kept of the pay of each and every enlisted man of his 
company or detachment. 

210. Procedure for companies and battalions detached. — When a 
company is to be detached from its battalion or other similar unit 
the personnel officer will turn over the pay cards for the men of the 
company and the retained pay roll for the preceding month, or last 
month for which the company was paid, to the company commander 
or to a lieutenant designated by the company commander as personnel 
officer. When a battalion is to be separated from its regiment the 
regimental personnel officer will turn over to the officer designated 
by the battalion commander as battalion personnel officer the pay 
cards of all the men of the battalion and the retained pay rolls for the 
preceding month, or the last month for which the companies of the 
battalion were paid. When a detached company or detached bat- 
talion rejoins the battalion or regiment the pay cards and all retained 
pay rolls will be turned in to the battalion or regimental personnel 
officer. Similar procedure will be followed when a company or de- 
tachment not forming part of a separate battalion or other separate 
unit is detached from or joins a command^ post, camp, or other station. 

211. Partial payments. — Advance or partial payments may be made 
to soldiers under orders to be transferred or detached or to change 
station, when such payments are necessary to enable them to settle 
their post exchange, post laundry, and other accounts before departure 
for their new station. In the American Expeditionary Forces partial 
payments may be made for other purposes when so ordered by the 
regimental, separate battalion, or other similar separate unit com- 
rriander, or by a higher commander. 

212. No partial payment shall exceed the proportionate part of the 
unobligated monthly pay which has accrued on the date the soldier 
is paid. To determine the unobligated monthly pay, all allotments, 
forfeiture, and other charges against the soldier will be deducted 
from his total monthly pay, including additional pay for marksman- 
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ship, gunner qualification, rating, etc. For example: If a soldier's 
total monthly pay is $35; his allotment, $15; insurance premium, $5; 
and forfeiture, $5 ; his obligated pay would be $10. If the partial pay- 
ment is to be made on the 10th day of the month, he may be paid not 
exceeding ten-thirtieths of this amount, or $3.33. As a rule, partial 
payments should be in even dollars. In the example as stated, the 
soldier should, therefore, be paid $3, $2, or $1, as may be deemei 
advisable. 

213. The amount and date of each partial payment will be entered 
on the soldier's pay card under "Forfeiture, deductions, and partial 
payments." Partial payments in individual cases will be made on 
War Department Form No. 369. 

In case of a detachment of ten or more men a pay roll for the 
detachment will be prepared by the Personnel Adjutant. 

214. Payments to Soldiers separated from service records. — Enlisted 
men while changing stations or on detached service and separated 
from their service records on or after the last day of the month for 
which pay is due may be paid from the data furnished by their pay 
cards by the nearest disbursing quartermaster on War Department 
Form No. 369, or in case of a detachment of ten or more men on a de- 
tachment pay roll. The quartermaster making payments in such cases 
will fill out and sign the next indorsement on the pay card of each 
soldier and will report the fact, date and amount of such payments by 
letter to the officers holding the service records of the men or to 
whom the service records were forwarded, who will deliver the letter 
with the pay cards to the personnel officer upon arrival of the men. 
This privilege will only be exercised when soldiers are unable to 
secure their pay in the regular manner. 

PAY CARDS 

215. Opening of pay cards. — A pay account for each enlisted man 
of the Army will be opened on the new form of pay card (Form No. 
664, A. G. O.) as soon as the cards are received. For men entering the 
service in the future their pay accounts will be opened on this form 
upon enlistment or re-enlistment or upon entry into active service in 
case of reservist. Notation of changes in pay status of enlisted men 
will be made on the pay card from day to day or as the changes occur. 

The grade and organization of the soldier will be written lightly in 
pencil immediately below his name at the bottom of the pay card 
and corrected from time to time as may be necessary. 

Pending receipt of the new pay cards, data for the preparation of 
pay rolls will be kept by personnel officers in memorandum form. 

216. Binders for pay cards. — Pay cards will be habitually kept on 
loose-leaf binders, for which purpose company and detachment com- 
-manders will turn over to the personnel officers the loose-leaf binders 
now used by them for keeping delinquency records (Q. M. C. Form 
509). The punched end of the delinquency record card will be cut off 
so as to make the card the same length as the service record, with 
which it will be hereafter filed. . The pay cards will be arranged 
alphabetically in the binders without regard to rank, a separate 
binder being provided for each company and detachment. 
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217. Procedure for keeping record of pay of enlisted men. — ^The 
following procedure will be observed in keeping the record of pay of 
enlisted men to insure the record being complete and up to date. 

218. Absences. — Each absence affecting a soldier's pay status re- 
ported on the morning report will be noted under "Forfeitures, de- 
ductions, and partial payments," on the pay card of the absentee by 
the personnel officer, who will affix his initials immediately above the 
name of the absentee in the remarks on the morning report, to indicate 
that the notation has been made on the pay card. 

219. Appointments, promotions, ratings, etc. — All orders announc- 
ing appointments, promotions, reductions, ratings, extra duty details, 
etc., and other communications affecting in any way the pay of en- 
listed men will pass through the personnel officer, who will write or 
stamp on the copy furnished to the company or detachment com- 
mander concerned the words "Entered on pay card," adding his ini- 
tials. Information concerning appointments by a company or detach- 
ment commander, such as appointment of first sergeant, bugler, 
mechanic, etc., that change the pay status of enlisted men, will be 
taken by the personnel officer from copies of company orders sub- 
mitted with the morning report, the personnel officer affixing his 
initials on the morning report above the name of each man concerned, 
to indicate to the company or detachment commander that the changes 
have been noted on the pay cards. In entering changes of status of 
enlisted men on morning reports the surnames only will be given, 
e.ccept in cases where there are two or more men of the same name 
in the company or detachment, when the surnames will be followed 
by the initials, i. e., "Sgt. Smith, J. M., aptd 1st Sgt." 

220. Allotments. — ^The duplicate applications for allotments, all 
classes, and for insurance will be sent to the regimental or other head- 
quarters with the morning report on the day following the mailing of 
the original applications to the department or division commander. 
The personnel officer will enter the amounts of the allotments and in- 
surance premiums on the pay cards of the men and will return the 
duplicate applications to the company or detachment commander with 
the morning report, after writing or stamping on the application the 
words "Entered on pay card," followed by his initials. 

221. When communications announcing action by The Bureau of 
War Risk Insurance on an application for the discontinuance of or 
change in an allotment, or when an acknowledgment from the depot 
quartermaster, Washington, D. C, that an allotment has been discon- 
tinued prior to the expiration of the allotment period is recived or 
when a class E allotment has run for the full period for which granted, 
the company or detachment commander will send the communication, 
acknowledgment, or duplicate allotment (Q. M. C. Form 38), as the 
case may be, to the personnel officer with the morning report. The 
personnel officer will enter the action taken on the pay card of the 
soldier and will return the communication, acknowledgment, or dupli- 
cate allotment form to the company or detachment commander after 
writing or stamping thereon the words "Entered on pay card," fol- 
lowed bv his initials. 

222. Charge sheets in case of trials by summary courts-martial. — 
In case of trial by summary courts-martial the copy of the charge 
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sheet completed as a copy of the summary court record for the com- 
pany or detachment commander will pass through the personnel 
officer, who, after entering on the pay card the amount of any for- 
feiture, will write or stamp on the charge sheet the words "Entered on 
pay card,** followed by his initials. 

223. General and special courts-martial orders. — All general and 
special courts-martial orders will pass to the company or detachment 
commander through the personnel officer, who, after entering on the 
pay card the amounts of all forfeitures, if any, will write or stamp on 
the orders the words "Entered on pay card,'* followed by his initials. 

224. When charges are to be entered on the pay roll against enlisted 
men for public property lost or damaged through neglect or careless- 
ness (par. 686 A. R.) a statement of charges on Form 602 A. G. O., 
will be opened by the company or detachment commander on the day 
that the first charge for the month is made and closed on the last day 
of the month. The statement of charges containing the entries for 
the day will be submitted with ^he morning report to the personnel 
officer, who will after entering the data on the appropriate pay cards, 
affix his initials opposite the name of each man on the statement of 
charges and return the statement of charges to the company or de- 
tachment commander with the morning report. This procedure will 
be followed for each charge during the month. Pending revision of 
the form for statement of charges, a column will be ruled in the space 
provided for "Cause of Charge" and headed "initials of personnel 
officer." 

225. Charges for clothing and articles of the individual mess equip- 
ment found to be missing when a soldier is discharged, dies, deserts, 
or is otherwise separated from the service, will not be entered on state- 
ment of charges. In such cases the company or detachment com- 
mander will prepare a certificate enumerating the articles found to be 
missing, giving prices thereof, and submit the certificate to the per- 
sonnel officer with the morning report. The personnel officer will 
enter the total amount on the pa)'- card of the soldier, write or stamp 
on the certificate the words "Entered on pay card," followed by his 
initials, and will return the certificate to the company or detachment 
commander with the morning report, for file with the individual equip- 
ment record of the soldier. 

226. Miscellaneous charges. — All reports of stoppages, charges, or 
changes in soldier's pay status not enumerated above will be forwarded 
to the personnel officer, who will write or stamp on such report the 
words "Entered on pay card," followed by his initials and return re- 
ports to the company or detachment commander, or to the office from 
which received. 

^227. Indorsement on pay card in case of transfer or detachment. — 
When a soldier is to be transferred or detached the personnel officer 
wjlT fill out and sign one of the indorsements on his pay card, showing 
date of indorsement, date to which he was last paid in full, and the 
n^pie, 'rank and organization of the officer by whom paid. If the sol- 
dier has not been paid in. full since he joined the company or detach- 
ment from which he is to be transferred or detached, the personnel 
officer will not fill out indorsement, but will affix his signature, pre- 
ceded by the date, in the space between the signature to the last in- 
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dorsement and the date line for the next indorsement. If the soldier 
has not been paid in full since date of enlistment or since entry into 
active service, the personnel officer will affix his signature, preceded 
by the date, in the space immediately above the date line for the first 
indorsement. Partial payments will not be shown in indorsements 
on pay cards, such payments with dates and amounts being entered 
under "Forfeitures, deduction and partial payments." 

228. Transmission of pay card to new personnel officer. — The pay 
card indorsed as provided in the preceding paragraph will be delivered 
by the personnel officer to the company or detachment commander, 
who will copy on Form 29a A. G. O. (Extract from service record), 
so much of the date on the pay card as may be necessary for the 
preparation of his indorsemnt on the soldier's service record. If the 
soldier is a member of a party to be transferred or detached, his pay 
card will be turned over by the company or detachment commander 
to the officer or non-commissioned officer in charge of the party. If 
he is to travel alone, or if no officer or non-cpmmisioned officer be 
placed in command of the party, the card enclosed in a sealed envelope 
will be turned over to the soldier. Upon arrival of the party or indi- 
vidual soldier at the new station the pay card will be delivered to the 
new company or detachment commander, who will when practicable, 
compare the entries thereon with the service record and transmit the 
pay card to the new personnel officer. If through any reason a soldier 
is separated from his command without his pay card, as for example, 
should he be left sick in hospital, public or private, his pay card, in- 
dorsed as provided for in preceding paragraphs, will be forwarded 
directly to him without delay by his company or detachment com- 
mander, who will So inform the officer to whom he forwards the sol- 
dier's service record. 

229. Disposition of pay card in case of discharge, etc. — When a sol- 
dier is to be discharged, dies, or is otherwise separated from the 
service, the personnel officer will fill out the next indorsement on the 
pay card and deliver the card to the company or detachment com- 
mander, who after preparing final statements, will forward the card 
to the Adjutant General of the Army with the soldier's service record, 
or in case of discharge, etc., prior to July 1st, 1918, will file it with the 
soldier's service record in the company or detachment. When a sol- 
dier is furloughed to the reserve, or relieved from active service in 
case of reservist, his pay card, properly indorsed, will be forwarded 
with the service record by the company or detachment commander to 
the officer charged with keeping reservist records. 

230. Procedure in case of loss of pay card. — When a pay card is lost, 
misplaced, or destroyed, temporary pay card will be opened by the 
personnel officer from date obtained from the service and other availa- 
ble records. The personnel officer opening the card will write the 
word "TEMPORARY" above the words "PAY CARD" in the caption, 
and will make the following certificate in the space provided for the 
first indorsemnt : "I certify that the entries on this card are correct." 
Upon recovery of the original card it will be brought up to date from 
data on the temporary pay card and the latter will be cancelled and 
filed with the records of the company or detachment to which the sol- 
dier belongs. 
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MODEL REMARKS FOR PAY ROLLS 

232. The following model remarks cover only the more common 
cases. Cases arising not covered herein will be stated according to 
facts of record. 

ABSENCE 

(a) In hands of civil authorities. 

In hands CAuth fr Jan 10 to Feb 3/16, convicted (acquitted, 
released on bail, or released without trial). 

(b) Without leave. 

Awol Jan 10 to 15/16. 

(c) Sick not in line of duty, G. O. 31,1912, and 45,1914. 

Sick, not LDGO 31/12 and 45/14 Jan 1 to 15/16.inc. 

APPOINTMENTS 

* (a) Aptd Sgt fr Corp R O 10 Jan 15/16. 

(b) Aptd 1st Sgt fr Sgt O 9 Feb 12/18. 

(c) Aptd Ck fr Pvt O 16 Sep 12/18. 

(d) Aptd Corp fr Pvt O 4 Aug 9/18, under AR 275, the Co being 
absent from Regtl Hq. 

APPOINTMENTS CONTINUED IN FORCE 

(a) Disch Sep 5/18 wrnt as Sgt contd. 

(b) Disch Sep 3/18 wrnt as Sgt and apmt as 1st Sgt contd. 

(c) Disch Aug 23/18 apmt as Ck contd. 

BONUS FOR FIRST REENLISTMENT 

(a) Due Sol bonus for reenl. Former service: Enl Jan 7/13; disch 
in US (give reason) Feb. 2/17 deom Co A 33rd Inf as Pv-t 1st .enl 
period ; Sbo at date of disch drawing 35c per day ED pay. 

DESERTION 

(a) Simply desertion. — Deserted at Fort Jay N Y Jan 10/16. Due 
US at date of desertion, Ord $1.52, C&GE $1.75; due Sol Clo $10; 
money value of clo drawn since enl $35 (having deserted in first six 
months of enlistment) ; due PE Ft Jay N Y $3. Last pd to Dec 31/15 
by Capt Howard. Awol during current enlistment Jan 5 to 8/16 (or 
No awol). 

(b) Acquittal. — Deserted at Ft Jay N Y Aug 10/15. Surrendered 
at Ft Sheridan 111 Aug 30/15. Tri^d for desertion and . acquitted 
GCMO 60 C Dept Oct 5/15. Last pd to June 30/15 by Maj Howard. 

(c) Not guilty of desertion, but guilty of absence without leave. — ^ 

Deserted at Ft Sheridan 111 Oct 10/15. Apprehended by C Auth and 
delivered at Madison Bks N Y Jan 5/16. Tried, found guilty of awol 
only and sentd to forfeit 2/3 of his pay per mo for 2 mos GCMO 70 E 
Dept Feb 1/16. Last paid to Sept 30/15 by Capt Smith. 

(d) Sentence of desertion not involving dishonorable discharge. — 
Deserted at Ft Missoula Mont June 5/15. Apprehended by CAuth 
and delivered at Ft McPherson Ga Jan 10/16. $50 reward pd for ap- 
prehension and delivery. Due US at date of desertion: Clo $10.50; 
PE Ft Missoula Mont $5; due sol for deps $10. (In case soldier 
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deserts after six months from enlistment, statement of money value of 
clothing 'drawn at date of desertion not required.) Convicted of de- 
sertion and sentenced to be confined at hard labor for 6 mos and forfeit 
2/3 of his pay per mo for like period GCMO 150 E D.ept Apr 5/16. 
Last pd May 31/15 by Maj Howard. 

(e) Sentence of desertion involving dishonorable discharge. — De- 
serted at Ft Jay N Y Feb 5/16. Apprehended by CAut and delivered 
at Ft Sheridan 111 Feb 27/16. $50 reward pd for apprehension and 
delivery. Due US at date of desertion: Clo $10; money value of clo 
drawn to date of desertion $35 (having deserted in first six months of 
enlistment). Clo drawn since apprehension $2 (or no clo drawn since 
apprehension) ; due PE Ft Jay N Y $3. Convicted of desertion and 
sentd to be dishonorably disch forfeiting all pay and allowances due 
and to be confined at hard labor for two years GCMO 36 C Dept Apr 
3/16. Dishonorably disch at Ft Sheridan 111 Apr 5/16. Last pd to 
Jan 31/16 by Capt Taylor. 

(f) Restoration to duty without trial. — Deserted at Ft Snelling 
Minn Jan 20/16. Surrendered at Vancouver Bks Wash Feb 5/16. 
Restored to duty without trial SO 64 West Dept Mch 6/16. Due US 
at date of desertion: Clo $10.50; PE Ft Misoula Mont $5; due sol for 
deps $10. (In case soldier deserts after six months from enlistment, 
statement of money value of clothing drawn at date of desertion not 
required.) Last pd to Dec 31/15 by Capt Hood. 

(g) Removal of charge of desertion. — Deserted Jan. 12/16. Sur- 
rendered to military control Feb 10/16. Charge of desertion removed 
as erroneously made par 5 SO 30 E Dept Feb 25/16. Awol Jan 12 to 
Feb 10/16. Last pd to Dec 31/15 by Maj Jones. 

DISCHARGE, OR FURLOUGH TO THE RESERVE 

(a) Honorable. — Honorably disch (or furloughed to the reserve) 
Jan 6/15 per (given reason). 

(b) Discharge. — Disch Mch 4/16 by reason of imprisonment under 
sentence of civil court par 6 SO 45 W D Feb 25/16. 

(c) Dishonorable, for offenses other than desertion. — Dishonorably 
disch at Ft Sam Houston Tex Mch 5/16, forfeiting all pay and allow- 
ances due GCMO 110 S Dept Mch 1/16. Due Sold: Deps $150, Clo 
$16. D&FS for deps given. Last pd Jan 31/16 by Capt Smith. 

(d) On surgeon's certificate of disability. — Disch Jan 12/16 on 
SCD par 5 SO 7 WD Jan 10/16. 

(e) By purchase. — Disch Jan 10/16 by purchase par 2 SO 3 C Dept 
Jan 4/16. (See G.O. 31, W. D., 1914.) ' 

(f) On accoimt of a dependent parent (see G. O. 31, W.D., 1914). — 
Disch Jan 25/16 on account of dependent parent par 5 SO 20 WD Jan 
24/16. 

EXTRA DUTY 

(See G. O. 59, W. D., 1915.) 

(a) SbO Jan 1 to 31/16 26 days worked 1 holiday. 

(b) SbO Jan 1 to 31/16 31 days worked 5 Sundays and 1 holiday. 

(c) Clerk office C Def Art Engr Jan 1 to 31/16 26 days worked 1 
holiday. 
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FOREIGN SERVICE 

(a) Left US for PI Jan 5/16. 

(b) Arrived in US from Alaska Jan 10/16. 

GUNNERS, RATED POSITIONS AND MARKSMANSHIP 

PAY 

Remarks should be entered on the payrolls as prescribed by para- 
graphs 1343, 1344 and 1345, A. R. 

OVERPAYMENT 

(a) Due US $5 overpaid as ER for Jan 16 on Vou 200 of Capt Doe 
for Feb/16. 

QUARTERMASTER SUPPLIES 

(a) Due US Clo $6.50. 

(b) Due US C&GE $1.25. 

(c) Due US RS 50c. 

REDUCTIONS 

(a) Rd fr 1st Sgt to Sgt O 6 Jan 10/16. 

(b) Rd fr Sgt to Pvt RO 10 Jan 13/16 O reed sd. 

(c) Rd fr Ck to Pvt O 7 Jan 12/16. 

(d) Rd fr Corp to Pvt SC Jan 6/16. 

(e) TA f r Sgt to Pvt and to forfeit 2/3 of his pay per mo for 2 mos 
GCMO 150 E Dept Mch 2/16. 

RETIREMENT 
Retired Jan 25/16 par 1 S O 20 WD Jan 24/16. 

SENTENCES 

(a) Forfeit 3 days pay SC Jan 5/16. (Date of approval by post 
Commander.) 

(b) To be confined for 3 mos and to forfeit 2/3 of his pay per mo 
for a like period GCMO 50 E Dept Mch 2/16. $20 deducted for Feb 
on Mch/16 roll. Unexecuted portion of sent remitted SO 55 E Dept 
Apr 5/16. 

(c) In a case where the full amount of the sentence has not been 
deducted, the sum already stopped should be §hown on next roll. 

SUBSISTENCE CHARGES 

(a) All charges entered against enlisted men on account of sub- 
sistence must be concisely noted. 

(b) Due US credit sales Sub/16 $1.50. 

(c) Due US refundment of Sub/16 $3. 

(d) Due US increased cost of rations Sub/16 $1.25. 

(e) Due US com of rations $3 furnished by Capt Doe, Ft Myer Va 
June 5/16. 
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TRANSFER 

(a) Transferred to 24th Inf Jan 20/16 par 1 SO 10 WD Jan 15/16. 
(Under loss, transferred.) 

(b) Transferred as Sgt fr Sgt Co B this Regt RO 7 Jan 25/16. 

(c) Transferred as Pvt fr Sgt Co B this Regt RO 8 Jan 27/16. O 
reed at station of Sol Jan 30/16. 

(d) Date of receipt of order at station where soldier is serving is 
the date the transfer takes effect. If the transfer of a soldier from one 
organizatipn to another changes his rate of pay, the date of the receipt 
of the order at the post where he is serving must always be shown. 

TRANSPORTATION 

Due US $20 for trans fr New York City to Ft Snelling Minn fur- 
nished by Capt Doe QMT?R No 7565 Feb 1/16. 

AUTHORIZED ABBREVIATIONS FOR PAY-ROLLS 

23S, The following abbreviations cover most of the names, grades, 
or terms commonly used in the preparation of pay-rolls, and under no 
circumstances will any other abbreviations be used for those stated 
below : 

Branches of the service : 

Cavalry — Cav 

Coast Artillery — CA 

Dental Corps — DC 

Engineers — Engrs 

Field Artillery — FA 

Infantry — Inf 

Medical Corps — MC 

Medical Department — Med Dept 

Medical Reserve Corps — MRC 

Ordnance Department — Ord Dept 

Philippine Scouts — PS 

Porto Rico Regiment of Infantry — PRRI 

Quartermaster Corps — QMC 

Signal Corps — Sig Cps 

Veterinary Corps — VC 

Departments, etc. : 

Eastern Department — E Dept 
Central Department — C Dept 
Hawaiian Department — H Dept 
Philippine Department — P Dept 
Southern Department — S Dept 
Western Department — West Dept 
War Department — WD 
Coast Defenses — C Def 
District — Dist ^ 

Divisions — Div 
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Grades, etc. : 

Company — 
Artificer — Art 
Chief Mechanic — Ch Mec 
Cook — Ck 
Corporal — Corp 
Farrier — Far 
First Sergeant — 1st Sgt 
Horseshoer— ^Hs 
Mechanic — Mec 
Mess Sergeant — Mess Sgt 
Musician — Mus 
Private — Pvt 

Private, first class — Pvt Icl 
Saddler — Sad 
Sergeant — Sgt 
Sergeant Major — Sgt Maj 
Stable Sergeant — Stab Sgt 
Supply Sergeant — Sup Sgt 
Wagoner — Wag 

Battalion, Squadron, and Regimental — 

Battalion (Squadron) Supply Sergeant — Bn Sq Sup Sgt 
Battalion (Squadron) Sergeant Major — Bn (Sq) Sgt Maj 
Color Sergeant — Col Sgt 
Regimental Supply Sergeant — Regl Sup Sgt 
Regimental Sergeant Major — Regl Sgt Maj 

Miscellaneous — ' 

Assistant Engineer — Asst Engr 

Casemate Electrician — Cm Elec 

Chief Loader — Ch Load 

Chief Planter— Ch Plan 

Coxswain — Coxn 

Electrician Sergeant, first class — Elec Sgt Icl 

Electrician Sergeant, second class — Elec Sgt 2cl 

Engineer — Engr 

Expert Rifleman — ER 

Fireman — Fm 

First-class Gunner — Icl Gun 

First-class Sergeant — Icl Sgt 

Gun Commander — Gn Comdr 

Gun Pointer — Gn Ptr 

Hospital Sergeant — Hosp Sgt 

Marksman — ^^Im 

Master Electrician — Mr Elec 

Master Engineer, junior grade — Mr Engr jr gr 

Master Engineer, senior grade — Mr Engr sr gr 

Master Gunner — Mr Gun 

Master Hospital Sergeant — Mr Hosp Sgt 

Master Signal Electrician — Mr Sig rilec 

Observer, first class — Obs Icl 
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Observer, second class — Obs 2cl 

Plotter— Plot 

Quartermaster Sergeant — QM Sgt 

Quartermaster Sergeant, senior grade — QM Sgt sr gr 

Second-class Gunner — 2cl Gun 

Sergeant Major, senior grade — Sgt Maj sr gr 

Sergeant Major, junior grade — Sgt Maj jr gr 

Sergeant, first class — Sgt Icl 

Sharpshooter — Ss 

Months : 

January — ^Jan 
February — Feb 
March — Mch 
April — Apr 
August — Aug 
September — Sep 
October— Oct 
November — Nov 
December — Dec 

Orders : 

Battery orders — O 

Company Orders — O 

Current Series — Cs 

Field Orders— FO 

General Orders — GO 

Generarl Orders, Coast Defenses — GO C Def 

General Orders, Post — GOP 

Regimental Orders — RO 

Special Orders — SQ 

Special Orders, Coast Defenses — SO C Def 

Special Orders, Post — SOP ^ 

Troop Orders — O 

Verbal Orders, Battery Commander — VOBC 

Verbal Orders, Coftipany Commander — VOCC 

Verbal Orders, Post Commander — VOPC 

Verbal Orders, Regimental Commander — VORC 

Verbal Orders, Troop Commander — VOTC 

Organizations : : 

Battalion — Bn 

Battery— Btry 

Company — Co 

Headquarters Company — Hq Co 

Machine Gun Company — MG Co 

Noncommissioned Staff — NCS 

Noncommissioned Staff, Coast Artillery — NCSCA 

Post Noncommissioned Staff — PNCS 

Regiment — Regt 

Squadron — Sq 

Supply Company^-Sup Co 

Troop — Tr 
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Titles, designations, and officers : 

Adjutant General — AG 

Adjutant General's Office — ^AGO 

Captain — Capt 

Colonel — Col 

Lieutenant — Lt 

Lieutenant Colonel — Lt Col 

Major — Maj 

Quartermaster — QM 

Quartermaster General — QMG 

Quartermaster General's Office — QMGO 

The Adjutant General, U. S. Army — AGA 

Miscellaneous : 

Absent without leave — Awol 

Allotted— Alot 

Allotment— Almt 

Appointed — Aptd 

Appointment — Apmt 

Article of War— AW 

Artillery District — ADist 

Assistant — Asst 

Barracks — Bks 

Cent(s) — c. 

Certificate of merit — CofM 

Civil authorities, in hands of — In hands CAuth 

Classification — Class 

Clothing — Clo 

Clothing and garrison equipage — C&GE 

Commanding — Comdg 

Commutation — Com 

Continued — Contd 

Descriptive list — DL 

Department — Dept 

Deposits — Deps 

Detached service — DS 

Detachment — Det 

Discharge l ^jg^^ 

Discharged J 

Discontinued — Discontd 

Enlistment — Enl 

Extra duty — ED 

Expiration of term of service — ETS 

Fort— Ft 

From — fr 

Garrison court-martial — Gar CM 

General court-martial — GCM 

Hawaiian Islands — HI 

Headquarters — Hq 

Hospital — Hosp 

Inclusive — Inc 

Indorsement — Ind 
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Line of duty — LD 
Month(s) — mo(s) 
Ordnance — Ord 
Panama Canal Zone — Pan CZ 
Paid— Pd 
Paragraph — Par 
Philippine Islands — PI 
Post Exchange — PE 
Post Hospital— PH 
'Post laundry — PL 
Qualification — Qual 
Quarters — Qrs 
Reappointed — Reaptd 
Reduced — Rd 
Received — Reed 
Reenlistment — Reenl 
Regimenta 1 — Regtl 
Regular supplies — RS 
Relieved — Reld 
Requalified-7-Requal 
Same date — sd 

Sentence of summary court — Sent SC 
Sentenced — Sentd 
Soldier — Sol 

Special Court Martial — Sp CM 
Special duty — SD 
Submarine mine property — SMP 
Subsistence — Sub 
Summary court — SC 
Surgeon's certificate of disability — SCD 
Switchboard operator — SbO 
Transportation — Trans 
Transportation Request — ^TR 
United States— US 
United States Army — USA 
Voucher — Vou 
Warrant — Wrnt 
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DEPOSITS 

236. Who may deposit. — An enlisted man, not on the retired list, 
may deposit his savings with any Quartermaster in sums of not less 
than $5.00; the sums to remain so deposited until final payment on 
discharge or until furloughed to the reserve. The Quartermaster 
will furnish to each depositor a book in which each deposit, with 
the name of the depositor, date, place, and amount, in words and 
figures, will be entered in the form of a certificate, signed by the 
Quartermaster and Company Commander. The transfer, pledge or 
sale of a deposit book is prohibited. 

237. Report of deposits. — Each company or detachment commander 
will keep in the soldier's Service Record an account of every deposit 
made by the soldier, and after each regular payment he will forward 
to the Quartermaster General a list of the names of the depositors, 
showing in each case the date, place and amount of deposit and the 
name of the Quartermaster who received it. Each report will be 
restricted to and will include only deposits with one Quartermaster 
on a given date. These lists before transmittal will be examined 
and compared with the Service Record and the deposit book of the 
soldier, and the attesting officers will see that the names are identical 
with the names as borne on the rolls. 

238. Transfer of deposits. — Should a soldier who has made a de- 
posit be transferred or desert the fact will be promptly reported 
directly to the Quartermaster General by the officer in command of 
the company or detachment to which he belongs. Indian and Philip- 
pine Scouts and enlisted men of the Porto Rico Regiment of Infantry 
are entitled to make deposits. 
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Q. M. C. Form Ko. 8*» 
AuhotUttl At*a 10, 1913. 



SOLT)IERS' DEPOSITS. 



(Enter date of deposit berc.)..H0.TjBnib!A£.JBLtil«ldlfi« ^. 



Xbb Quabtebmastbb General op the Armt^ Washington, D. C. 

* The following deposits have this day been made with JBaj^t»Ja]&M..O«..JEbBltibL. 

Qoartermaster, U. S. Armj, per Par. 1361, A. R., 1013. 



MAME. 
{CaMr tt^ttna •iaL> 
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ORGANIZATION'. 


AMOUNT. 


^o^mm,Jaa»8.H....2Ifl!rZ5. 


...smi*. 
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^ IB. 
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M^f§!m.t^»ff*a..JiA.......?09M7A 
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c.o«.»D??-,aD;&id.i2if« 
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TheM reports of doposit are filed with the Quartermaster's 
Ahstraet of Deposits to which they pertain, and each rep9rt 
ahoakl eootsia only the depodts made with s tf ngle quarter* 
marter on s given date. Tlus report will be forwarded by the 
company commander, immediately after the d«poait ia made^ 
direct to the Qnartsrmaater General of the Amy. 

s-siu 



5 mi>T.»R A B09DQB 



Captain XZnitad.Ataiteft 
Commanding Co. ^VJ)fi. 
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SOLDrEFTS DEPOSIT BOOK \ 
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FXNAL STATEMENT 



VIII. VOUCHERS 

OFFICERS' PAY VOUCHERS 

244. When an officer is called into active service from the reserve, 
his first pay voucher should be accompanied by two copies of the 
order calling him into active service and the date on which he accepted 
his commission as well as the date on which he left his home should 
appear on the face of the voucher. 

245. In all cases where a man is commissioned in the present 
emergency for the duration of the war, two copies of the order of ap- 
pointment should accompany the voucher and the date of commission 
as well as the date of acceptance should be stated on the face of the 
voucher. 

246. In case of promotion state from what rank to what rank, state 
date of acceptance of commission in the new rank and copies of the 
order of promotion must accompany the voucher. 

247. Each one of the different Army Cantonments have slight 
changes in the way that the pay voucher should be made out, and the 
best way to make sure that the voucher is correct, is to submit same 
to the Personnel Adjutant of the Regiment before it leaves for the 
quartermaster department. 

248. The certificate for commutation of quarters and light and heat 
should be prepared in duplicate and attached to the pay voucher. The 
form and the way that it should be prepared may be obtained from the 
Personnel Adjutant of the Regiment. Each camp will probably have 
its own particular form at this time and to make sure that you are 
right, "ask the Personnel Adjutant/* 
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PAY VOUCHER^ . .V- : ::'-': :> l- : ; /-lOl 



• !,. i. 



Vom No. tM. 



MEMORANDUM 



Pay Voucher No.. 



WAR DEPARTMENT, 

QUARTERMASTER CORPS. 



APPROPRIATION: 
Pay, etc., op the Army, 191 



249. 



Placed to officer's credit with. 



.£lriLt.IfetijaftI.fiMAL. 



.AyerVlaflflaflbpflfltJm;. 



Transferred this.. day of. 



191 ,to. 



Amount, % .. 

IN FAVOR OF 

William H* ailno^iCaDt^ Inf. u.sj 

(Nam* •< p«yM.) 

FOR PERSONAL SERVICES, 

OFFICER'S PAY. 



ar 



and the Department Quartermaster at.. 



.......................Jias been so notified. 



ACCOX7NT8 OF 



iMuM «< dldMinlnc 



(Ofltoiid dHisiiation.) 



(PtaM whtfa lontod.) 



NOTBw—For instructions pertaining to the transfer 
€f» or the placing of, a part or all of an army (rfBcer*^ 
pay account to his credit with a bank or individaab 
paragn^ 1268 and 1269| A. &» 1918i 



'** " "Ty 



t 
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250. 
WAR DEPARTMENT 

QUARTERMASTER CX>RP9 



Vcueh0r No* >^^ 



OFFICER'S PAY VOUCHER. 
APPBOPBIATION: PAT, ETC^ OF THE ARMY, 191 
THE UNITED STATES, 

T0..-JlllIlaa.3iU-QltoftrflL 



jSymboZ....^..^.. 



-ilap.t8.Jbi#Inf&iitr3L»^ u. s. abmt, db. 

For ©▼»- JtLt9 ^ years' service. Station-Ca«aJeft?f af.jij»r«Mft»*t.., Zone No, .. 



OBJSCT 
SniBOL. 



Far pay froiiu..Aueifit.JLll. . 191.fi., to.j&uea8JL.31a^ ..... 191-9 

For pay far.X~.m(nmt f»>mAxi^st.a«l., 1916.-, toJLu£^8±.w31&tu.., 191.8 
I was suitably mounted at my own expense, and was tlie actual and exdosWe owner 
«( ttie mooat charged for, during the period stated on this voucher, and said mount 

{J^ \ maintained at ..i^m.^ftTSASJUOffiaSftSAic. .^....^... 

(Ofltona UupmcrilT awoalad mat bmIm «Im uUMoomj MrtiflntM nqoind bgr yar. 1278. A. K^ UU*) 

F« wSf ^^SS£i*wingaAt-latL , i9ija., to-Augaat-Jilfllt— .., i9ifi^ 

For com. heat and light for..3.-zooms fromA»e»At.A&,ti9lS., toAafia.8t9l9fel§i' 



(Vads 



«f 8. a Mo.. 



D9dt 
On 




oa f 10,n09A War HiSnSiVia^" ^ 

.JaSTfleaTe of absence. Left ■tatloBJngOA.ti.P..., 19]9., uqder 



& 0. N0...BQ... iid/^SU^ptisin^'^y'BBakjSaaMsJag^.^tli mSL 

Extended by S. 0. No. - — - Hdqrs..^ ^ , 191.- 

Betnmed to AatyJ^'SBiPXJSl 19lA. Deduct half pay for..§.-days' leave ef absence. 

Balance... . . 



Auoxnrt. 



OoixAaB. 



6 



Oxi. 



70 



U. 8. 
KotAnoMS.. 



I caanrr that the foregoing account is correct;- tli^t payment therefor has not been rteeiTed; that I hate 
not been absent on leave, either sick or ordinary, dnrihg the period eovared by this voucher, except as above 
stated : and that neither I, my f amilv, nor anyone dcnpendent upon- me has occupied public quarters, nor been 
furnished heat or light by the United States during the period for which commutation is chareed. 

I further certify that during th« period for wmeh commntatioa of heat and light is charged I aetoalfy oe- 

cn^tod as quarters at-.....^..^...^..................^.......^....... jfooms, exehirive of baths, eloeetiL 

IisHs, psntries and storage rooms, and of parlors, lobbies, dining rooms, sitting rooms, halls and kitchens used 
in common with other tenants or guests (not gucots of officer's family) ; and that during the period of leave, 
as stated above, said quarters were occupied actually and azelusivdy oy mysdf, or sea and family, or some 
€ii» dependent iq^on sMi 



(DO NOT sUn in duplicate.) 



.EUliAm.Ji.-J(}iJbBfi!Xft 

-..CfljpitalTi , IxifaatTy,TT.?S . A^. 



Deduction on account of Income Tax, |............^._- 

Calance of f......... —paid by...... ditek dated. 

No.. ...—.....—........, In favor of....... . .. 

No.-.. .........^ , in favor of .... . . . ... 

No.— ..—......__.-, in favor of . . 



., 191 , on the Trearartr U. & 

--, for I -. 

, for I 

, for k 



OR 

lt9 tt eomplctaljr SIM fat iMfor* •i«iwtan \tr P*n*» »nd m aIttr»UMi «r 

Beeeived.... . — .^ 191 , of — 



b parm^tted,) 



Quartermaster, U. S. A., in cash. ...........—....„ 

in full payment ef the above account 

(DO NOT sign in dupUoats.) 



~1W 



Dollars, 




!■ tQ iw 



in MAh. 
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251. The following memo has been published for the informa- 
tion of all concerned. 

State organization as well as station on voucher. 

Do not extend figures in last line (balance line). 

The original voucher should be signed. 

The endorsement on back of original voucher, if endorsed to bank, 
should be signed. 

Attach two copies of order assigning you to present station, first 
vouchers only. 

Attach two copies of order of appointment, first vouchers only. 

Certify on face of voucher date of acceptance of appointment, first 
vouchers only. 

If called to active service from the reserve, state when you accepted 
commission and date you left home to comply with orders, and attach 
two copies of order, first vouchers only. 

If promoted during month state on face of first voucher only, from 
what rank to what rank promoted, giving date of acceptance of com- 
mission in new rank, attach two copies of orders of promotion, and in 
case difference pay is due for promotion in preceding month make 
claim for diflPerence pay as follows: "Due officer difference pay be- 
tween 2nd Lieutenant and 1st Lieutenant from (date of acceptance, 
give date) to 31st. 



252. Commutation quarters, heat and light when not drawn for de- 
pendents but for self. 

1. On first voucher two copies of order assigning you to station and 
state on face of voucher date you arrived at station. 

2. Subsequent vouchers, quote number, source and date of order 
assigning you to station, in place provided for that purpose on face of 
voucher, and when relieved from that station, attach two copies of 
order of relief, stating on face of voucher date of departure. 

3. In certificate on face of voucher, near bottom, state the number 
of rooms actually occupied by self, and address of rooms, and make 
claim for same on face of voucher ; but in no case claim for more rooms 
than entitled by your rank. 

Commutation of quarters, heat and light account dependents. 

1. Latest form of certificates should be used, and lead pencil should 
not be used, in filling in certificate. 

2. You can draw commutation quarters, heat and light account one 
class of dependent only taking precedence in the following order: — 
Wife, if you have one, if not, child, if neither, then parent of any 
nature. Certificate should state actual number of rooms occupied by 
dependent giving street and number, town and state; if no street or 
number, state so. Certificates should be signed and attached in 
duplicate. 

3. On face of voucher make claim for number of rooms actually 
occupied as per certificate provided the number of rooms does not 
exceed that allowed by your rank, and write above, "Dependents." 
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If claiming longevity pay account service in Regular Army, attach 
two signed copies of certificate of former service in Regular Army 
with first voucher only. Thereafter state number of years service in 
space provided on voucher. 

If claiming longevity pay account service in National Guard or Or- 
ganized Militia under Act of Congress, effective July 9th, 1918, attach 
two copies of certificate of Adjutant General of State where such 
service was rendered. With first voucher only, whereafter state num- 
ber of years service in space provided on face of voucher. 

In claiming longevity pay from July 9th, 1918, the following remark 
should be stated on face of voucher : — "Due officer longevity pay from 
July 9th, 1918, to " (last day of preceding month.) 

In making claim for mounts, for other than Regular Army Officers, 
and below rank of Major, make claim for same if acquired previous to 
August 22nd, 1917, and voucher should state date of purchase of said 
mount. 

Officers who are discharged from the service should present their 
last pay voucher to the Depot Quartermaster, Washington, D. C., for 
settlement, and if voucher for last month of service has been presented 
to Camp Quartermaster, said voucher should be withdrawn immedi- 
ately, or if check has been received the check should be returned to 
that office immediately on receipt of notice of discharge. 

The Personnel Officer of each organization should carefully scru- 
tinize each officer's pay account and see that they are properly pre- 
pared according to the foregoing instructions before bringing them 
to this office for payment, thereby avoiding the necessity of constant 
return of vouchers for correction. 
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253. 

CERTIFICATE FOR COMMUTATION OF QUARTERS, 

LIGHT AND HEAT 

I 

CERTIFICATE 

For file with my pay account for month of 191 . . 

(c) I Certify, that I have been on. field duty during the period for which this 
account is stated; 

(d) that neither I, my wife, child, or dependent parent have occupied public 
quarters or been furnished heat and light by the United States during the 
period for which commutation is charged, except that I have been 
furnished with at 

(tentage, shelter, or room) (show place) 

which is my place of duty, and no application has been made for public 
quarters for my dependents, as under instructions of the War Department, 
there are no public quarters available for them. 

In claiming commutation of quarters, heat and light for my dependents 
under Act of April 1, 1918, 

I Certify, 

(e) that the full names of my dependents are 



(f) that the relationship of my dependents are 

(Lawful wife, child, 
parent, adopted child, adoptive parent) 

(g) that my child was born -. 

(h) that my child is 



(Single, or married living with spouse, and if over 18 years, state mental condition) 

(i) that my parent is actually dependent upon me for support, and that I 
actually and necessarily contribute regularly more than one-half of the 
cost of a reasonable living for my parent; that in the case of my adopted 
child or adoptive parent, there is proper evidence, as required in cases of 
adoption by law, attached hereto (or) that same is filed with my pay 

account for 191 . . 

I Further Certify, 

(k) that during the period for which commutation of heat and light is claimed 

were not occupying quarters as the 

(I, my wife, child, or dependent parent) 

guests of others, but actually occupied ALONE as quarters at 

rooms 

(Street address, city and state) (No. of) 

exclusive of baths, closets, halls, pantries, and storage rooms, and of 
parlors, lobbies, dining room, halls, and kitchen used in common with 
other tenants or while as guests of friends, relatives, and others, and 

(1) that during the period of leave, as stated above, my personal quarters 
were occupied actually and exclusively by myself, or some one dependent 
upon me. 



Signature of payee 
Rank and organization 
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MILEAGE VOUCHERS 

254. Mileage orders. — To entitle an officer to mileage, the order for 
travel must be issued previously to commencement of the journey, 
except when the urgency of the duty prevents the obtaining of 
previous orders, in which case the travel must be confirmed in orders. 
Both directory and confirmatory orders must state the specific duty 
enjoined, recite that the travel directed is necessary to the public 
service. Confirmatory orders should recite the authority, oral or 
otherwise, under which the travel Was performed, or state that the 
urgency was such as to prevent the obtaining of orders in advance. 

255. Order to accompany voucher. — The original order or certified 
copy, including indorsements, will accompany each voucher for mile- 
age, and when transportation in kind has been furnished for the 
whole or any part of the distance actually traveled, the order must be 
indorsed by the quartermaster issuing the transportation, showing 
between what points and over what route the transportation was 
furnished. 

256. Commencing with the date of October 9, 1918, all disbursing 
quartermasters within the continental limits of the United States 
(including Alaska and Porto Rico), who are charged with the duty 
of settling officers' pay accounts, will also settle officers' mileage ac- 
counts. Officers serving within the territorial limits prescribed herein 
will present their mileage accounts for settlement to the nearest dis- 
bursing quartermaster designated above, except that under the pro- 
visions of paragraph 1283, Army Regulations, settlement of mileage 
accounts may be made made at intermediate points during a journey, 
and paragraph 1603, Manual for Quartermasters has been amended 
accordingly. 

Many mileage vouchers submitted by officers are incomplete and 
must be returned for correction before payment may be made. The 
following points in the preparation of the mileage vouchers are 
suggested : 

(a) Exercise due caution in the preparation of the voucher. 

(b) Make certain that the vouchers are signed. 

(c) That the original travel orders and copy thereof (or two 
true copies) accompany the voucher when presented for payment. 

(d) That the orders direct the travel for which the voucher is 
presented. 

(e) That when transportation is furnished on Government re- 
quest, the orders show the indorsement of the quartermaster who 
furnished the transportation. 

(f) When any transportation of any kind is furnished by the 
Government, whether by commercial lines or Government owned 
vehicle, it be certified on the mileage voucher. 

(g) That the address to which the officers wish their checks to 
be sent (when not paid in cash), be stated on the voucher in the 
proper place. 
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Form No. SS7. 

MEMORANDUM. 
Public Voucher No 



APPROPRIATION: 



257. 



WAR DEPARTMENT 



(BorMU ur OflBcc) 



Placed to my credit with 

-The VlrginlAjatioaiCL Bank.. 
Pateetthtarg^yirginiaft — 

jrilliaai.c> Graha — 

2ndLt»I^«TISA 



(SUto fall title at applropriatioii.) 



Amount, $. 



IN FATOR OP 



(Naai* of payee.) 



FOR MILEAGE 



ACCOUNTS OP 



(Nam* of disbanins ofltecr.) 



(OOeial dM^natioa.) 



(PIbm whci* located.) 



<Perlod for which aeeoont fa rendered.) 



., 191 
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258. 



WAR DBPABTMVNf' 
Ftam No 83l 
Approved br th« GomptMll^c «f 
vim Vrtmtvav AprU 29. 1914. 



WAR DEPARTMENT 



Voucher No^, 



(Bureau or Office.) 



MILEAGE VOUCHER 



APPROPRIATION: Symbol. 

APPROPRIATION: Symbol. 






THE United States, 

TO — SiIliaa.CA..£teT>ia^2iid.Lh4u^lQJU«IU.^.A» , DR. 

address: — nmnp I « flQ »3 rirgin . ift *. 



From..ootdh«c.6th. , 1918 . to-Qotdber-lZth. , 191S , for 

mileage from ■&aattla,jRahtngbon to -Cftmp . ■Laa».VirginlA 

Transportation furnished between — DenTaTjCol^-Anl ganaaa.Ciiyiy.- 




I cotTiFY that the foregoing account is correct and that transportation, either in kind or on Government 
Transportation Request, was not used except as stated above. 

(sicaiBD) ..luiiaoL.Ciiu.ariajsL 

DO NOT SIGN IN DUFUCA1B. 

^nd-IA»,InfftTit.ry.»H»-A»-A» 

This space for use of paying ofBeer. 



Object 
Symbol 




Amount 


U.S. 
Notations 




miles at 7 cents - 










Actual expenses as per statement attached :.. 

Deductions at 3 cents per mile: miles, 

account transportation furnished 






Amount to be paid. .... __ 














EXAMIKMBY 



P*id by cheek NcA , dated , 191 , of 

. . . , in favpr of payee named above, for $. 



OR 



.. -191 , of 

IN CASH, the imii of.. .. . dollars and. 

in fan payment of the above account. 



.cents. 



BkmbUBSBIIENT. — Supplies, Servicer, and Transportation. Quartermaster Corps, 191 |. 
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Form W. D. 369. 

SOLDIER'S AND NURSE'S PAY VOUCHERS 

259. Use. — Members of the Nurse Corps and enlisted men who are 
entitled to commutation of quarters or light and heat will not be paid 
on pay rolls, but will be paid on this form. 

260. Partial payments. — This form may also be used for making 
payment to an individual enlisted man on detached service where there 
is no commissioned officer, independent of whether he is entitled to 
commutation of quarters or of light and heat. 

261. Authority required for payment of commutation to enlisted 
men. — The specific authority of the Secretary of War is required for 
payment of commutation of quarters to enlisted men. A certified copy 
of this authority must be filed with the first voucher on which com- 
mutation of quarters is claimed. 

262. Payments to members of the nurse corps. — When the voucher 
is used for payment to a member of the Nurse Corps, the correctness 
thereof will be certified by the surgeon in charge. When an enlisted 
man is paid the certificate will be left blank. 

(See "Payments to enlisted men separated from their service records 
and partial payments under pay rolls.") 
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263. 

Form No. 369< 



Soldier's or Nurse's Pay Voucher No. 



WAR DEPARTMENT. 

QUARTERMASTER CORPS. 



APPROPRIATION: 
Pay, etc., of the Army, 191 



Amount, ^...-5.2.a30. 

IN FAVOR OP 



( Name of payee.) 



FOR PERSONAL SERVICES, 

SOLDIER'S OR NURSE'S PAY. 



ACCOUNTS OP 



(Name of disbursias ofJlccr.) 



(Official designation.) 



(Place where located.) 



( Period for w^ich voucher is rendered.) 3— 3ii8 



WMVVi 

by 4ll9 CSMMrtfoMf 
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WAR DEPARTMENT. 



VwdMrNo. L 



SPLDIER'8 OR NUR8E*8 PAY VOUCHER. 

AFMOMIATtONi PAV, BtO. OT IMS AMY. 191 SjfBlboL 



111 



The United States. 

To EijbjBaeLi&.jiflDtuiM 



fiiant,34t,h Tnftntiy 



SUtioiie4 at Cam Tift«,Ttrgin1a 



... u. 8.Amiv.DR. 
, Zone No. 



(Fumuuit to B. O. No. 



HdqifcCtfop. L > «,W .O ct . lit .IM 8) 



Oi 



Amemn. 



DoOhi. 



U.B. 
KoTAiiom. 



For pay from —SggtmbBC-lMi 
For con. qnwten from JUXOB- 



., 1918 . tftfl<pfr.«mhT SfHJi . i»i 8 

,191 ,to ,191 



55 



00 



(Pnnuuit to authority <rf Secrataiy of War, dated 
fD«d yfiiL Voa. No , Accts. of 



^191 .and 
for 



.,191 



For com. heat and light for _]tO — Rxms from . 



.,191 ,to. 



..191 



., 19l6 « 
.,191 .• 



Serving in .2 Ild....'«nlJ<tment period; enliated ttftnuary-Stfll 

Serving in _.>. year. Army Nutm Cotpa; oath dated 

Remarks: CIa»-3-A 11 o t »« m fc | 15. 00 

JflLtt Jaimdry CjBap.Jit9^ViiLi. J..IkQQ 

Not*.— AU data necessary to computo pav, correspoodinf; to that required to be set out in 
"Remarks" on pay rolls, to be entered under head of ''Remarks" above. 



21 



70 



TOTAI.:. 



Stoppages due the United States for Boat-lJUmflry-Canp T.aft,Tll. — 



33 

1 



SO 
00 



On 



__..>.. fttrioogh (or leave of absence); left station 

under authority ol dated 



-.Ml , 



under authority of 
to duty : 



dated 



191 . Extended 
,191 . Returned 



.,191 



Baiaxob- 



(To be completely filled in by payee and no alteration or erssnie is permitted.) 

I certify that the faragoing account is confect; that payment tharrfor has not been received; that I hav« not been ahaent 
on furlough (or leave), during tho period covered by this voucher, except as abov« stated; and that neither I, myfunily, 
nor aayone dependent upon me has occupied pubUc quartern, nor bean funished heat or light by the United States during the period 
tor vhich commutation it charged. 

I further certify that during the period for vhidi oommutatum of hsat and light ii dunged X aetiiany occupied as quaften 

at -..■*:.?^?. , — ; rooms, exclusive of baths, dosets, halls, paatdes, and sConga rooms, and of 

parloBB, lobbies, dining rooms, sitting rooms, halls and kitchens used in common with other tenants er guests (not guests of daimant's 
family); and that during tho period of furlough (or leave), as stated above, mid quartan vera occupied actually and aidqaively by 
atyadf , or self and family, or some one dependent upon me. 



(Do aat 4pi IB daplieiUi) 

lat.Sgt.34th Tnf. USI. 

(Soldier or nune will sign this certificate beiaraforwaiding voucher.) 



I certify .that the foregoing account is correct.* 



SufgUM in casfys. 



Vrid by check No. 



..dated 



-,191 ,of 



. in favor of payee named above for 9- 



oa 



Received 



-Oeibhar-^nd. 



(DM*.) 



., 191 8k Of 



nr CAn. 



the sum d .Xldr^y.ll>a..AXid.50/lOOthaf»s«s--.«sss-»-«s. ddlara in fuU payment of the above acboont. 



(Do not (icB la tfopltata.) 



JL«t-Sgt.34th..Inf. 
(Soldier or mnse Will sign this reoelp* only when payment is to be made in caeh.) 



• Fn la oilr «km MSUi 
»raila%haB(tofinBa 



If piM Ml Mlktod I 
lor fayBMBt to SB mlliM I 



• Pfll hi wh« tlM (am ta OMd lor poTiMat to . BOTibw o( the Msne Ootsa. ^^.^ 

• ViMl only vtaa a ■aatarefttwdlwN Corps kpM. "^aHaP 
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265. 



WAR DBPAfttlOHT. 

vy>rm»r6.a«(. 

(VaiBApBroTMi bjr th* OotaptiDUwof 
tte TnMOiy Aprfl », mt.) 

(RtMipt nuit 1M wmpkteir flDwl In beta* liffatan bj piTW, Md M atUntta or « 



RECEIPT FOR CASH PAYMENT. 



I b pwBtttad.) 



JiS!m.Jltgl9MiiMBAU — 



.. JDt&J»!bHEL JEL 



Rbo£1vxd or _^^. 



(SUUoa.) 

(DMlgMtioa at diabuniof aOoar.) 

the sum of ^MUbS9fknA.JaAJ!!akJ^. *. * ?. — .? * 1 — .*. 



., 1018 



, IN CASH, 
• .♦ ♦. ♦ doQan 

and .33Ly^-<j.vq * *... • * * cents, in full payment of Voucher No — .SSLIm 



account 



LA 1^- 1918 itafijjjt 31^1918._ 



(UMe IdcBtUy tto MOMWt wUb wbteta th* voudMr vfU b« aMJ 

6eor0B Smith 



(Da net tim la dupUatta.) 

jCaptain Infantr y USA 



Saa Instbuctions ok tkb Rbtxbsb. 



*— IIM 



INSTRUCTIONS. 

It«eeipt dionld be taken on tUa fonn only when payment ia made IN GA8H, dist i^ 
CUKRENCY, and the deliveiy of Buch receipt i« eamultaneous with a» payment. 

Beceipts for caah payments when the payee ia a peison abould be in poaon; when the 
payee ia a partnenhip the receipt ahould be in the uiwial firm eignature; when the payee la an 
tmincofponited company or corporation the,?eceiptiihould be in the company or coroorate name. 
mowed by the antopaph signature of the oflicer or agent (wiUi hia title) authomed to receive 

the money. . 

Evidence of the aathority of tn offlcer or agent receipting foe caah payments muat accooi^ 

pany the voucher or be on file with the Auditor and definitely referred to. 

Each receipt must be attached to and acconpaoy it! vwdMT. 
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266a. 
WAR DEPARTMENT 

gUARTOIMAmi CORPS 



V '^VwUPv ^W9 



PUBUC VOUCHER 



PtttB Acftni 



COMMUtATION OF RATIONS IN HOSPITAL 
APPROPRIATION : •UMttTlNOK OF THS ARMY. %%\ fymbol 



THE UNITED STATES. 



ro..Jlll4«.-Ja««Sh..8idozaMifiX..JIfidliua.£oxpA.,Aw/«0i»« U.H^fm^, Dr.» 

/» Charg0 of So$pUal a$ ..QflV..i?tEfJKML»..JIUtfl>. 



SSSSSI 

•VKWOL. 




MMVNT. 


NOTATIOIW." 




For CwimiUtiwi of BatkM bam OHJij^^L . Ult. to Oat*..Sl^» 1118 . lachMiTt: 










hSUi. mOow for «nlkt«d smb. V. 8. Amy . «t id ento p«r imlte 


240 


00 






ntioM for mmhm of Nuno Corpo, U. S. Amy (f«malo) U 40 coato por ntte 

ntioMforftPpUmati for •nUitmoBt. U. S. AnBT(hoId nadar 










obMnratko) .^ ..^.^l...^ .^.-.^ at M onli por imtioa 






lUticna f<v mililavy nmvicta, 17.8- Amy ^.. --..-„„„.. ftt tO ^nta ^ nlkiB 










TWa&,9 










^m 


i* 




I cBnvy.thAt the AboTvaceooiitb comet; thrt th« bobw v«* oa dnty u> hotpitAl; that th« «nlkt«d an, ftppUcult 


E)uni»tf 


forMlfaU 


Boat, Bad atUtanr coBYidv, wom iick ia ko»pitBl, Bad tlwt th«y won oatitML to latiow, whj 


lekkBva» 


itUoa 





■iwatokiad. 



■>JoiHtfh..ajLdnT«rtci ^ 

<M NOT BMM IN pUMJOATK.) 



•••••••••«■•• • 



.l*^i.?.*^.. Corps. . AafMN. IT. a. Jbwft, HOmft/BatfktiL 



thBft tho BbtoTB Bccoaat is convet. 



•••••« ■« •••• 



A. 



•••• •■•••• 



Q!9.1on«U. 999ttL.liif. .. 






MdbyckBdcNa. 



.-..-.^ ^ la fcrof of pBjBB 



abovBlorl^. 



OR 






iifift«..aUJl92A of CmtiJ ML. Ja8WA.Mnfti«ny^..ft4^iLj:fljyi ia CASH, tte m ol^ 

^.♦....j>. ...Ji...~ coBli ia fan pograoat of th* itova i 



«««»X S»i^Mfctfc«s»iHllMLlC W <. ll it i.«»»i»»» mn i»»«»»«« »-«»«-»»»'*' 
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267. 



MEMORANDUM. 



Fay Vcueher Jfo* 



WAR DEPARTMENT 

'(BoNMiorOfBoiLJ """ 



R»* 



APPROPRIATION: 



nr VATOB oar 



FOR PERSONAL SERVICES 



ACCOUNTS OP 



(NuM cf dkbosriuiK «ao«.> 



(Offlotal 



^Pidod'for wUc^ MMBt it inSna^) ' 



.,191 
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368. 



WAMVEPkwnaan 



WAR DEPARTMENT 



¥(nKherlt0, 



PAY VOUCHER 

PERSONAL SERVICES 



iPPROPRIAmil:^ 



QmMTQlQeamKt^. 
D'etml account — 

Symbol. 



■•••■«■•••«■ 



SymboL..,^^ i. 



The United States, 

To ._ jtatAJOLt JUjdxML 



,DR, 



Address ; -gjLQ«JEtox,S4»Aytap-»lluia>. 



■v&H 



For &IBTIGB8 rendered a8.JBl3nnlt<ir. .. — 

under authority of Par 2 fiQ 3A,Xigi»Q,LM,JB, 
date**..3jf.4u.^, 1918, £roiaIfibAth_, iJti8, 
tft Psb 10th ., 1918 , iodusiye, at $.JbJSL:. 



■»■ ■■■^»« 



deduction for. 



BnciiBKs: 



..JHoLliliins. 






1^1 



4.91 27 




00 



&L 



X OBSxirr thai the above Un k oofVMt, tad thai the payment thanlor b^ 
00 NOT 8IQN IN DUPLIOATE. (fligntd) J^IMi ft^ BlftllUI 



ky 



P,O^Box.S4.AyT,H^tPt 



tbattfaeioregaingftcooaotkoonoet; thaiit appeuairam tfaeieootdiof my office tb«t fhepoBoa nunad 
_,. ijs^ . — .. .v-....,^ ..^r-^.. , -_ -. «^^' wMdthewflffliSonioftha 

kted under <' uemarki," bee 
in;'tbttt thepenoQirboaeiutineeppiBania the foieaoing voucher ie not peidnr any 



thenomiraeleinlhr appointed or employed; that he bee pecfosned the aervice required by ] 
War Department oonng the period menticoed; thateudi eervice, except ae otherwise indicated under 
heeapc i te m edn^der my0apenriabn;'that tbe peDonirboaenameappiBanin the foieaoing voucher ie not pauiior any 
MikdofaboeBoeineaMeaocN thataUoved bykwj that he ia entitled to the amount of pay elated abore, and that any 
Srili.i>diaM«»i«<<a»|^'> (si^^) wattr t. Main 

AtnCffMB 7oa 



■ ISth ■■ , m8 _Colonel,ll. C. m 



pydby.<AeckNo. 



.,dat«l^ 



.,101 ,of« 



., in laTor of payee named above, for f . 



mmtrnmrnm^^mm 



OB 



Itecelved 



■^■^^ 



.,»!•, of 



•a ^B^w ^^^^^^bm^ w^^^f 



centi, in lull payment el the above aeoooal. 
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Par. 113 M.C.M. 



REMARKS 



269. The reporter shall be paid at the following rates of compen- 
sation by the Quartermaster Corps on vouchers certified to be correct 
by the Judge Advocate or Recorder : 

270. For each case not to exceed $1 an hour for time actually spent 
in court during the trial or hearing, except when the court or com- 
mission sits less than three hours during the first day, when the 
allowance for such day will be $3. Time will be reckoned to the 
nearest half hour. 

271. Fifteen cents for each one hundred words* for transcribing 
notes and making that portion of the original record which is type- 
written; but no allowance shall be made for the first carbon copy of 
that portion of the record which is typewritten or for original papers, 
which are appended as exhibits. 

272. Ten cents for each 100 words for copying papers material to 
the inquiry, and two cents for each 100 words for each carbon copy 
of the same, when ordered by the court or commission for its use. 

273. Two cents for each 100 words for the second and each ad- 
ditional carbon copy of the record when authorized by the convening 
authority. 

274. Except for such part of the journey as may be covered by 
government transportation, mileage at the rate authorized for a 
civilian witness not in government employ and $3 per day for expenses 
when the judge advocate keeps him at his own expense away from 
his usual place of employment for twenty-four hours or more. 



275. 
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276. 
WAR DBPARTMENT 

QUAimMM«m 00«M 



PUBLIC VOUCHER 






^JfKU§l • 



PERSONAL SERVICES— REPORTER 

A MW O WU ATIONt PAY. KTC., OT tHK ARMY, t*t ' 

THE UNITED STATES 

To ttttJtJi.. JoniL.. . Dr. 



ADDRESS : Jl..in^U«f..StA«.to!inu)llfl9.i>. 



DiAia 

in 



For MiTioM M a reporter before a ftl!M!IAl..(i9HX.t~lftEJ^lSl~ eooYeaed 

•t ■■flllL.Dwtm<MlilUL . , pumieat to Spedd Ordtra 

Ko. ..JML^, Depwtiaent P.li^je«1!itlli»llllMl«AllCiiZ£l>, 191 8 • 

\4BBvV Vft ■■■ piBiBMJiM ■■■■■■■■■■ - -rr- r- 



■*■■» •••••I 



lioiin before the fioBdL 



(Onrt. 



., ai $1 par bour 



JSKMXL,^ words, at 15 eents per 100 votdi. 

...fi&Qfl. worda, at lOoente par lOOwtnde 

..MBA. votda, carbon cofMea, at 3 eanta per 100 wtnda 

,.JUL.» days in going to, in attendance on, and returning lirom 



.JBflUlL 



., at 13 par day 



(OMrt, 

To mileage for travel between XdDHIjiMMa and SamJUaoKIUL. 

in going to and returning from tbe oouit, bmng ...Jflil mike, 

at X. ctetaamile 

Total 



..3g.., 00 



m 






V.8. 



f WftBIMtr It 



{V»W 



• ■■■' "^W 



If 



fWdbyckacklTtt. 



ia imror «f p*fM i 



iabov%florf. 



——'I i^rf^fc* 



Me. 



■»■ lai !■■■■ 
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277. Commutation of cojfee rations. — When an enlisted man or an 
applicant for enlistment supplied with cooked or travel rations, travels 
unaccompanied by an officer and it is impracticable to cook coffee en 
route, he may be supplied with funds for the purchase of liquid coffee 
in lieu of coffee, milk, and sugar components of the travel ration, at 
the rate of 21c. a day for the number of days that the travel is ex- 
pected to cover, to be paid to each man on the order of the C. O. who 
directs the journey, a copy of the order being filed with the voucher 
on which payment is made. 

278. Accompanied by officer. — When an enlisted man or applicant 
for enlistment, supplied with cooked or travel ration, travels under 
the command of an officer, and it is impracticable to cook coffee 
en route, funds at the rate of 21c. a day for a similar purpose may be 
transferred to the officer to be disbursed and accounted for. At the 
end of the journey all money in excess of 21c, a day for each man 
for the actual number of days traveled will be transferred to the 
nearest Quartermaster. Should any part of the 21c. a day for the 
actual number of days traveled be unexpended, it will be transferred 
to company commanders pro rata, to be taken up by them as part of 
the company fund. When recruits en route to different organizations 
or corps serving at oversea stations arrive at a recruit depot, however, 
the unexpended funds will be transferred to the mess officer and 
taken up by him ^as part of the mess fund. 
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REMARKS 

281. When a civilian witness appears at a military court-martial, 
he is allowed fees for his appearance as witness, mileage to and from 
the place of the court-martial if the same has been embodied in an 
order by the proper authority. 

282. Fees will not be paid to military witnesses on the active list. 

283. Witnesses on the retired list are entitled to the same fees and 
mileage that a civilian witness receives. No travel order is necessary 
in this case. 



w4iir.i>srAnignrr 



by tteOaaMtmkralt 
Afilift.lfll« 



284. 
WAR DEPARTMENT 

■QUARTERMASTER CORPS 



PUBLIC VOUCHER 



Vonetir Ho. 

Qtneral Account . 
Detail Accont ... 



COMPENSATION, CIVILIAN WITNESS 

APPROPRIATION: PAY. CTC.. OF THK ARMY.. 1*1 SjUhM . 

The United States 

To .C?*!?.l.«f..Ht..jpieeler ^ , DR. 

ADDRESS: .pAQ..fiQX.;M«.BQft1;.«a*llftftll*. 



Omncf 

STMSOt 




Amount 


U.S. 
KoTAnoira 




For mileage as a witness from fta!tfin»MajiS«... to .P.as|i.J^fly.ftnflJKftMnd 

return, bein? . 72 ip51«9. at ». wnt* per mile. w.-»-tt-t 


5 
16 


04 
00 


• 




For allowance as a witness while in attendance — 

On a court-martiM ^t Cmb. 7>ev4nff.Has8« , 






1 

' Oiving deposition at for nse before a court-martial 

from .iaL8aatL.li1i2L: , 1916 , to .Jl)]«I]JJt..lfitll , 191 8 , as per 

certificate hereon, JSl days, at I^^aQQ p^ day 






Total 


20 


04 










I otanrr that, m >Ut«d abor*, I attended M a witoea for the period named, and as auch the travel between the places 
Bamed was required. 

(PAT«t) Qllgr.Ufl.-Ba..lbMlfflf. 

(J>o not tlcn In dttpUckU) 


KXAMINEC^tY 



(Aecoant to ba eoapMaiy (UUd Id bttoe MrtlflotUoB. aad no ■lumtloa or cmuco to bo nudo tbcrcaner) 

I ctaxirr that Cb.*ffi.M„S*.-.W>$8.l8?.-. . ^ « , a civilian not in Government employ', 

has been la attendanco from ^ Jni£Mtllt..l4Jih , 19l8 , to ..AnCU$.Jl8jQ)L ^ , 1916, 

incluave, / •■ • m»t«^ ^Hneae Wow a ...GMI». w^^^ ^^ ^ ^ , .ummoned thereto 

• I pviag deposition for use of a court-maitiai convened under attached orden, j •«« *»•• «" "■■ »» / b««.«jv«»« v« •» 

fraa .JftrtCn,llaaR> — ....^...«...........«^, and wis not furnished transportation by the GoTemment for any portion of the journey. 

PiACB JCasip .LeVttSk».,MiJBB^ J5**.?.. Sjl..J??ff?». 

Dat«,._.A1»MI*_11«I ,191 « 



Capt.Inf.USA.JudM AdTpcat«, 

(Title) 



Pliid by dieck No. ^ , dated ..^ , 191 , of . 

........... .. ~ .. ...~ , in favor of payee named above for 9 



oa 



Baoeivvd. 
doOan aad —« 



, 191 , of 

cents, in full payment Cf the above aobount. 



., iM CASK, the sum of . 



(TlUs aona to be vaea onljr tor vayateat of etrlllaa wltnssss s not la ooTommeat employ) 
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285. 



KO. 

MEMORANDUM 
PuhUc Toucher Ko, ^.^.4 



WAR DEPARTMENT 

QUARTERMASTER CORPS 

Apprbpriitlon: Pajr otc, of the Army, 191 



AmMLnt, 4" 



M FATOft or 



.CtMIXXftA.ll«..lhlKftUr. 



m mrnm cmuN wmiss 



ACOOUNT8 OP 






{YWtod be wMck fMCkW !■ BMdHM) 



PUBLIC VOUCHERS 121 

286. The 106th Article of War, enacted by Congress, August 29, 
1916 (39 Stat., 677), provides that: 

"It shall be lawful for any civil officer having authority under the 
laws of the United States, or of any State, Territory, district, or 
possession of the United States, to arrest offenders, summarily to 
arrest a deserter from the military service of the United States and 
deliver him into the custody of the military authorities of the United 
States." 

287. Paiagraph 121, Afmy Regulations, 1913, provides that: 

"121. A reward of $50 will be paid to any civil officer or civilian for 
the apprehension and delivery, to the proper military authorities at a 
military post, of a deserter from the military service, except a deserter 
from the Philippine Scouts, for whose apprehension and delivery a 
reward of $20 will be paid. A reward of $50 will also be paid for the 
apprehension and delivery, to the proper military authorities at a 
military post, of an escaped military prisoner. No reward will be 
paid in the case of a deserter or of an escaped military prisoner who is 
serving in the Army, Navy, or Marine Corps, or in the case of a de- 
serter who, subsequently to his desertion, has been dishonorably dis- 
charged from any other enlistment in the Army, or who can claim 
exemption from punishment under the 39th Article of War. The 
reward will be paid by the Quartermaster Corps, and will be in full 
satisfaction of all expenses for arresting, keeping, and delivering the 
deserter or escaped military prisoner. * * *" 

288. Under the 39th Article of War, referred to in paragraph 121, 
Army Regulations, quoted above, a soldier who deserts in time of 
peace can not be tried for that offense after the expiration of three 
years from the date of desertion. 

289. Paragraph 119, Army Regulations, provides that "Whenever a 
desertion occurs from any post or station, or command in the field, the 
commanding officer will cause a report of the desertion to be made, 
in triplicate, on the prescribed form, and will forward same together 
with a descriptive list of the deserter directly to the Adjutant General 
of the Army. * * **' 

290. Voucher for pa3mient of reward for the return of deserters. — 

When a deserter is returned to his original post or other place where 
there is military jurisdiction and the officer returning him claims the 
reward as allowed under A. R. 121, the voucher for the payment of 
the reward will be prepared and submitted to the quartermaster of 
the post. 



1 
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291. 



Vorm Mo. •«•. 



MEMORANOUM 
PuhUe Vtnuihsr Jfo 



^sa 



■B 



WAR DEPARTMENT 

QUARTERMASTER CORPS 

APPROPRIATION: 

Supplieti SeMcMi and TraMportatioiii QuantrauMltf 
Coi^Si 191 

•sniiMivWf j^«......... ............. ....... 

IN- FAVOR OF 

PAYMENT OF REWAftD FOR APPREHENSION 

OF DESEffTEfi OR ESCAPED 

MILITARY PRISONER 



•** 



ACCOUNTS OF 



(N«aw of dbbanhig o0Mr.) 



(OPetol dwripwtfcm.) 






•-«« (I>Mlodforw1ikhT«iaetaMrUreii<lcrHf.) 
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292. 
WAR DEPARTMENT 

QUARTERMASTER CORPS 



VoudierHo 

Qtiural Accovnt 
Dttail Account ... 



PUBLIC VOUCHER 



PAYMENT OF REWARD FOR APPREHENSION OF DESERTER OR ESCAPED MILITARY PRISONER 

APMontATioii tuppUES, scRvwcs. AID tiarspoitAtioh. QUAtTHMASTCi CORPS. Iff Symbol. 



The United States, 

To JobiiLDott 



ADDRESS: .l>..O.Baz. 235»n<«r..Yorl£,U.Y« 



MJOBT 



-Oot. .^ 



DATE, 
»l 



For the >ppwh«»lon tad delivtry of . ■Hanry.Boa . 

Ian escaped miliUxx priimer oi the — , .^ , 
a deaetter fiom Conpuy D , .4S&ih..Infantr3i:..Regiment ] 

United States JaOjf. _ - ~ ~ 



AMOUNT. 



50 



00 



u. t. 

NOTATIONS. 



(BU to b* eompiaUly UM ta baton lisnttura by payM. and va altMatlini or aiuui* to ptnaittod.) 
I cisimr that the above account is comet, and that payment therefor has not been received 

JohiL.Doa. ~ 



EXAHINCOBY 



(I 



»0 



I cavmr that the above-named Jofan..Do6 ~. ~ .i.. has amated and this day 

•ctoaUydeUveredtome the above-named _fi«Wy..J>OA •{fdJSSli^SSSlS'servicfj} 

o< the United States and is entitled to the authorised reward for said service, f and that S9Xff3r..C9<^. CinpAnQr.-0: - 

^.p. AftMdll,IHfeRy.Or has no ri^t to claim exemption from trial and punishment for desertion under the proviatons 

of Article 19, Aitldes of War (39 Stat. 956). 

THiK ■ ■■jOotdhae..SUi inS 



(SICanSD) CTTART.Fa.fl, Wn.T.TAMS.. 

(BIgBatiii* of oOearO 



Ahmtbd ios 






..m 



(OIBeW deaisnatiMi ot appioTlBr ofltor.) 



FkU by cUck No. ..» _, dated ~. 



... 191 , of 

,....., In favor of payeja named above, for 9., 



iP" 



(Uoto.) 



,191 ,of. 



.doUaisand. 



......^ — . . , in CASH, the sum of 

... cents, in full payment of the above sreouni. 



thai the proper oAcen have been notified of this payment this day of _ , 191 



TiUe. 



"SiSSS 






teWikhtba 



(A.K.lXto(UU!). 



IX. LOSSES 



TRANSFER LIST 

To be Carried by the Officer in Charge of Men Transferred from one 
Camp to Another and Delivered to the Personnel Officer 

with the Qualification Cards 



To Commanding Officer: Attention Personnel Office 

From Personnel Office, Camp Date , 1918 

The following men are this day transferred to 

on Requisition No 



Organization 











Examined and 


NAME 


Army 
No. 


Rank 


OCCUPATION 


Rated as 




A J E 


Van Valkenburgh, Clarence 


1080448 


Pvt. 


Manager 


w 




X 


Schnell, Oscar A. 


1078167 




Chauffeur 




X 




Haroldson, Iver A. 


1079781 




Barber 






X 


Woods, Cleo 


1079810 




Teacher 






X 


Oliver, Alfred 


2438646 




Clerical Worker 






X 


McLaughlin, Frank J. 


1077207 




Construction Foreman 






X 


LaLonde, A. L. 


1161855 




Machinist 






X 



Total Men 7 



(SIGNED) Robert H. Eaton 

ROBERT H. EATON 

2nd Lieut. ASSC. 
TRANSFERS 



294. In receiving a man. — 

1. Check up papers 
Form 29 AGO 
637 AGO 
644 AGO 
38 AMC 
81 MD 
CCP 1 



Service Record 

Individual Equipment Record 

Pay Card 

Liberty Loan Bond Allotment 

Vaccination Record 

Qualification Card 



2. Check endorsements on Service Record. 

3. Make out card for master file. 

4. Make out card for battalion lile^ 

5. Check and file Pay Card. 

6. Make notation for Monthly Roster. 

7. Add to company and battalion total. 

8. Report of changes. 

124 
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295* In transferring a man: — 

1. Initial Service Record. 

2. Indorse Service Record. 

3. Indorse Pay Card. 

4. Get Form 637 Individual Equipment Record. 

5. CCP-1 (Qualification Card). 

6. Reduce Battalion Total. 

7. Indorse Master File. 

8. Indorse Battalion File. 
9.' Report of Changes. 

10. Status Report. 

11. Drop on (1) Pay Roll. 

12. Drop on (2) Monthly Roster. 

13. Send receipt to be signed. 

14. Get copy of order. 

15. Laundry; due US. 
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DISCHARGES 

References : Army Regulations, Pars. 139 to 161. 

296. Discharge of enlisted men. — ^An enlisted man will not be dis- 
charged except : 

(a) By order of the President or the Secretary of War. 

(b) By sentence of general courts-martial or military commission. 

(c) By direction of the commander of a territorial department or 
mobilized division; on account of disability; on account of a 
sentence to imprisonment by a civil court, whether suspended 
or not. 

(d) In compliance with an order of one of the United States Courts, 
or a Justice, or a Judge thereof, on a writ of habeas corpus. 

297. Final statements of discharged men. — When an enlisted man 
is discharged, the company or detachment commander will furnish 
him with a final statement, written in duplicate, but a final statement 
must not be furnished to a soldier who has forfeited all pay and allow- 
ances (such as dishonorable discharge) and has no deposits due him. 
If he has deposits due him a final statement will be issued him con- 
taining a full statement of the soldier's accounts at date of his dis- 
charge, in order that the Quartermaster may determine whether there 
is any balance of stoppage which should be collected from the amount 
due for deposits. 

298. Discharge on certificate of disability. — When the discharge is 
made on certificate of disability, the ascertained disability as on the 
certificate, must be given on the final statements and discharge certifi- 
cate as the reason for discharge. 

299. Over-payments to discharged enlisted men. — Any over-pay- 
ments resulting from the failure of the officer to make proper entry of 
unauthorized absence in stating the account of an enlisted man for pay 
for the period of the absence cither on pay rolls or final statements 
will be charged against the officer. It should also be borne in mind 
that over-payment caused by an erroneous final statement will be 
charged against the officer who signed the statement. 

300. Certificates of discharge. — A soldier upon his discharge from 
the service, will be given a certificate of discharge, signed by a field 
officer of his regiment, or corps, or by the commanding officer, when 
there is no field officer present. Discharge certificates will not be made 
in duplicate. Upon satisfactory proof of the loss or destruction of a 
discharge certificate, without the fault of the person entitled to it, the 
War Department may issue to such person a certificate of service, 
showing date of enlistment in and discharge from the army and the 
character given on discharge certificate. Blank forms for discharge 
and final statements are issued by the Adjutant General's department 
and they will be retained in the personal custody of the company com- 
mander. 



DISCHARGES 127 

301. Date of discharge. — The discharge of a soldier takes effect on 
the date of notice to him of such discharge by the delivery of the dis-. 
charge certificate to him. The date of discharge on the final statement 
must be the same as that given on the discharge certificate. 

302. Dishonorable discharge. — A dishonorable discharge is a com- 
plete expulsion from the service. The discharge of a soldier against 
whom general courts-martial charges are pending will be deferred until 
the charges are finally disposed of by the officer exercising general 
courts-martial jurisdiction. 

303. Discharge for physical disability. — When a man is discharged 
for physical disability, it is invariably done on surgeon's certificate of 

^disability. And the soldier is entitled to travel pay from the place of 
discharge to place of enlistment in the army. The remark for the final 
statement would be as follows: "Entitled to travel pay.'' When a 
man is permanently unfitted for military service he should be dis- 
charged on certificate of disability. 

304. Letter AGO dated Sept. 4, 1908, reads as follows in regard to 
discharge of Unfit Men in Development Battalions : 

"Enlisted men in development battalions who are found unfit for 
military duty on account of physical disability, will invariably be dis- 
charged on Surgeon's Certificate of Disability (Form 17 AGO)." 

When a soldier is discharged on Surgeon's Certificate of Disability, 
the organization commander must furnish to the Surgeon of the Or- 
ganization to which the soldier was attached at the time of his dis- 
charge, a letter stating the full name of the soldier, the date of dis- 
charge and the cause of same as stated in the certificate together with 
the degree of disability, and the company and regiment to which he 
belonged. The Surgeon then makes a true copy of the letter, for the 
completion of his own records and forwards to the Surgeon General, 
the original copy, and sends a copy to the Camp Surgeon for the com- 
pletion of his records. 

305. Letter AGO dated July 8, 1918, states that, "The fact that an 
enlisted man is indebted to the United States in any amount on date 
of his discharge to accept commission should not operate to prevent 
his discharge for such purpose. The commanding officer should dis- 
charge the soldier in this instance and make a statement of the sol- 
dier's account on final statements, transmitting such papers to a de- 
signated quartermaster, rather than to the soldier himself, in order 
to insure a collection of the amount due the United States." 
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BoMnNt DiidMrstfrai toe nngy or ttt ttidMl $i«tt 




\j6^a*^:ti^^^t^kt^^2kiktt^ ,, aS a Testimonial of Honest and Fatthful 

Service, a /ete/u Honorably Discharged ^m 4fg m^uy jMmmt of Mi 







picB or nuiptoul. 



^-^i:,t&£:£c..Sj&S='^..C^^£Htt^ 



*iMr»A&,- ;3 



|||s^^^^^i^:^r,rr^ 
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307. 



ENLISTMENT RECORD. 








enlistment period at date 0} discharge. 




Noncommissioned qficer: 

Marksmanship, gunner qudificdion or rating : f- 

Horsemanship: 

Battles, engagements, skjlrrhishes, expeditions: 



ZJ^-jCfj^p^^.^ 





Knotoledge of any cocation : 
Wounds received in service: 
Physical condition when discharged: 

Typhoid prophylaxis compleled 

Pardyphoid prophylaxis compleUd 

Married or sin^ : 

Character: 




./^ 








Signature 0} soldier : 
KEVKRSS 8128* 




•■"It mw n 1 iiitMMit ni imi iir liBntw-' -""^ |--«— »— ^» « ■- ■ -«- 

'tOtoa ta»m 9t aiilillwiM— w ntias aaiit aBab«. 4aM. ami mww wl < 
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308. 

eondt ( iBinj 

DISCHARGE FROM DRAFT 




Uatdimipmfttmttmttm'. 



JSiflB Ui to (Srrtifg. Thar 

'^.Jt^.^^ki^^^is hereby DISC 
service of the UNITED STATES by reason of 





"^y^/^^A^S 




from the military 





[Ction of ihe *Lfical Board for 




, * Adjutant General, State o. 

While this certificate dischargeTihe person named herein from his present 
obligation to serve in the Army, it does not operate as a permanent bar to his 
subsequent entrance into the iHilitary service. Under Section 5 of the Act of 
May 18,1917, all registered persons remain subject to the draft unless exempted 
or excused as in that Act provided. Therefore, this discharge does not excuse 
the holder from obedience tojie procesr^Exemption Boards, 



Given at 




^ 



'.../^k^Zi^ , this .j^Jl^day of. 




Z^,,19lS'. 




n *\command\f 
^ [order V^ 



Adjutant. 
*Stnke out words not applicable. 

Noriv— Thta fonn will be used for diccharg^ of lUcni and alien cnenues and of men lejected on account ofphysical nnfitneai^ 
dependency, etc. 



Wo. an, A. o.o* 

M.Mar.«>l*-10IVDBL 
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309. 

ACT OF MAY 18, 1917. 

Sec. 5. That all male persons between the ages of twenty-one and thirty, both inclusive, shall be subject 
o registration in accordance with regulations to be prescribed by the President; and upon proclamation by the 
President or other public notice given by him or by his direction stating the time and place of such registration 
it diaU be the duty of all persons of the designated ages, except officers and enlisted men of the R^ular Army, 
the Navy, and the National Guard and Naval Militia while in the service of the United States, to present them- 
sdves for and submit to registrarion under the provisions of this act; and every such person shall be deemed to 
have norice of the requirements of this act upon the publication of said proclamation or other notice as aforesaid 
given by the President or by his direction; and any person who shall willfully fail or refuse to present himself for 
registration or to submit thereto as herein provided, shall be guilty of a*misdemeanor and shall, upon conviction 
in the district court of the United States having jurisdiction thereof, be punished by imprisonment for not more 
than one year, and shall thereupon be duly registered: Prtuvidei, That in the call of the docket precedence shall 
be given, in courts trying the same, to the trial of criminal proceedings under this act: Pravidid further. That 
persons shall be subject to registration as herein provided who shall have attained their twenty-first birthday and 
who shall not have attained their thirty-first birthday on or before the day set for the registration, and all persons 
so registered shall be and remain subject to draft into the forces hereby authorized, unless exempted or excused 
therefrom as in this act provided: Provided further fThzt in the case of temporary absence from actual place of 
legal residence of any person liable to registration as provided herein such registration may be made by mail under 
r^Iarions to be prescribed by the President. 

SECTION 177, SELECTIVE SERVICE REGULATIONS. 
DisrosrnoN of men rejected or discharged from military service at mobilization CAMF. 

When any selected man is rejeaed or discharged at a mobilization Camp, the commanding officer thereof 
will promptly notify his Local Board of the fact, cause, and date of rejection or discharge, using Form 1029. 

If the rejccdon or discharge is on account of the fact that the registrant is an alien, or an alien enemy, or 
that he is physically disqualified for general military service, the Local Board shall place the registrant forthwith 
in Class V. If the di»:harge or rejecdon is on account of dependency or any other cause for deferred dassifi- 
ration prescribed by these regulations, the Local Board shall proceed to reclassify the registrant in accordance 
with his sutiu 99 determined by the action of the militaiy authoriues in discharging him. 
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310. 



coioR' ( ullqw ) 



Disbenorabk IHscDarde from tbe Jlmiy of tbe (Initea States 



TO ALL WHOM IT MAY CONCERN: 



Hi»(Zifm, S^., 





M(i mMoi^ 4€U^ ^Mfi %ttte2l 9tatefi ^ i^a^ a/ tif i^inAnc^ a/ a 













XOISt tHX RBHRSB OF THIfi CBBSiFIQAn 18 li4 M m SiUB h& TOJa KB HOMXUIUI DISCHtflGB* 




"^ tkaMTt "lUrolv ibrav/' ••: 

tlBMctaniidMr,' 



; c &, •X)acpoNl, Oe*paiy A, Ul 
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DEATHS 

311. Deaths. — Immediately upon notice from the Registrar's Office 
of the death of any member of the organization, prepare an inventory 
of all the personal effects of the deceased. 

312. Inventories. — This inventory is prepared alphabetically and six 
copies are made on ordinary letter-size paper. Three copies are 
signed by the soldier taking the effects to their proper destination, and 
three copies are carried by him and signed by the nearest relative or 
person to whom the effects are delivered. These three copies are then 
returned to the deceased soldier's organization commander who pre- 
pares in triplicate Form No. 34 AGO, and forwards three copies with 
the records to the Adjutant General. 

313. Notification of death. — A letter is immediately sent to the 
Adjutant General notifying him of the death of any soldier. This let- 
ter should contain the foUowing.information : 

(a) Full name and rank of deceased. 

(b) Army serial number. 

(c) Date of death. 

(d) Place of death. 

(e) Cause of death. 

(f) Soldier's emergency address as contained in Service Record. 

(g) All running allotments. 

If the death occurs after the twentieth of the month, the above in- 
formation is embodied in a telegram and sent forward, followed up by 
a letter containing the above information. 

314. Report of death and disposal of remains. — The report of death 
and disposal of remains, is prepared in triplicate on Form No. 415 
AGO and is sent forward with the other records of the soldier to the 
Adjutant General of the Army. 

315. Final statement. — A final statement (one only) is prepared 
showing the status of the soldier at time of death and sent forward 
with the other records to The Adjutant General of the Army. 

316. Allotments. — Allotments will not be reported on the final state- 
ment of deceased soldiers. The remark should be made as follows: 
Class "A" Allotment ($15.00) Fifteen and no/100 dollars per month. 

317. Service record. — The service record is closed and the last in- 
dorsement is made to The Adjutant General of the Army, and this 
indorsement should show the exact pay status of the soldier at the 
time of his death, and will be forwarded to The Adjutant General 
with the other records of the death of the soldier. 
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318. 

REPORT OF DEATH AND DISPOSAL OF REMAINS. 



(Surname.) (Christiuiiiaiiie.) 



.PKtjt..Caiu3J-!wp.3Q2Bd..J[njC5Str3rji 

(Qrede.) ((SapMiy and ngfrnai of corps TgdepartTnaat.) 

*4(4t4i* *********** 

Dtte of death: J^OtObgr 15^1SI,9 

Place of deaih: ..Ba£;e^HQSpiJbal^Can]p..Xie£^.Ti3L«. 



Caoae of deaih: BjXinChQ..£Xiei2inQIXlai.. 



Dafceand^laceof lmria],wilhNo. andlocalilyofcravtt. (If not Interred at post, 
state disposition made of remafais) ..SMCpfi^..ti7..]frJ3Ls 

Hexiry. Jones, ( Mo ther ) 23456 market^ . 

Street J>oetoym,^ViVj^n^ 

lAanied or sin^ ? If married, name and address of widow: ..^ 

SingifiL - 

Remarks:: JiQXlQ. 



HEimT DOE 
..Calanel^In£antz!3r^D£A.., commandhic 



station: QBJS!ffi.JLse^T[a^ 

Dste: . J}£±Dl>£r. JL6^91j8« 



EXTRACT FROM ARMY REGULATIONS. 

** ie2%. The following reports are required by the War Department in the 
^saso of the death of a soldier in the active service : 

(a) Report of death and di^sal of remains (Form No. 413, A. G. O.) to he 
made by the commanding ofiScer of the post or station or of a command in the 
field, and forwarded direeCly to The Adjntent General of the Army as soon as 
ptacacabte after final d is p os Won has been made of thsremaias.** 

FOBMKo.415,A.O.O. 
SkL May 23-17-«)OjOOa 
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319. 
mSTRUCTIONS. 



1. "Officers charged with the care and custody of the effects 6t 
deceased persons subject to military law are required, under the 
provisions of the^one hundred and twelfth article of war, to deliver 
the same, or the net proceeds thereof, to the legal representative 
or widow of the deceased, and to forward the receipts therefor 
to The Adjutant General of the Army. Should the effects of a 
deceased person not be claimed within a reasonable period of 
time they will be converted into cash by the summary court, not 
earlier than 30 days after the date of death, and the proceeds, 
with any cash belongmg to the deceased, will be deposited with 
a quartermaster of the Army. * * *'' (Par. 163, A. R. 1913.) 

2. "In all cases of sale of effects of deceased persons, as con- 
templated by the one hundred and twelfth article of war, a detailed 
statement of the proceeds, duly certified by the summary coxurt, 
will accompany the quartermaster's receipt forwarded by the- 
summary court to The Adjutant General of the Army. The 
statement will be indorsed: Keport of the proceeds of the effects 

of , who died at , the day of " (Par. 164, 

A. R. 1913.) 

3. * * The accounts of deceased soldiers are settled by the Auditor 
for the War Department, and the following is the order of distri- 
bution provided for by the act of Congress approved June 30, 
1908 (34 Stat. L., 750): 

Where the amount due the decedent's estate is less than five hundred dollars, 
and no demand is presented by a duly appointed legal representative of the estate, 
the accounting officers may allow the amount found due to the decedent's widow, 
or legal heirs, in the following order of precedence: First, to the widow; second, if 
decedent left no widow, or the widow be dead at time of settlement, then to the 
children or their issue, per stirpes; third, if no widow or descendants, then to 
the father and mother in equal parts, provided the father has not abandoned the 
support of his family, in which case to the mother alone; fourth, if either the father 
or mother be dead, then to the one surviving; fifth, if there be no widow, child, 
lather, or mother at the date of settlement, then to the brothers and sisters, and 
children of deceased brothers and sisters, per stirpes: Provided, That this act 
ahaU not be so construed as to prevent payment from the amount due the dece- 
dent's estate of funeral expenses, provided a claim therf or is presented by the 
person or pezsoos who actually paid the same, before settlement by the accounting, 
cffioers. 

''When the amount due to the decedent's estate exceeds the 
sum of ^500, legal administration of the estate is necessary. ' 

^ ' Officers are advised that, in the cases of single men, it is a 
safe rule to dispose of the effects as prescribed in paragraph 163, 
and leave the responsibility of distribution to the Treasury 
Department.'* (Pax. 166, A. R. 1913.) 

A. When the effects of a deceased soldier have been destroyed 
to prevent contagion, or there are no effects, that fact will be 
fully set forth on the form for inventory of effects. 
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319a. 

INVH^ORY OF THE EFFECTS OF 

2418969 
JoriBB, ^ John J« 

(Surname.) (Christian name.) 

late a -?Xk^.P-9.:A.?^?}^--?^-??L'^ 

(Grade.) (Ck>mpany and regiment or corps or department.) 

uho iiti at Base .HofKitel^.C«J!E„?«®A. Va •„„_ 

on „J.?P*??!^«l„?-?» ...... 191 8 , hi reasm of 

bronchial pneumonia 

No. and localitg of graee, or other disposition made of remains: 

Sent to William R« Jones ^father) 
114^Hi^ Street, Coltsabus, Ohio* 



ARTICLES. 



1>elt« leather 
blotter* 
book, address 
book, French Grasnar 
book. Array Regulatioi 
box, soap 
booE, shaTing 
brush, clothes 
brush, hair 
bznish, rifle 
buttons, brotm 
ean, shoe poli^ 
cards ; Tieirs 
comb J aluminum 
cord, hat 
cup, drinking 
eraser, ink 
file, nail 
folder, bill 
handkerchi^e 



no. 



1 

2 

1 
1 
1 
1 
1 
1 
2 
1 
12 
1 
8 
1 
1 
1 
1 
1 
1 
8 



Form No. 84. A. O. O. 

£d. July l&-17-«00,000. 



(Triplicate.) 

(OTXB.) 



c 3— 41S2 
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ink, bottle 

Jar 9 cold cream 

knife, pen 

leggins, pairs 

mirror 

needles 

pen, fountain 

ec is so re, pairs 

undershirts, CO tton 

vest 

watch,wrist 



1 
1 
1 
2 
1 
7 
1 
2 
4 
1 
1 



[ Specie ??Pjl¥???X.Q?^s?. $54?65. 
Money \ 

[Notes $-...... 



/ certify that the foregoing inventory com- 
prises all the effects of 

-fF-t •- . Jolm .J,, _3;Qnes. .2418969 

deceased^ and that the effects were disposed 
of as prescribed in the 112th Article of War, 
and Army Regulations. 

(SIGBED) ROBERT V. MBCOCK. 
B0BB3T P« BAfiCdCK 

C^t tin ,.Infiui try,IlSA. .^ . . ^ . . 



C0iiidg.Co^..»!A?. 



Cim^.Iiee^TaA. 

(Station) 



,..Septeiiiher-2SL ., 191 8 

(Date.) 



(OVER.) 



e 8-4132 
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DESERTION 

320. Form to be used in notifying Adjutant General. — The Com- 
manding Officer will promptly notify The Adjutant General of the 
Army, on the form provided for the purpose (Form 631 AGO) of 
every desertion from his command giving the name, rank, serial num- 
ber, company and regiment of such deserter with date of enlistment 
and date and place of desertion. 

321. Local boards to be notified. — In case of desertion of men in- 
ducted into the service under the selective service law, copies of the 
descriptive list (Form 95 AGO), will be sent to the local boards hav- 
ing jurisdiction. 

322. Descriptive lists, — ^The descriptive list of the deserter as pre- 
pared on the form provided for the purpose will be prepared in tripli- 
cate and forwarded to The Adjutant General of the Army. A copy 
will be prepared and mailed to each Chief of Police, of any town where 
the deserter would probably be located. Three copies will be mailed 
to the soldier's local board. 

323. Allotments. — If previous to the twentieth of the month a letter 
will be sent to The Adjutant General of the Army giving the following 
information : 

(a) Full name and rank of the deserter. 

(b) Army serial number. 

(c) Place and date of desertion. 

(d) Date of enlistment. 

(e) Place of enlistment. 

(f) Running allotments. 

324. Service record. — ^The service record will be kept in the files of 
the company until such time that the soldier has been apprehended 
and returned to camp. 
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325. 

DESCRIPTIVE LIST OF DESERTER 

PROM THE 
UNITED STATES ARMY 



l>oe 123456789 Join 



(Sunianie.) (Chxistlanname.) 

P?t>Co>"D'f> 302nd Infan try, Cany l ^eyTai 

Wat MoafM for MlWinflBt at JBOSitQU^MABttLi.^ 



at Cainp,Iiee^Yirglnia^ 

nfldaieited ...w .QCcliahaX..lflli , m 9 

•tJ?fllflp.-Ii©fi^yi-X:^BlAt 

ttaaldaiice: , JNto..j9LtXBfiLt.jn}.ft. JB0j9^ ^^ 

HanieandaddieaBtlyBnbyaoMtetotpaCTontobeiiattfladfaicaaaalaBM rt a Bcy : 

MrStHeniy Do e (Mother ) 654 StatesStt 

*** (Name and degrw of reJattoPsMpfifidcnd, ao gt»te.) 

Boflton yaflg ^ 

(Addreas.) 

Bmia..J(?jaral)ri4^.Jifo.^^^^ 

(Town or oUy.) (State or oountiy.) 

4ca..SQ..3«ai8; occupation ..PJ^B^Jl. 



Xyaa ^IHO...; hair ^QOSEL.; camylwtott _]Li£3tt> ; 

HMglit - Q 1,1 I laet ■., , n8,,„„ indiaa. 

Praoiinieiit acaza and mafka. (State alaa anjr nafiiHaftnea lii flMaafancat dotli* 
ing worn at deaaitlonf and fodi other data aa may aid m Identtflratha) 

..Jtt3rJka.iu]Lt.iDadaiL...JP.lnfi^^^ 






( SI6]lED|HiLZM..Bit..HINM^xCoJ.one^^ 
mZtX B. HIHHAir 



(StatlflO.) 

(DateT) ' 

r ' ' t 

Form Ko. Wf A. O. O. 

Ed, Aug. 25-17—200,000. •'"^^ (Se^ other alda.) 
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326. 
UNITED STATES ABM7 



ItEPOST OF PESERTION, ESCAPE, SDRSENDOt OR APPREHENSION 



DESERTION OR ESCAPE 
.JBOJSL 123156789..... Joto 

(Surname.) (Christian name.) 

(Grade.) (Company and regiment or ooips or Apartment.) 
Bnliatad .„0LQ.tOJl3!fiX..AilL , m^ 

^Deserted, iSSGSSl fii:.to]?fi7.. l8.t. , Ml? 

'9i..^.,JijmB,.lsj^^}tXss^l^ 

Bomffia: JSilJXftlSLJBitl. time .M.lea^^^^ 

BarTjaicaLa.jp.a]i;]lbXLLG2i..C^^ 
IieggiiiS;Ru5sett Shoes cmd Blue liat cord. 

( SIGMED)_|U|(.|^'|JJ5JU^aloml^^JU 

Commanding 2Q-^d..£&£A. 

SURRENDER OR APPREHENSION 



(Surname.) (Christian name.) 

"**"*" (Grade.) (Company and regiment or corps or department.) 
BoUsted .191 

^Surrmdered, ^ap^hended , >191 



Retnmed to mUitaiy control 191 

•t ^ 

Remaikt: ^ 



Commanding 

* Strike out words not applicable. 



INSTRUCTIONS. 

1. This form will be used in report ing all cases of desertion, escape of general 
prisoners, surrender, or apprehension, under 'paragraphs 119 ana 126i|, Army 
Regulations, 1913. 

2. In case of desertion, if the soldier has been transferred since last bimonthly 
muster, give old as well as new organization. 

syn-m No. 681, a. G. o. ^ . 

• Ed. Oct. 10-17— 400,000. et-ttri 
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327. 



*R«fultr Amy. 
*N«tioiiaI Guard. 



* Rational Ain^. 

* Enlisted Resarra Coipa. 



0) 



CERTinCATE OF DBABUn FOR DISCHARGE 



OF 



,^ .OtflLok 

(Bunnmt ) 



..JtoM.TjL 

(ehriMlBa DBOM ) 



lOnrfaL) (Compaatr sad nsunaot ar WB « aorpa or dcpMtmrafc, I 



kr^ 



•I MlWmnt,S&yia. andLO. bm.; eeeapatko. fAiAleT. 

PrtwMnfca(tetd) nt.aa< an. laatOiMbartad i» 

Racommaadad tedlKkugamaenotal iIqpbx:ltlS,-pU!Bn£hy« 

qntpiM.ehr^oiCa _ ^ 



I nafll te doty from ywn t d iiM W ar Iniory (date). 



dlHMUly 



wMlef vaa (ttate duty and Mivle*. If abient fma 



I aad date) 

Jot-iiL.ftfiCiiiUL.fi<..ii>ui..yni.tjl.S.tftlo6«. 

at drenaateiwaa oadat wliich It appaaiadt 



tNora'.— In oasa of vModa (other than woanda noalTed ta action), or 
taJniT, if tba eoammr commandtr has no personal knowledn as to now 
reoehred. eartifleatea of oflleera, affldavHs of enlisted men. or other parties If 
pracUtaoIa, haTina such VnowMga, special reter«nca being mode toerein a* 
to tbo aohrttty of the soldier at the time of tha oocumonce, will be procured 
ud a eooT anpended to tlie certlflcate of disahKhy, and the number so 
appandao will M eounerated hereon. It no inAinsatJon is obtaitisMqrW 
aiata.) 

ikM3..]m)sn^im^ ._. 

-jAl.iJ3L.UjW„.P.f..4uty.a. 

Xjdftj94.priQr...ta..fittllfttiafint«^ 



DlaabBliy ^^!^ fncnrred la Una of dnty. 



CommudingCO. JD.ilQ2. Jjll < 

.^•pt.18^ i»18 



•Strllca oat words not appUeahla. 
r0M^o.t7,A.O.O. 

a) 



REPORT OF BOARD OF MEDICAL OFFICERS. 

Fran a caratol canaMeiatkn of an iha avMaaca oMalaaUa la flia casa and 

a critical ataminatlon at tho aoidlert 
VBintDt ThatbalsualUloraei^eaasasaldlerbecanaaot 

NepJbixl.-tiR,..pftrflnfilVB»*fiUR--Ciiwnlftt. 

l.*.P.alxi.ln..liR?Jp..Xftr-j;ia9.1.3.Tfta?»-« 

2a.8i»Ulng.o.f .leg»..for.pa8t,jr.e^^^ 

^•..J^.PJ0!9.^..9P...9^-'^.^^^P-f- 

4«..JLorti£-2nd.80unda. 

5*..Blfifid..P.reBflurai-S.rlj5;5i.-..ft?-«0.a............ 

6.a..Hrii»lyj*ifii--§-ep:t.,„4^3l91-ftrSp.Sr..lP3Pi 

S«pt..5^..a.n8i.%,Gr.aP2pj..Albvnnln 

Sp*Qr.al03.0i.AlbuiDin..Tr«icj94-CM.t»^«y«Iln« 
ajod-grfiWUlar.* 

M%M.liAP.M.A^^..j^..fih9.'m..)?i..^* 

*hflTft.»y»p*OJB».-»nd..ft.ttftJ?)JflJj..«lat-«lflnt.of 
SQldler.*. J».nn..iif88.A.p.Q..not.a3mil.^^l« 

f0r..JBXfUDll]A.ti0XlA :-. 

That the disqualifrtais dlsaWUty^g^KMK*^ ^'^ ^ enlistment and 
*^j^^ erlKlnata In Itoa af datr. 
That tha madleal effleat wha anilstad thaaaUlcr JIJI blaoMbla (867 A. R.). 

WX THBRIFORB RSCOMMEKD 

That the aoldler b« dischaxgad far dlsabiUty which ^j^S^SfPincanad la 
Una al duty. 
Icngih of time case haa haaa under obsaxvatlen of ona or'mara mambats el 

Ihahoaid Oll«..se«k. 

In Tiev el eccBpaUan, to what extant Is he disabled from eantaig anhsistenca? 

a/ft-_-C01W.-.»MX). : 

The apidler ^^ dedhie treatment lot the relief at disability (161 A. S.). 

MaCj*^ 



.JeJa3L.J«...JML«.t 

(Name.) 



(RaS.) 



Tr.!mH S. Doe _ ii?t„Ll?. 

'(Name.) (Rank.) (Corpe.) 



*StxIka out words not appUcabla. 



9r-»m 
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....l».M»iMrgA.zaiaamm&ti— 



...Klilai..au._ 



.-0^tUI^Ca-8.A»J!W-0MgJ6Mrg«nB... 



„T\l^m* TVf-f^r IW..III. »n» 






1*1. ■.<^ at. t^T ito.« 



^"""d.lBtiat^-^. _■- 



iNirmioTiONS. 



k..<kaek»0>iv>bJL3.CflBd 
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ACT OF MAY 18, 1917 

329. Section 5^— That all male persons between the ages of twenty- 
one and thirty, both inclusive, shall be subject to registration in ac- 
cordance with regulations to be prescribed by the President ; and upon 
proclamation by the President or other public notice given by him or 
by his direction station the time and place of such registration it shall 
be the duty of all persons of the designated ages, except officers and 
enlisted men of the Regular Army, the Navy, and the National Guard 
and Naval Militia while in the service of the United States, to present 
themselves for and submit to registration under the provisions of this 
act; and every such person shall be deemed to have notice of the 
requirements of this act upon the publication of said proclamation or 
other notice as aforesaid given by the President or by his direction; 
and any person who shall willfully fail or refuse to present himself 
for registration or to submit thereto as herdn provided, shall be guilty 
of a misdemeanor and shall, upon conviction in the district court of 
the United States having jurisdiction thereof, be punished by im- 
prisonment for not more than one year, and shall thereupon be duly 
registered: Provided, That in the call of the docket precedence shall 
be given, in courts trying the same, to the trial of criminal proceedings 
under this act: Provided further. That persons shall be subject to 
registration as herein provided who shall have attained their twenty- 
first birthday and who shall not have attained their thirty-first birth- 
day on or before the day set for the registration, and all persons so 
registered shall be and remain subject to draft into the forces hereby 
authorized, unless exempted or excused therefrom as in this act pro- 
vided: Provided further. That in the case of temporary absence from 
actual place of legal residence of any person liable to registration as 
provided herein such registration may be made by mail under regula- 
tions to be provided by the President. 

329a. Section 177 — Selective Service Regulations. — Disposition of 
men rejected or discharged from military service at mobilization camp. 
When any selected man is rejected or discharged at a mobilization 
camp, the commanding officer thereof will promptly notify his Local 
Board of the fact, cause, and date of rejection or discharge, using 
Form 1029. 

If the rejection or discharge is on account of the fact that the regis- 
trant is an alien, or an alien enemy, or that he is physically disqualified 
for general military service, the Local Board shall place the registrant 
forthwith in Class V. If the discharge or rejection is on account of 
dependency or any other cause for deferred classification prescribed by 
these regulations, the Local Board shall proceed to reclassify the 
registrant in accordance with his status as determined by_the action 
of the military authorities in discharging him. 
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WAR DEPARTMENT 

Official Business 



330. 



Penalty for Private Use, $3.00 



LOCAL BOARD 



3-5447 



• • 



WAR DEPARTMENT 

Official Business 



Penalty for Private Use, $300 



THE PROVOST MARSHAL GENERAL 



WASHINGTON, D. C 



SPECIMEN CARDS 
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331. 



Form 1029-C PMGO 

LOCAL BOARD FOR 
DIVISION No.... 



Place 
Date 



The soldier described herein was this date discharged from Mili- 
tary Service. 



Reason for discharge 



Order No. 



Name 



Signature 



3—5447 



Rank 



Serial No. 



Form 1029-D PMGO 

LOCAL BOARD FOR 
DIVISION No.... 



Place 
Date 



The soldier described herein was this date discharged from Mili- 
tary Service. 



Reason for discharge 



Order No. 



Name 

Signature 



Serial No. 



3—5447 



Rank 
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FURLOUGHS 

332. Certificate. — The furlough of an enlisted man will show by 
memorandum of his copipany command to what day he was last ra- 
tioned and the number of rations, if any, drawn for him previous to his 
going on furlough, for the time covered by the furlough, and the cer- 
tificate of Commanding Company on the back of the furlough will 
show the date on which he rejoined his proper station. 

333. Commutation of rations. — If entitled to commutation he will be 
paid by any Quartermaster upon presentation of the furlough contain- 
ing the above (see paragraph ....)» memorandum and certificate. 
Furlough to be in duplicate. 

334. Authority to appear on certificate. — The authority under which 
a furlough is granted should be cited on the face of the furlough by the 
officer granting it. If the period for which the furlough is given is 
within the competency of the authority stated, no copy of the order 
is needed to accompany the furlough when presented to a disbursing 
officer for payment of commutation of ration. 

335. Competency of authority. — If the period is manifestly beyond 
the competency of the authority cited, the furlough should, when 
presented for payment of commutation of ration, by copies of all orders 
in pursuance of which it was given. 

336. Authority. — The granting of furloughs to enlisted men is sub- 
ject to the regulations that the ' separate brigade or division com- 
mander may prescribe from time to time. 

337. Return transportation. — When an enlisted man on furlough 
and without funds to return to his proper station, the commanding 
officer of any station is authorized to furnish the necessary transpor- 
tation and charge cost of same against the soldier on his next pay- 
roll. This may be furnished by the C. O. of the nearest General 
Recruiting Office, post or camp. 

338. Arms while on furlough. — Soldiers on furlough will not take 
with them their arms or accouterments, and no payment will be made 
to them without authority from the War Department. 

INDEFINITE FURLOUGHS 

Under direction of the Secretary of War, dated May 10, 1918, the 
following regulations will apply to the granting of indefiate furloughs : 

339. Conditions. — Furloughs of indefinite duration will be granted 
to enlisted men for the purpose of engaging in industry essential to 
the prosecution of the war when the following conditions are fulfilled : 

■ (a) Each Chief of Bureau or Department of the government con- 
cerned will designate one officer who will take action on all applica- 
tions from that bureau or department for furlough under these regu- 
lations. 

(b) This officer must certify that each man is skilled in a class of 
labor in which a definite shortage exists and, that his retention in in- 
dustry is essential to the prosecution of the war. 
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(c) When tliese conditions have been fulfilled, such enlisted men 
will be granted a furlough of indefinite duration without pay or allow- 
ances under the act of Congress, approved March 16, 1918. 

340. Instruction to employer. — On the granting of the above de- 
scribed furlough, the enlisted man will be directed to report to the 
employer who requires his services. 

The employer must in each case be advised of the man's instructions 
to report to him for the specific reason intended, and will be requested 
to report at the end of each month to the Chief of the Bureau or De- 
partment having issued the above certificate, the status of the soldier; 
and should at any time the soldier separate himself from such employ- 
ment or not accept regular employment, the employer will immedi- 
ately notify the Adjutant General of the Army of such separation, and, 
if practicable, the latest address of the man. 

341. Final statements. — From a letter from AGO dated August 2, 
1918, the following has been taken, covering the use of Final State- 
ments in connection with men granted indefinite furloughs. 

Extract 

There is no objection to the use of final statements in the cases of 
enlisted men granted indefinite furloughs without pay and allowances 
for the purpose of engaging in industry essential to the prosecution of 
the war. It is advantageous to make a final settlement of an enlisted 
man's accounts when furloughed for an indefinite period, as in the 
within case, from the standpoint of an enlisted man, he thus being 
enabled his accrued pay prior to his departure instead of having a check 
in settlement thereof transmitted to him at the end of the month. 

It is recommended, therefore, that the account of the men in refer- 
ence be closed and that settlement of any pay due to date of discharge 
be made on a final-statement form. In this event, however, the final 
statements should be plainly designated as "Indefinite Furlough" in 
order to obviate difficulty in the handling thereof by disbursing offi- 
cers and all concerned. 

FARM FURLOUGHS 

Reference: G. O. 31 W. D. 1918. 

342. Conditions. — Furloughs may be granted under this order for 
short periods, largely for harvesting and seeding time. They may be 
given by commanding officers of posts, camps, cantonments, divisions 
and departments. Such furloughs will not be granted to enlisted men 
of or above the grade of first sergeant, nor will they be granted to an 
organization that has been ordered overseas, and all furloughs that 
have been granted by such an organization will be recalled and the 
men ordered to their organization when the latter have received pre- 
paratory orders for* overseas. Furloughs may be granted en bloc to 
men that are willing to accept them upon requests of farmers when the 
time to be consumed in traveling from the post to the places of labor 
will not exceed 24 hours. In making these requests farmers will make 
use of Form 1035 P. M. G. O., making alterations to show number 
of soldiers requested and adding that they are in a position to pay the 
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wages usually paid in the vicinity, and such wages will' be paid to the 
soldiers assisting them. These applications will be made to the local 
boards, who will forward same to the soldier's post. 

The soldier will have to tndorse upon the back of the application to 
show that he desires to accept the work and these signatures will be 
considered as voluntary application within the meaning of the law. 

343. Allotments. — When a soldier who has made an allotment sub- 
sequent to April 2, 1918, a report must be made by his organization 
commander to the Adjutant General of the Army-containing the fol-^ 
lowing information: 

(1) Name of soldier, rank and organization. 

(2) Date of furlough. 

(3) Kind and amount of allotment made subsequent to April 2, 
1918. 

(a) Class A War Risk Allotment. 

(b) Class B War Risk Allotment. 

(c) War Risk Insurance and Liberty Loan Allotments. 

APPLICATION FOR FURLOUGH 

344. Form 1035 PMGO.— 



Camp Devens, Mass., 
October 10, 1918. 

I, James G. Brown, hereby make application for the fyrlough of the 
soldier named below from October 15, 1918, to October 30, 1918, to 
enable him to engage in agriculture. 

James G. Brown, 

Father. 

II 

STATEMENT OF FACTS, TO BE MADE BY THE PERSON 

MAKING THE APPLICATION 

1. Name of soldier for whom application is made: Charles G. Brown. 

2. Rank: Private; organization: Co. "D," 302nd Inf.; present sta- 
tion : Camp Devens, Mass. 

3. Location of farm on which soldier is desired for work : Attleboro, 
Mass. 

4. Name of owner or tenant of farm : James G. Brown. 

5. Kind of farm : Grain farming. 

6. Number of persons engaged on farm : Eighty^ 

7. Number of males above age 14, now working on farm : Forty. 

8. Acreage of farm : 197 acres. 

9. Crops to be grown this year and approximate acreage of each: 
Wheat, 35; Corn, 20; Oats, 15; Barley, 5. 

10. Number of horses on farm : 10 ; cattle, 38 ; hogs, 87 ; sheep, 0. 
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11. Market value of farm : $30,000.00. 
Last year's production : $14,000.00. 

This year's anticipated production: $25,000.00. 
Farm machinery: $15,000.00. 

12. What is soldier's experience in farming: Graduate of Massachu- 
setts Agricultural College. 

13. What wages are paid farm labor in vicinity : $35.00 to $75.00 per 
month. 

14. Is farm labor reasonably available in vicinity: No. 

AFFIDAVIT 

Attleboro, Mass., 
October 10, 1918. 

I swear (or affirm) that all answers to questions 1 to 14 in the fore- 
going statement of facts are true; that the soldier for whom furlough 
is requested is urgently needed for the time asked ; that he can not be 
replaced without substantial and material loss to the products of the 
farm ; and that this furlough is desired for the sole purpose of enabling 
him to work on the farm, 

■ Charles G. Brown. 

Sworn to and subscribed before me this tenth of October 1918. 

John Richardson, 
My commision expires January 1919. Justice of the Peace. 

Ill 
RECOMMENDATION AND FINDING OF LOCAL BOARD 



Stamp of Local Board 



The above-named local board finds that the services of the soldier 
herein named are urgently needed on the farm herein mentioned ; that 
the said farm produces substantially more agricultural produce than 
is consumed by those working on the place; that the soldier can not 
without great difficulty be replaced thereon ; that his continued ab- 
sence is reasonably likely to decrease the production of the farm under 
which it can reasonably be expected to produce if the soldier is re- 
turned; and that the registrant will be of value as a farm laborer. 

Remarks: None. - 

It is therefore recommended that this furlough be granted (refused) 
from October 15, 1918, to October 30, 1918. 

Place : Attleboro, Mass, October 10, 1918. 

Rufus A. Swan, 
Clerk of Local Board. 
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IV 



Attleboro, Mass., 
October 11, 1918. 



I concur in (dissent from) the above finding and recommendation. 

William D. Pavne, 
Government Appeal Agent. 



V 

ENGAGEMENT OF SOLDIER 

I join in the above application and if the furlough here asked for is 
granted I hereby engage to utilize the time of my absence solely and 
completely in farming, to work earnestly and well, and that if for any 
reason my services cease to be urgently needed before the expiration 
of my furlough to report immediately for military duty at my proper 
post. 

Charles G. Brown, 
^Private, Co. "D," 302nd Inf. 

Camp Devens, Mass., October 12, 1918. 

VI 

Camp Devens, Mass., 

October 14, 1918. 

The application for furlough contained herein is approved 

disapproved 
|If disapproved state reason.) None. 

Harry F. Hodges, 

Commanding. 
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345. 



rURL-OUOH. 



TO ALL WHOM IT MAY CONCEEN: 

Bfl It known, That in pursuanco of authority \n 
me vested by.Pjlt.i2*,S..0-*..26§xHi.C«*--?4e, . 

Xi?^iilA»s«[P* •.?Oj.yA?5- _. 

(GIt« AiIl rtference tb ordjera or other auttiorlty.) 



a FURLOUGH is hereby granted to 

....IitUs .itaci«t»s.i%L 

(SunuaiM.) (ChrtoUannaiiM.)- 



a 



(arodo.) (Company and reglmsnt or corpa ur department.) 

♦for the pftriod from .j5flpt«Bteer. 21 , 191 8, 

tlw»n-'ttot»— »f— orriyfti— iff— 4>hc»4Jn»ted*- 0()at c ia 
to ...,9.^%9SS^1St..^ , 191 8, both days in- 
clusive^ with pexmiMion to rbitJDajEtAllfOhiQLe. 

The close of the last day of this furlough must 
find him with his ...CwRpfiay, _ 

at .GaB|pL.LtC^Xft» , or wherever it may then be 

'( Here enter Dame of poat nearest tioDM port of embarkstJon.) 

Station: C»np.X«ft«.TLrglnl8t 



lUMOEAKDUk. 

Pay anid ratimu.— This BOlifier was last paid to 
include .Augast 3Iat^ ..,..-, 191 8; included on 

ration return to .S«I^tJBBll»»C. 3Qth , 191 8; 

actually rationed to inolude .9ilRt.t..2).t2L19I 8; 

the ....y^. rations overdrawn to be dedacted from 

ration retam of J3fl.»..K»..314.th. . I n f >^.... 

for the period from..0j?i9>fflr..jlJltL , 191 8,^ 

to ...J9L?Jteh!er. 31st ^ loi 8 

Deserlptioa of Soldtor. 

Age, ,..Z1 ; height, .3. feet A mdies; 

compkxioni JJL^tA . — ; eyes, JBUXOL^ — ^.; 

hair, »^JBctfMB „...^.- 

Signator© of soldier: .4a©l?tsJ.L., Wflli,,..^. 



Date: 



.Scp.tM!ibfir . 2Gt«.l$.l8.t. 



Commanding PosL 



GBnnoAn OV TBANSFOBT aUAATKUClSriE Ok 
AGKNT, OB OV GAFTilir OB nJB8BB OV OOHKBB- 
GULUNHU 

I certify tliat rabsistaDos was famished the above- 
named man from ..^.^ , ■„ ^^..i.^^^., 191 

to , « — , 1^1 (both dates InchisiTe), 

which arrived at. ....^^......^..^....^p 

on - .. 191 



•Strito <ni tUi Una to oaaa of fUoi^ii gnrnted to • pbUiw 



faPwta 



Bioo, PaaaUA Cual Zode, navail, Onam, the PhiUppina iahndaTXl 

at any aUtioo bayend thaoooUnanUl limita of tba Unftad St^aaTriw 

ta Mch caaa take* aSaet oa the d»t« tlw ooMlar laaaliaa tba Uoltad ttatoa, vl 

tStiftiffitthaaallneattBatappUMUak ^^ 

roB«Xo.M,A<0.0. 

•—mi 



-i3a» 
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No.. 



TO 



Voucher No. , Abstract of DlsDursements, 

FXBTAINING TO AOCOUNT CUBBENT 

of - 

^...,. ., Quaxtcnnaster, for 

,191 

INSTRUCTIONS. 

fttlhafe to rajoln proper station on tlie«zplr»tion of th« 
ftiilough works » forfeiture of any claim forconunutatlon 
of rations for the period of the furlough. 

This paper will be preserred by the soldier for use in col- 
lecting commutation of rations, which will be paid by any 
quartecmaster having funda for the purpose, after the cortificate 
on page .3 hereof has been dnly executed. 

The transport quartennaster or agent will certify hsroon the 
dates between which subsistence was furnished on tiie tnnsport, 
and thb^ datSi the vessel anrived in the United States. 

The commanding officer of the post at whidi the soldier is 
directed to report on the expiration of his furlooc^ will cause 
the certificate on page 3 bereof to be executed, showing date the 
soldier reported. 

Hie authoity under whidi a forbufi^ is granted (whether 
under Anny Regulatioiia or in pursuance of the orders of a 
superior) should be cited on the face of the furioo^ by tiie 
officer grantmg it. . If the period for which the furloue^ is given 
is iHthin the competency of the authority cited, no copy of the 
Older is needed to acoottipany the fuilou^ when presented to a 
dhbuising officer for payment of commutation of rations, but if 
the period is manifestly beyond the competency of the authority 
cited, the furlough should, when presented for payment of com- 
mutatkm of rations, be accompanied by copies of'aU ordtts in 
pntuaDM «i wbi^ it was givea« 



U^%M3Qih , m 8 

The abore-nflxned soldiejr * reported for daty, as 

required by this fuHough, on the .3Qth day o^ 

..S«teBb«r __^iQi 8, «^,^.^)J9e]saige4.psr 

IW" 71 m ti» ^^■r■r■r .rr-rtfayTrf-^— r*-r' r.r.-.r^t-'"-?^ 
and ynSl be included on ration return from and 
including t...Q5iabiQf,.3L-::. 31^., 191 • 

The rations reported as overdrawn were dully 
deducted from the ration return referred to. 

_..C3telM.J?A-jS!H!3Liy?.*. ,^ 

Casi^S^JjML?aLtrjuSr..iS«..J|« 

CcmymaTiding 5o.» JKiSltth^Infj. 



(OffMihatiflii cr 



Commutation of rations paid by Check Nc. , 



on .. 



in favor of ^ ..^ , or otdari 

dated , 191 Am't, $.... 



*8trlk« out diOM ooC appUttblt. 

tAAiUdajlinUoaiaL the unit. PaiMnph Sn, Amy 1 

MiflMB tbras OMils par d«y— hnwMiit, diuMf, aadt wpf 

Ueu to b* fivm to oiiaiattoa far BuniBS BM ior s DHt «Ca d» snlr I 

sadUktetteqaotknttotteBMnrtirtaotoBngANtr Ai 

iM ^iwwr — '' ~^ 
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WAK DEPARnCBMT. 
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X. SUPPLY 

REQUISITION FOR CLOTHING ON BULK). 
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TRANSFER OF PROPERTY 

354. What used for. — ^This form will be used for all invoices and 
receipts, making necessary notation when used for "transportation." 

355. Naming of article. — Where two or more words are necessary 
in the name of an article, place distinctive noun first, except as pro- 
vided in paragraph 31, below. 

356. Invoicing officers. — Invoicing officers will enter their voucher 
number on all copies, and sign the two copies used as invoices. Re- 
ceiving officers will enter their voucher number on all copies received 
by them and sign both copies of the receipts and return them to the 
invoicing officer. 

357. Filing. — Receiving and invoicing officers will file, respectively, 
one copy of invoice and one copy of receipt with their returns for- 
warded to the Chief of the Bureau, and one copy with their retained 
returns. 

358. Shipping invoices. — When used as a shipping invoice gross 
weights, or cubic measurements when required, must be stated in the 
last column. 

359. Number of copies. — Three additional copies of this form, when 
used as a shipping invoice, will be furnished for use of the Quarter- 
master making the shipment. 

360. Listing. — Arrange articles alphabetically. 

361. Depots and supply points. — For supplies transferred by depots 
and supply points, to posts or stations under the jurisdiction of de- 
partment commanders the form will be prepared in sextuplicate, by 
carbon process when practicable. 

362. As a voucher. — When used as a voucher to return, the copies 
will be transmitted as follows : 

(a) To the Quartermaster General of the Army: One invoice 
plainly marked "Finance'' on face and brief. (Forwarded by 
depots and supply points only.) 

(b) To the Department Quartermaster : One invoice. 

(c) To the receiving officer: Two signed invoices and two re- 
ceipts. 

363. When by reason of sales to other bureaus of departments a 
transfer settlement by the Treasury Department is necessary, an extra 
original signed receipt must be transmitted to the Quartermaster Gen- 
eral (A. R. 671). When such transaction is with the Navy Depart- 
ment, an extra signed carbon receipt is required in addition to the 
extra signed original. 

364. Subsistence stores. — Subsistence stores will be invoiced sepa- 
rately from other quartermaster suppli is, 

365. Property furnished by depots, e :c. — For property furnished by 
depots and supply points to independent stations the form will be 
prepared in quintuplicate and disposed of as in paragraph 13, omitting 
the copy for the department quartermaster. 
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366. Posts of same camp. — For property transferred between posts 
in the same department the form will be prepared in quintuplicate 
and disposed of as in paragraph 13, omitting the copy marked "Fi- 
nance." When the posts are in different departments the same dis- 
position will be made. The department quartermaster to receive a 
copy is the department quartermaster of the department into which 
the stores are transferred. 

367. Prices. — Prices must be stated on both invoice and receipt. 

368. Item numbers. — In column designated "Item No." enter ap- 
propriate item numbers as published in Circular No. 10, O. Q. M. G., 
1915. This data must be furnished in all cases. It is not necessary 
to enter initials of appropriations. 

369. Ordnance nomenclature. — Use nomenclature in ordnance price 
list and arrange articles alphabetically under proper classes and sec- 
tions, as shown therein. 

370. Prices of ordnance. — Prices will be entered only in cases of 
sales, transfers, or shipments to the Philippine Islands. 

371. Number of copies. — The number of copies to be prepared will 
be as prescribed in paragraph 1548 A. R., unless modified by special 
instructions. 
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STATEMENT OF CHARGES 

373. Authority for use.---.All property when first charged against en- 
listed men, including deserters, must be entered on this Form No. 602, 
AGO., and the reports of survey required by A. R. 116, 686, or 687, 
of 1913, authorizing charges against deserters or enlisted men, will 
be made subvouchers to this statement of charges. Each charge en- 
tered on this statement of charges will be entered on the monthly pay 
roll of the organization. 

374. Kind of property. — Charges pertaining to property of one de- 
partment only will be entered on this form. 

375. Cause of charge. — In the column headed "cause of charge'' will 
be stated whether the articles were lost, damaged, destroyed, or taken 
by deserters; if charge is authorized by a report of survey, add the 
abbreviation *'R. S." 

376. Organization commander. — The commanding officer of an or- 
ganization provided with unit e«[uipment will make out this Form 
No. 602, AGO., to cover (a) articles of property which form a part of 
his equipment, or (b) articles for which he is responsible on memo- 
randum receipt from the accountable post (supply) officer, or (c) ex- 
pendable articles, (d) articles invoiced on Ordnance Department 
Form No. 152 and found missing. This form will be made in dupli- 
cate. The organization commander will sign the certificate of correct- 
ness on both copies and turn them over to the unit supply officer, who 
will present them to the post or other designated supply officer, who 
will issue all the available similar articles called for, if on hand; and 
said supply officer will enter on the line "Equipment 'C on due cer- 
tificate" the remaining articles not replaced. The unit supply officer 
will fill in and sign the certificate acknowledging receipt of such arti- 
cles received, on both copies. The voucher will then be turned over 
to the accountable (supply) officer, who will drop from his return only 
the articles entered on the lines "A" or "C" as indicated within. -For 
articles entered on the line "total on due certificate*' the accountable 
(supply) officer will give the organization commander a due certificate 
to be held until such time as those articles are actually replaced. 

377. Accountable officer. — The accountable (supply) officer himself 
will make out this Form No. 602, AGO., to cover only property for 
which he is both responsible and accountable officer. 

378. Connection with pay roll. — When a charge is made on a pay 
roll against a soldier and not collected, entry of the charge will be made 
only once on the statement of charges, although the charge will ap- 
pear on subsequent pay rolls. 

379. As a voucher. — When the charges are properly stated hereon, 
this statement of charges signed by the proper officer will constitute 
a valid voucher for file with the return of the accountable officer. 
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REPORT OF SURVEY 

381. Use. Number of copies. And disposition. — This form will 
be used in making reports of survey on all classes of public property 
acted upon by a surveying officer. Each report will be made in 
triplicate and disposed of as prescribed in Army Regulations. In the 
column headed "Date and Circumstances" will be entered a statement 
of the circumstances attending the loss, damage, or destruction of the 
articles surveyed, and, in case of ordnance stores, the date of their 
receipt. 

382. Classes of property. — Property of different staff departments, 
or property carried on separate returns, will not be entered on the 
same report, but separate reports will be made for each class of 
property. 

383. Docimientary evidence. — Where documentary evidence is sub- 
mitted, it will be marked "Exhibit A," ^^Exhibit B," etc., and will be 
so noted and referred to by the surveying officer in his report. All 
documentary evidence will be inserted and fastened between the 
leaves of the report. 

384. When any stores are included that have been lost, destroyed, 
or damaged by means other than fair wear and tear in the service, 
the facts will be sworn to as indicated on page 2. If the oath is sub- 
scribed to by the responsible officer the certificate need not be sub- 
scribed to. If the oath is subscribed to by any other individual than 
the responsible officer, he will subscribe to the certificate. 

385. In case property that is unserviceable through fair wear and 
tear in the service only is covered by the survey the certificate only 
will be completed by the signature of the responsible officer, but the 
surveying officer will exercise great care in examining such property 
and state in his findings whether he found that its unserviceable con- 
dition is due to fair wear and tear in the service. In case its unservice- 
able condition is not found to be due to such cause he will fix respon- 
sibility for such damage upon the proper party. 

386. Army regulations. — The survey of property is covered in para- 
graphs 710-/26, Army Regulations (1913), which define the duties of 
surveying officers, fix the power of the convening authority, and give 
instructions relative to the preparation and disposition of survey 
reports. For survey of band instruments, see also A. R. 1179, of 
china and glassware of outgoing organizations, see also A. R. 1023; 
of silken colors, standards, and guidons, see also A. R. 239. 

387s For classes of unserviceable property that may be destroyed 
or turned in to depot on approved recommendation of a surveying 
officer, see A. R. 678, 717, 907, 1520, 1534, and 1537, as amended. 

388. Brass Trimmings. — Before leather or other stores belonging 
to the Ordnance Department are destroyed or broken up, all rings, 
buckles, and other trimmings of brass will be cut off by enlisted 
labor and turned over to the post ordnance officer, and the certificate 
of the officer witnessing the destruction will contain a statement to 
the effect that these articles have been removed and turned over 
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to the post ordnance officer. (For the disposition of this material by 
post ordnance officers, see parag^raph 3, General Orders No. 9, War 
Department, 1911.) 

389. Loss of small arms. — When a survey is made on the loss of 
small arms, the report must show whether or not the arms were 
stored at the time of the loss in arm racks or arm lockers furnished 
by the Ordnance Department for their safekeeping, or were being 
used at the time in the performance of military duty. In all cases the 
report must show clearly whether or not every reasonable precaution 
was taken to prevent the loss. In this connection see par. 5 of the 
G. O. No. 20, War Dept., May 26, 1916, regarding issue of arm racks 
and arm chests for the safe-keeping of small arms, etc. 

390. Survey reports subvouchers to statements of charges. — Re- 
ports of survey authorizing charges against enlisted men, including 
deserters, are subvouchers to the Statement of Charges and will 
accompany it. 

391. Desertions. — Whenever public property is lost in consequence 
of the desertion of an enlisted man, a surveying officer will report 
on the missing property, but its value can not be charged against the 
deserter in the absence of an approved report of survey to that effect. 
(Paragraphs 116 and 687, A. R., 1913.) 

392. Entries on fonri. — Quantity, name of articles, and money value 
will be entered by the officer making up the survey report. Column 
B (disposition) will be completed by the surveying officer, and col- 
umns C and D by the supply officer who makes replenishment and 
uses the report as a voucher. 

REPORT OF SURVEY 

393. Stoppages on report of surveys. — Whenever a report of survey 
recommends a stoppage against an enlisted man and the recom- 
mendation is approved, the appointing authority will cause a copy 
of the report to be furnished to the Personnel Adjutant, who will 
charge the amount on the next pay rolls of the company. He will 
enter on the copy the words: "Entered on Pay Card" and sign his 
initials to the report and return same to the company commander. 
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Mt*e 

I do floleimkly siretf that the tftides of ptibBc property luubed herdon irere loet, dwtioyed, or duMged, 
in the maimer stated, while in the publio sarriee. 

WILLUH C, MMOV __ 

(Raak and orsuiluUoii.) " 

Sworn to before m», and Bubecribed in mj preience, this ...Ott r . t l a . t h .^ <Uy a| 

:_j99tobjt _, 1918 



(Num.) 



.JtejQr^ Tnf«nt . ry .»g..3U^.--. 

(Rank and orcanlutloo.) 

.5nDiBRr7„aoart. 



I certify that the loss, destruction, damage, or imserviceabilily of the articles ol public property named 
hereon was occasicmed by unavoidable causes, and without fault or neglect on my part; and that «tdi artido 
listed hereon with a Tiew to elimination by destructi<m, has been examined by me "penoDaSty, has never been 
previously condemned, has become unserviceable in the manner stated herein, and iSi in my opinion, worth- 
leni for further public use. 

■■■UsjgaBD)... mzmju..smujsi , 

,^ Captain, aoaiii Twfia.wt:if»y , 

(Rank and orguikatioiL) Jte$pon^>te Officer. 

Fort._5WJ:?.l»Jj3S?** , l97«?^-«.l8t.„, 191 8 . To. 0«>t, Jaaei!..9.,..HfSBgr3r. 

who, by order of the commanding officer, is appointed surveying officer on the articles of public property 
named hereon* 



...(JSiaUgPl... AaMaBnRTBTag. 



ItejQT, Tnftet.ry>p»-Ar>-Ar 

(iUnk and organbation.) AdjuUmt. 

I have examined all available testimony in this case, and it is my belief th&t ..th^.propectjr^J 
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39& 



BECX>MMENI>ATIONS. 

'fhftt reBp onaibiHty and ftoQomital^illty^thftrgfQra tarmlnat^. 



List of 'Witnesses: 

lit J5Kt*,-Iilltam..Q^-Damnn^Co^"-D" , 302nd Inf. 
8gt.«.Iet...C.I.^finr7..JanA£^fid^]}et. 



(SIGNED] Jamee B. Henry 

jXmes'b:""hewry" 



..GAptain^Inlanti:y^U^S^A^_ 

Surveying Ofieer. 



AppioTed JDl07.fiSlllfi3!.JkJtb..Jl^Ifi 'Hift-y»Berty r— oininsndad joubo dastrpystl Hub -bam 

(Did*.) r t- J J - 

fmum t Jfy i iMp w to d-baF-— -MiAfca o n o oalo b to wft hi o p That the responsibility ond aooount- 

ablltty therefore terminateB. , ^„_ . 

( aiGHEPJ...fienrj[..^;„.Briggg 

HEJJHY P. BRIGGS 



-&olonel-^n^ant¥SvUvSvAir- 

TvmmanatTU/. 



ComplyiDg ^th the instructions of the commanding ofi^r, I have witnessed the destruction oi the prop- 
mtj hereon approved by him for destruction. 



CTo be used only when articles are ordered destroyed.) 



I certify that I have received from 1 all the articles pertaining 

Co the Equipment "C" of authonzed dropped by this survey except as noted 

in column C; that I have received a " Due certificate " for those in column C, and that the other articles to be 
dropped hereon have been replaced or a memorandum credit given for them. 
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(This certificate is neoeassry only when arCidee of eqaipment "C" ar^ inyolved.) 



REPORT OF SURVEY 



'A 

I 



IPiiii 




illli! 



XL MISCELLANEOUS 

OFFICERS' QUALIFICATION CARDS 

398. All officers of the United States Army below the grade of 
Brigadier General, on active duty and serving within the continental 
limits of the United States, will be classified and rated according to 
the rating scale method now in use in the case of line officers and in 
certain of the Staff Corps and departments. Each officer will fill out 
an officers' qualification card and will be rated according to the rating 
scale. 

399. In case of transfer, whether within the United States or over- 
seas, this card will be rated, and inclosed in a sealed envelope or pack- 
age. It will accompany the officer and be delivered to the command- 
ing officer to whom he reports. 

ENLISTED MEN'S QUALIFICATION CARDS 

400. All enlisted men of the army in the continental limits of the 
United States will be classified at the earliest possible date after 
enlistment or induction into the service. This card will accompany 
the soldier in all cases of transfer and embarkation. 

401. The qualifications of the soldier as shown on his qualification 
card will be given consideration in his assignment -to duty. 

402. Each enlisted man who has attended and completed a course 
of instruction at one of the schools under the direction of the "Federal 
Board of Vocational Education" and who holds properly authenticated 
certificate of proficiency in the subject taught therein, will have 
entered upon his Qualification Card a record of the vocational qualifi- 
cations evidenced by that certificate. 
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WAR DEPARTMENT OFFICIAL TELEGRAM 

Official 
Henry G. Sharpe, Quartermaster General, U. S. A. 

I certify that the following telegram is on Official Business and 

necessary for the public service. 

(Signed) George Stewart, Jr. 

Captain, Infantry, U. S. A. Adjutant. 

Government Paid (see note on back). 

No Place, Camp Lee, Virginia. Date, Oct. 19th, 1918. 

To Commanding Officer, 
Camp Gordon, Georgia. 

Compliance telegram Adjutant General October Nineteenth am 
sending fifty-five enlisted machine gun officer candidates period they 
should arrive Camp Gordon noon October Twentieth. 

. Eaton 
Commanding. 
407. 
Letter, A.G.O. August 2, 1918. 

Unnecessary telegrams. — Many unnecessary telegrams are being 
sent covering matters which could be handled efficiently by ordinary 
mail, or in certain cases by special delivery letters. Frequently a 
short telegram followed by a letter would serve the purpose. 

Time saver. — Telegrams are being sent to places which can be 
reached by mail in a few hours, and in many cases no actual time is 
saved by using telegrams. 

Long messages. — Many telegrams contain words, phrases and sen- 
tences which are not necessary for a clear understanding of the 
message. 

Addresses and signatures. — Addresses and signatures are frequently 
unnecessarily long. Signatures must clearly identify the sender. 

Day and night messages. — Many telegrams are sent as day mes- 
sages when night messages would serve the purpose. 

Code messages. — Many telegrams are being sent in code which 
could, by care in composition, be sent as open telegrams. The use 
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ef code telegrams causes delay in transmission. Telegrams should be 
stamped "Confidentiar* only when the matter is of such nature as to 
disclose information of importance to the enemy. 

Settlement for this service will be made in conformity with the 
terms of the circular of the Postmaster General, governing trans- 
mission of official telegrams during the current fiscal year. See A. R. 
1184 to 1193, of 1913. 

To be presented for settlement to* Depot, Quartermaster, at 
Washington, D. C. 

Notice to sending operator. — If the certificate on the opposite side 
of this blank, that the telegram is on "Official business," has been 
signed by an official of the War Department, the message written 
thereon should be accepted as a paid telegram and this blank for- 
warded to your accounting offices as if it were cash in paym'ent for 
its transmission. Your check on same will be either "Paid Govt, 
rate" or "Paid Govt, rate night," as the case may be. In counting 
check on such telegrams you count and check the words in the address 
and signature as well as those in the body of the message. (See the 
rules in the tariff book of your company with reference to the trans- 
mission of United State§ Government telegrams.) 

*Note. — All telegraph accounts pertaining to the War Department, 
except as may be otherwise directed, originating in the United States, 
which are payable from funds of the Quartermaster Corps, will be 
paid in Washington, D. C., under the instructions of ^the Quarter- 
master General. (A. R. 1189, 1913.) 

Official telegrams originating as listed below and payable from 
funds of the Quartermaster Corps will be paid by the following 
quartermasters : 

Alaska, Porto Rico, and Canal Zone. .Depot quartermaster, Washing- 
ton, D. C. 

Philippine Islands Department quartermaster, Ma- 
nila. 

Hawaiian Islands Department quartermaster, 

Honolulu. 

Nagasaki, Japan Quartermaster, Nagasaki. 
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WAR DIARY 

Reference F. S. R. 35, 1914 

410. Used for. — ^A daily record of events, to be kept in campaign 
by each battalion and higher organizations, and by each ammunition, 
supply, engineer and sanitary train. 

411. Diary day. — The day comprises the 24 hours covered by the 
date. 

412. Disposition. — ^To be submitted to the next higher commander 
and by him forwarded as soon as practicable, direct to the War De- 
partment. 

413. Units not components of a higher command. — Commanders of 
armies, or of units not components of a higher command, forward their 
diaries direct to the War Department. 

414. Losses and captures. — After an engagement, the report of losses 
and captures will be filled out and a sketch will be appended; showing 
the position of the command at the most important places. 

415. Orders and messages. — Copies of orders and messages received 
will be appended, or a synopsis of their contents will be entered in the 
diary. It is most important that the exact time and place of issue and 
receipt be shown. 

416. Extra sheets. — Each installment of the diary will begin on 
Sheet No. 1 ; if necessary, Sheet No. 2 will be used for additional leaves. 
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INDEX 

Abbreviations : A Paragraph 

Morning Report c. . « . • o o 47 

Pay rolls 233 

Absences o . . « o 218 

Absent with leave « 52 

Additional sheets, letters, indorsements 13 

Address, post office 25 

Allotments and Insurance 162-h, 178-208, 220, 221, 316 

Beneficiaries • 188 

Birth 191 

Class A 179 

Class B 180 

Class C 181 

Class D : 182 

Class E 183 

Death 316 

Desertion 323 

Discontinuance o 186, 193 

Divorce 192 

Forfeitures, court-martial 189 

Forms 185, 186, 187, 194-199, 208 

Marriage 190 

Officers 187 

Pro-rating : 178-c 

Appointments 219 

Arrest and confinement 54 

Assignment 162-c 

Attached 46 

Authority for discharge 296 

B 

Beneficiaries, allotments 188 



Carbon copies, letters, indorsements 18 

Ceremonial forms 14 

Certificate of disability 298, 303, 304, 327 

Channels of communication 21, 28 

Charge sheets 150 

Charges, pay rolls 224-226 

Charges, statement of 373-380 

Civil authorities, soldier held by , 54 

Clothing charges , 225 

181 



182 INDEX 

Paragraph 
Coffee rations 277-280 

Command, change in 50 

Communication, channels of 21, 28 

Commutation of quarters, certificate for 253 

Company Council Book 137, 138 

Confinement .' 54 

Correspondence Book: 

Document file 38 

Form of entry 40 

Indexing .36, 37 

Notations 39 

Numbering 35, 36, 38 

Records to be kept in 35 

Reference slip 38 

Spacing 35 

Council Book 137, 138 

Courtesy 30 

Courts-Martial 151-158, 162-f, 222-224 

Current enlistment 162-d 

D 

Date of change 47 

Date on letter 2 

Death 57, 311-319-a 

Deposits, soldier's 162-i, 167, 236-241, 297 

Desertion 57, 291, 292, 320-326, 391 

Detached Service 53, 168, 214 

Detached units 210, 213 

Diary, War 410-417 

Disability, certificate of 298, 303, 304, 327 

Discharges 56, 229, 296-310 

Authority 296 

Date of discharge 301 

Deposits 297 

Discharge certificate 300 

. Dishonorable discharge 302 

Final statement 297 

Indebtedness to U. S 305 

Loss of discharge certificate 300 

Overpayments 299 

Surgeon's certificate of disability 298, 303, 30*, 327 

Discontinuance allotments 186, 193 

Dishonorable discharge 302, 310 

Dismissals 56 

Document file 38 
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Paragraph 

Don'ts for Morning Report 61 

Duty Roster 124-136 

E 

Erasures 117, 171 

Errors, Service Record 160 

F 

Farm ftftloughs 342-344 

Final statements 242, 243, 315, 341 

Folding letter 10 

Forfeitures, Court-martial 189 

Furloughs 51, 332-346 



G 

General Orders 32 

Grade, change in 50 

Guard Reports 139-149 



I 

Inclosures 11, 18 

Indexing, correspondence book 36, 37 

Indorsements. .4, 12, 13, 14, 15, 17, 18, 20, 21, 22, 26, 28, 29, 162-j, 227 

Additional sheets 13 

Carbon copies 18 

Ceremonial forms ^ 14 

Channels of communication 21, 28 

Communication, channels of 21, 28 

Copies, carbon 18 

Copies, press 19 

Courtesy 30 

Forms 12, 15, 22 

Initiating carbon copies 18 

Insurance, see Allotments. 

Intermediate indorsements 29 

Multigraphed forms 20 

Numbering pages 17 

Numbering paragraphs 4, 12 

Pages, numbering 17 

Paragraphs 4, 12 

Printed forms 20 

Routine indorsements 15 
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Paragraph 

Spacing 12 

Signature 5, 26 

Ink, red and black 46 

Initialing: 

Carbon Copies 18 

Morning Report 48, 60 

Service Record 170, 173 

Inventories 312 

L 

Leaves and furloughs, see Furloughs 51 

Letters : 

Address, post office 2.5 

Body 4 

Brief 2, 3 

Carbon copies 18 

Channels of communication 21 

Channels, military 28 

Communication, channels of 21 

Copies, carbon 18 

Courtesy 30 

Date ' 2 

Essential features 1 

Examples 3, 12, 15, 22 

Facsimile signature 26 

Folding 10 

Forms 12, 15, 22 

Inclosures 1 1, 18 

Initialing carbon copies 18 

Military channels 28 

Multigraphed forms 20 

Numbering pages 17 

Numbering paragraphs 4 

Office marks 9 

One side of paper only 8 

Pages, numbering of 17 

Paragraphs 4, 12 

Post-office address 25 

Press copies 19 

Printed forms 20 

Signature 5, 26 

Spacing 4 

Titles 27 

Transmittal, letters of 24 

Line of duty 121, 122 

Loss of discharge certificate 300 

Loss of pay card 230 
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■^ Paragraph 

Mileage vouchers 254-258 

Military correspondence, see Letters. # 

Model remarks: 

Morning Report 62 

Pay rolls 232 

Report of changes 87 

Monthly rosters 89-104 

Morning Report: 

Abbreviations 47 

Absent without leave 52 

Arrest and confinement 54 

Attached 46 

Change in command 50 

Change of grade 50 

Civil authorities, soldier held by 54 

Company morning report 43, 44 

Confinement 54 

Date of change 47 

Death , -. 57 

Desertion 57 

Detached service 53 

Discharge 56 

Dismissal 56 

Don'ts 61 

Furloughs 51 

Hour of change 47 

Initialing of 48, 60 

Ink. red and black 46 

Kinds of , 42 

Leaves and furloughs 51 

Model form 63, 64 

Model remarks 62 

Morning report day 45 

Name, surname 48 

No change , 49 

Pay rolls, relation to 60 

Prepared by 43 

Rations 58 

Record of events 59 

Red ink, when used • 46 

Remarks 47 

Resignations 56 

Retirements 57 

Serial number 48 

Sickness 55 

Signing 60 

Station 59 

Submitting 44 

Time covered by 45 



Pftragrapb 

TraiHtf «?• 50 

Use of red ink. 46 

Multigfrsiph fermfi 29, 20 

N 

Name, surname 48 

Numbering : 

Pages 17 

Paragraphs 4, 12 

Nurses* pay vouchers 259-264 

Officers': O 

Allotment of pay 187 

Pay vouchers 244-252 

Orderly room tickler 105 

Orders: 31, 32, 33, 34 

Authority for 34 

General 32 

Routine 31 

Special 33 

P 

Pages, numbering 17 

Paragraphs 4, 12 

Partial payments 140, 211-213, 227, 260 

Pay, detained 162-f 

Pay, forfeited 162-f 

Payments, on service record 83 

Pay cards and pay rolls 60, 209-235, 278 

Abbreviations, model 233 

Absences 218 

Allotments I 220, 221 

Appointments 219 

Binders for pay cards 216 

Charges 224-226 

Charge sheets 222 

Clothing charges 225 

Courts-martial orders 222-224 

Detached service 214 

Detached units 210, 213 

Disposition of pay cards 229 

Formt : 

Par card 231 

Pay roUt 234, 235 

Indorsement, pay card 227 



INDEX m 

Paragraph 

Loss of pay card 230 

Model remarks for pay rolls 232 

Opening pay cards 215 

Partial payments / 211-213, 227 

Preparation of 209 

Promotions , 219 

Ratings 219 

Records of pay : 217-219 

Transfers 228 

•i' 

Pay rolls, see pay cards and pay rolls. 

Pay voucher: 

Officers' 244-253 

Reporters' 269-276 

Soldier's and Nurse's 259-264 

Personnel Adjutant 122 

Post-office address 25 

Press copies i 19 

Printed forms 20 

Promotions • . . . 219 



Q 

Qualification cards: 

Enlisted men 400-402, 405 

Officers 398, 399, 403, 404 



R 

Ratings 219 

Ration returns > 106-110 

Rations 58, 106-110, 277-280 

Record, military 162-e 

Refundment of overdeduction for allotments 185 

Remarks, morning report 47 

Reporter, pay voucher 269-276 

Report of changes 65-88 

Report of survey 381-^97 

Resignations 56 

RctiremMti 57 

Roster, duty * ]l?4-lStf 

Rosters, monthly W-104 

Routine indorsement* 15 

Routine orders 31 
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S Paragraph 

Serial numbers 48, 77, 100, 161 

Serial number missing 78 

Service record 159-177 

Death, in case of 317 

Definition 159 

Disposits 162-i, 167 

Detached service 168 

Disposition 161 

Erasures >. 171 

Errors 160 

Initialing 170, 173 

Instructions 162 

Allotments 162-h 

Assignment ', 162-c 

Court-martial 162-f 

Cover 162-a 

Current enlistment 162-d 

Deposits ^ 162-i 

Descriptive list 162-b 

Detained pay 162^f 

Forfeited pay 162-f 

Indoresments 162-j 

Military record 162-e 

Payments on service record 165 

Prior service 162-d 

Remarks 162-f 

Serial number 161 

Signature 161 

Transfers 163, 164, 166 

Typewriting 172 

Sickness 55 

Sick report 1 12-123 

Company commander not required 120 

Erasures 117 

Line of duty 121, 122 

Medical officer to sign 115 

Officer to be present 119 

Personnel Adjutant 122 

Signature 115 

What to report 118 

Signatures : 

Facsimile 26 

Indorsements 5, 26 

Morning report 60 

Service record 161 

. Sick report 115 

Soldiers' and sailors' relief 200-208 

Soldier's pay vouchers 259-264 
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Paragraph 

Special orders 33 

Statement of charges 373-380 

Surgeon's certificate or disability 298, 303, 304, 327 

Survey, report of 381-397 

T 

Telegrams 1 406, 407 

Tickler 105 

Titles in letters 27 

Transfers 50, 163, 164, 166, 228, 238, 293-295 

Transmittal, letter of 24 

W 
War diary 410-417 



IND£X OF FORMS fvngrtfli 

Allotment IB 194 

Allotment, Class E 185 

Allotment of Pay, Officers , 187 

Change of Beneficiary 199 

Charge Sheet ISO 

Claim for exemption from Allotment. .' 195, 196 

Commutation of quarters 253 

Company Fund 138 

Deposits 239-241 

Descriptive list of deserter 325 

Discharges » 306-310, 327, 328 

Discontinuance, Class E Almt 186 

Duty Roster 136 

Guard Report 148, 149 

Individual Equipment Record 352, 353 

Insurance 197, 198, 199 

Inventory of effects , 319-a 

Memorandum Receipt 349, 350 

Mess Report Ill 

Morning Report 63, 64 

Nurse's Pay Voucher 263, 264 

Oath of Office 408 

Officer's Pay Voucher 249, 250 

Pay Card 231 

Pay Roll 234, 235 

Personal Service Voucher 275, 276 

Qualification Card: 

Enlisted men ^ 405 

Officers 403, 404 

Ration Returns 110 

Report of Changes 86, 87 

Report of Death and Disposal of Remains 318 

Report of Desertion 326 

Report of Survey 394-397 

Requisition for Clothing 347, 348 

Requisition for Stationery 351 

Service Record 175, 176, 177 

Sick Report 123 

Soldier's Pay Voucher 263, 264 

Soldiers' and Sailors' Relief 208 

Statement of Charges 380 

Telegram 406 

Transfer List 293 

Transfer of Property 372 

190 



INDEX OF FORMS 191 

Vouchers : Paragraph 

Civilian witness 284-285 

Mileage 257, 258 

Nurses 263, 264 

Officer's pay 249, 250 

Public 266, 291, 292 

Reporters 275, 276 

Soldiers 263, 264 

War Diary 417 

Warrant NCO 409 

WAR DEPARTMENT FORMS 

335 267, 268 351 266 

336 249, 250 355 265 

338 284. 285 ^^ ^^' "^"^^ 

339 275, 276 369 263, 264 

349 291, 292 370 242, 243 

AGO FORMS 

17 327, 328 525 306, 307 

29 175, 176, 177 527 310, 307 

34 319-a 594 150 

66 345, 346 600 372 

95 .• 325 602 380 

152 ,409 631 326 

196 394-397 637 352, 353 

337 408 638 308, 309 

339 123 644 : 231 

342./ 136 647 87 

415 318 648 86 

BUREAU OF WAR RISK FORMS 

1-B.. 194 718 208 

2-A.- 197, 198 724 199 

52 195, 196 

QMC FORMS 

8a 239 204 351 

19 279, 280 213 347, 348 

38. 185 223 110 

38a 187 227 349, 350 

39 186 406 406 

41 240, 241 452 138 
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New Forms for Death and Discharge 



SERVICE RECORD PASTER AND INSERTS (Par. 177a) 



Tl&lfl forxii wni lie pasted over PM« 1* of tbe etairloe 
Reoora. Incase there are oompletea Inaoreemeata on 
page 14, ttalB form vrtU be attaolMd to tlie iMttom of 
tbepace. 



nvAX. 
C«0«T«S.,T«C«^Cmp I j99, lk» 

.mS 



Not 80 



TO TJU ABJUTAVT 

SiU b—, Ha tlMaii»ly> 6640871 

TWHii>^iTiTiiiMi«r't OoP^'W^^^n p* of ^h» 

Hli okarastar la..£KAftXLSlXt _ 

•ftael ■tetoMata tmlihad. 
•riali to MA te date ef MpMattoa ««■ «ke 
kto 



^« 



V.B.f» 



Ron* 



AnheAatpert 



Rone 



...rtin 



fei tr. ■ .Ibffljl 

•t »w« ea rataa to V. ■ ..l^!^!!^ ..., 






«i«toWttB&k 
■.W.S. 



M/ffatyiBLF, SILSBB^ 



JfiLlKktJAJltCfifEt 






Tmnkliii. 



S feMe wMiA «• tanfiliV MMiMb 



JtttfUL 



John A* BMxt 




Oiq^t Itf V S A 


o.-..i^ Co.O 






Mtijroaikli 
(AKMbever* 



»ege«lUbe1attUled. 

VOK dSRVICS RBCOKO 
by CeHt-aartUl" page S. 

HOXM 



OaiflM Gnaa awartao , 



fans)* 



(SUta aotlon. wltb dat») 
Sanlea Medal avwtfad . 



.qiiia>ntx3r..faLJbfcion».Jttig.ia»..iflia 

(BtaU Dataie ofMrvla^ 1^ 4et^ 

JatJtg lU., w_, 



..W i. 



, !•_.; 



.-, !»-.; 



,lt_ 



ic^]i?..».»t^«eH»i9; 
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■■.. ^ »....} ,»-.; ,1»~.; ,w_ 

OTBBR li« n4 M JJKO lOKSKUT DBCOKATIOMS. 

B6n« 



ltlinagkflaa8GtT..lE,l9j? 

<OiTa darijpiadoD of gas aotaooO 

BaerattMlat aotltt laauad ..J^JSf~3^.*. .-^ ^ H.l? 

^M&JS>. »J? 

I» •— «M4 



P*«aaa akaftac eatfll 



Extract from Circular No. 73, 
War Dept., Nov, 18, 1918 : 

The service record of each 
enlisted man separated from the 
service will be brought up to 
date; the paster and insert for 
service record recently distrib- 
uted attached and the proper en- 
tries made thereon. A final 
endorsement to The Adjutant 
General of the Army for service 
record will show place, date, and 
cause of discharge; the charac- 
ter given; that the soldier was 
paid in full; that discharge cer- 
tificate was furnished; service 
with American Expeditionary 
Forces, if any; soldier's signa- 
ture ; and future address. 
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« m4 7 •« tka VMMit Hnla 
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OmdttKt* wwk . 



■pMka*&iiUA,*mBek,'~ - -- 



lateiHgoiM 



TTone 



OCCUPATIONAL QUAUnCATIOMS. 
(To bo oopiad from Fonn OCP-1.) 

T— char 

Toort..^. _ .•A|fillfcH'»>ii»ljiiiB. •Sxport. 

fort wiutt did ho doi ^. Salenan. of _gM..1^^ 
wooUrwoi«i$..SQAQQ 

Sazt boot ooonpatlba ....5??.?. 

Toon —. ~ •Appioatteo; *7ottrM7im«: *bport. 

Jut what did ho del 

_„.._.^ ..» ^ Wookly wof 01 $ — . _ 

MHITABT QVAUnCATXOMfi. 



AnayapoeUtj. 



Enlistad 



nan In I ftf jBtnbiy Ur8.^.« 

from Jynf 26;t 19M to l>oe<Bibor % 1918 



IUttD^.tWtthdOtOw 



BontlBctwItbdoto. 




r Rlflo gnBodlor <i 

Plonoor.^ Riflomon Onii< 

■tofcai mortar.-^ Aatomotio rifloBaa.. Drtnr 

t^Mntiitor Composyolack lustra, oiaa (ortiltarT). 

TWophflao.. ■ ■ ... Bmawr -. Afnt of 

MochlDocuBiMr tioa (■rUDary) . 

— HctiMboor- . — 

._. PooktT.ig. ,.. 

BoadboBbor..^ <l«Baor(artIUorr) Blfgar 



Wacoaw. 



* Strlko oot wofda not appUooblo. 

tKz-BaoaOaBt; VO-V«7food; O-Qood; F«Foir. 



(Book OBtoy OB tUi pofo wfll bo kftUM.) 
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•.$l.ft A. w. JFol tr July 28 to 80 ^ 1918 



■oatoMo oshniMod: ■-Jc.TO..S/g..i>iLjiy noT oopr>- 
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> O* M^ oppowtodl^ « 



Xcotttfythooboiolo 



AppiMod. 



-If— 



. O. IL, Kppotatod br . 



• A 



*e op p i oTOd; 



X oootlty tho abooo la 



*• Appfforad • 



-1»- 



.-OoidK. 



. O. ML. oppolBtodbr . 



• A W. 



Of oppiufodz . 



I corttfy tho abooo to oocioet 



Appnood , U. 

..... . Ooidt. ... — 



• A. of W. ond ly nopala of 

(UtM. 



o( whloh tand cnlttr.taahidiBg 
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Report of Physical Examination of Enlisted Man Prior to 
Separation from Service in the United States Army 

(Par. 296a; 



REPORT OF PHYSICAL EXAMINATION OF ENLIST 
|» MAN PRIOR TO SEPARATION FROM 
SERVICE IN THE UNITED STATES ARMY 



Mttxplgr, Pwmk J. .??.?99? 

iSiiriMmr'"""(Oiri«H(m«am ijljrmi'mriat 

Sgt .Ord .2 6th Co •<?. -O'TrSv Tr . Ctr 



llMhlne BMid 



(OooipaltoM yHor to «"<iY <"*» MTPtofl) 



•IWCLARAnON Of flOUIBR 

Qneatton. Have 7mi uir rsaaoB to bdeiv* th«t at the 
knavtterlacfroHthecflwtaofaay wovnd. Injnry. or 
yon bay* any diaabUlty or Inpament of itealth. wbathor or 
in the miUtanr Mrvie*? 



. or that 
■ot lD««rra4 



Aatwor. 



M. 



Q. Uao.4eMrUHtho41ttl>Ult) atatiac tho aalmi 
wovad. lajory. or 4iaeaac. 



mti locMloa of th« 



(2) 



nCOMMAMBWC OPfKH 



cwnncATi or 



I CBRTirV THAT: 

X AaMe tnm hia owa atalcawBt I do aot know. Mr have I any r aaao n 
to believe, that thaaoldler who Bad* aa^ algaad tho taragola* doolara* 
tion haa a woaad. iaiurr. or diaeaae at the praaeat time, whether or not 
iacnrred ia the allttarr aenrlee of thta UaUad I 

a VI 



t wouad. I iiUary. t or diaeaae. which waa Incwred aboat. 



IM at _ 

The aalufc aad location ot the f wound, i lajwir. i or diaeaae, ao far aa 



kaowa, ara. 



The clreaaiataneea under which Incurred were. 



Q. When waa the diaabUitF Iacnrred? 



Q. Where waa the dlaablUty iBGwred? 



Q. State the cireuBetaneca. If known, under which the dlaabilttf wai 
iacnrred.- 



In ni]r opinion the wound. Inlurjr. or diaeaae |f 414 not | origlaatod in 
the Une of duty In the mUitaor aervioe of the United State*. 



KenMrka. 



I deelan that thr foraaolav qneatloaa and my anawera thereto have 
beeaf«adovortoaie.aadthatIfnUy aaderatand Aaqneation*.and that 
■y miUe* to thea are true In ovary reapeet aad are oerrecay recorded. 



Frank Jj. Uuzpfegr 

(SItfMlareo/aaidior.) 



{^inaturt of wUftatInt otrtcer.) 



Cmpt»XRf • 26th Co* C*0*T«S*jrr*ptr< 

""'(X<mijmd%r^im/aotton.')"''''' 



..Ci"»P...?*?ji...^.: 



a 



wo.T«ftb«:. 20 ,„.a 



Dale 

NniNe.135-3. A. CO. 

Nov. II, 1M« 



Cai?t^.M.e.Xr.S.A.. ^ 

Coaunuutin. .29^^.00! C.p.T.S..TC 

Ii!!?^.J^.x..'^^...^!?yj?!°}?f?J^..?r9A .i«-a 

(Place and date.) 



I Strike out the part of tiM certificate not applicable to the eaae. 
I Strike out worda not applieable. 



CIKTIIICAn or nAHNNC WKfilON 



(4) 



I CBRTlPy THAT: 
The aolditf wuiMd abOTf hn tklB date 



boMi. «lfw • ou«ha pftfslMj 



> He to pkydeally ud aMatallr Mud. 
« ! !■■ > »■ » i nw iiH | I IU mm Iw d im 
■ l it u ll mM MNr— ; 



M il ■ t l MUM i l llilliai l 



1 

I 



MtraftT or lOAito or RIVUW 

'(8e« InstrMtlAB 1.) 
Prom a earful eoBsldenlloa of the e«M aad b critical •■•mlnetio. OC 



WE nND: • 

X That be b phyaieallr and ■watatly MMUtf . 

X That be haa a t wound. ' ii^ury, ' or diaeaar. the natnre and leMtlMi 
of which are aa toliowa; 



lalmn. or 4laeaae|{2Kwt|»Myl> i«ndt in death or dia- 
ahOltr. 

UiMrosiBloatko «««Bd. taiwy. or dtoeaa«|{S]^|arlirliiKte in the 
Um or dair ia the mllllarr MTvlee of tko tralM Stataa. 



heto 



.pereeatdbaMad. 



The woand. injury, or dlaeaaojlj, fg^UUbr to waaH In daafib or dia* 
abUltr- 

In oar opinion the wound, injunr, oi dlaeaae f ^ ^ orislnaie in the 
line of duty in the aervioe of the United Btntea. 

In view of oeeupation, he to per eent dlaaUed. 



(Nome) 



(Aon*) 



.. M. C. U. S. Amy 



<Nqmc) 






..U.C.V.S. Amy. 



] 
\ 



— H..P.„5ft3;|fe«ftn 



ML C. i;. a. Aray 

Chbp Lea. ^a V6f«ab«r 21. n 



Mthepartortha 



aotappHonbleladw 



(Name) 



(Place and date) 



(Rank) 



in 



. M. C, V. & Amy. 



X Strike out the part of the certificate not appUeabIc to the 
I Strike out worda not applieaUe. 



(») 



msnvcnom 

I. Thia report wiU be made oat lor each aoldier. immediately preecdiar 
aeporation ttwa aervioe la the UnltMl Slalee Army. 

I If the declamtlon of the aoldier and the eeitlfleate of the wi^i -g 

.aoTBCon do not a«ree. the eaae wUl be refarred to a board of review. t» 

eonalat of aqt.leaa than taro medical ofHoera, eoBveaed by tha camp, poat 

or recinentalcoouaander, which wtUeomplela the report en oaa* 4 of 

thia fom. 

3. When completed the report will be forwarded, with the aervice 
record of the aoldier. to The Adintant General of the Army in eompUanee 
with iBitmcriou peracribed in ordcra and racnlatlona. 



INSURANCE REPORT FURNISHED SOLDIER ON 
DISCHARGE (Par. I98a) 



iDfonulion Relslire to Compeiuation 
eofWarRttk 
bunruce 



JUl)art>. John B. laaTTO* 

WAR RISK INSUBANC&. 

All tatntandaiet nlntlnr to W*t Eiik lanmH 
■mM hi (idnucd la " Bunuo Dt Wir RUk Iimr- 
ur*, IVtaaarj DvpAtment, WnablDrlira, D. Ct" ukd 
ftlwiTB contals-tlie foUawioff EnfomutlDfl: 

low Int uiu, Biiddlc nine, and lut uncti fDlL 

Yanr mde and nrmlntion mt tb« liaa nf Jvplf' 
Ipf for iHirAiicA, 

TSBT Atuj mUl bhiImt. 

Date e( jm dlKlurie or icpintlaD fmn itrriec. 

Tnr IWMBt iddtEu. 

I, U m IMh u oiDtliiDi louF Wu BUI luinnn It WlT 
nluSTSflcHtlo'tbt DIlbnM^^I^ Banm c( ^"f^S' 

., «™. .~«. ■ ■„J8.S90 l™.„ ™ 

sa-i'Ai-.is':™ "" '• ■■ '■■•■ "- "" 



^ rf JjMBlrt liiimw. Jtwar y DtpK cHpt. 



if^F.^^; 



REPORT OF DEATH (Replacing form shown inlPar. 318) 



REPORT OF DEATH 

(Pir.aHA4B.,im.) 

BM0 HMfpital. OtB^ Lae. Tli. 

HpTeibT 28, 1918 

Hortctt, MWMT y *. .^^^i_ _ • 

^fffiift, ppyty, blJmttoaa ,, 



Direct cwM o( d«ftthBn)neh9j::sn6^snU^ 

ao ute. btlftteral , 

DMtfa i,^jy,| ia line oCMly and •J||7t!!i|.<lM ''"^^ 
oftte 4«o«Mad1i ova wilUal adiconduct. 

JU^Saith ^ -- 

28 Co 1 65 DB C«Bg Le e, Ya Il/Z 7,ftt q 
To Tbb AAnrrANT Gbihikal or ram Abut, 

1. *T1ie wport of tho roigoon fa ■ pprored. 



2. Tlw deceased wMT trfS u >ttiiaoof deoth. 
*'3. AiDoimtofQovemmeDtiiieanuiceinefEectettuiieof 
deeth, • JP.aOOO_ 

4. Nune end addreas of peoon who waa to be notified 

Ur JofiS jFiribrt on (Ficther ) 

A9 (^in*^^iR**^^j>*i*"i'^ 



(Mo. nd ttntt ornni sonta; If BOM^ M ftata.) 

^■■tbaBHtft-QRa. Jff^% . 

(Ott^t town, dr pott ottoi.) (Statv ot wuuUy .) 

5. Dito and place of burial, with numbec and locality of 
grave. (If net interred at poet, atatediqioaitknniade of 
lemainB.) 

RBPa lng shipped to JqIbi F* Horton 
Remarka 

* 

Clyde g> Shftf er 

1 Service Record. -fiffi^...ln€?-J5^S •A ? i 

1 Fay Gaid. CommandiM. 

1 Final Statement. 
*2 Inventoriaeof Effeeta. 



41B, A. O. O. 

M. July iol 1918. fitrfhvMt iiw«t BM KppltaaMk 



Report of Discharge Sent to the Adjutant General and the 
Bureau of War Risk Insurance (Par. 296b) 



INSTRUCTIONS 



1. This form will be fabmittsd in duplicate for evory enlistod maa discharged from wnriee in The United 
Statee Army. « 

2. Infomiation xequind which can not be obtained by reference to recorda will be secured from the enlisted 



3. The form will be typewritten when procticaUe, extxeme caie being taken that all information called for is 
given. 

4. Surname, first name, and middle name must appear in full; do not abbreviate. Grade and ornnisstian as 
per second Une, is the grade and oiganication at tims of appljfing for inturanu and allotment and attowanot, not 
grade and organuation at time of dumargt. 

5. Under reason for discharge will be inserted cause of separation, such as honorable discharge per expiration 
of service: honorable dischaige on surceon's certificate of disability; honorable discharge on account of dependent 
relatives; honorable dischaige by puroiase^ discharged, not recommende-l for reenlistmeut; djudionorable discharge 
by sentence of court-martial; deatn; deswUon; retirement; dropped, or other cause not listed' above. 

6. Under insurance, the names of the beneficiaries as shown on the record will be given; if sudh information 
is not of record, it will be given as stated by the soldier; the amount of the monthly premium will be entered and 
the last month for which premium was checked on pay roll inserted. In case the soldier has not applied for insur- 
ance the word "None" will be written in the space reserved for "Amount of premium." 

7. The probable future address of the discharged soldier will be sscertained and stated in the approixiate space. 

8. Under sJlotment and allowance the names (rf the allottees as diown on the record will be given; or if such 
information is not oi record, it will be given as stated by the soldier, and the last date to which allotment is charged 
acainst the pav of the enlisted man under "Class A" and "Class B" will be indicated. The amount charged for 
allotment on final payoient in eadi case will be stated. In case the soldier has made no allotment the word "None** 
will be written iu tne space reserved for "Amount chaned for allotment on final payment." 

9. Allotments will be prorated to include date of discharge. If the enlisted man has not sufficient pay due 
him to satisfy his allotment to and including the date df discharge, the amount of the deficiency will be indicated 
as "Due U. B. on account of allotment." . . l 

10. The original and duplicate will be signed by the comi«ny or detachment commander and transmitted to the 
camp personnel adjutant, who will nudl both directly to the Bureau of War Risk' Insurance, Treasury Department, 
Waanington. D. C. 



Name: Bohftr-t... 

(BonMUBS.) 
ttnH 



DUPLICATE 
rhnniftfl, 



fiftCCft''^«'tT 



(Flat BMM.) (UMto BUM.) (Amy 8«M No.) 

aar6eAnt.»JSaJ!J2!l»30?.nri Inffcntry jaflrefi»nt..Co.'!D*',S(;)Pnri Infantry. '. 

(QnMl«HMlOi|siil»tlaDst time o( apply log fKUMiniH*.) (wid«MidOifBatMtlaBMtlias«fq>pl7lii(larAnotin«ittiidJlBow«iios.) 

Pate of Birth: .J>fJS.t&th^l§j§S Date of Enlistment :.. fiftP..a~6.th.»lSI7. . Date of Discharge :*..i)BGi^.]J5JLlu 

iReason for Discharge: ..P.?nxeAi«nci|. ofjiJle. GoT^^ 



Insurance : Certificate No. ^4&&7JSd 

(Xfkaown.) 

Beneficiaries : .--... Alkce.lfcffie.Cfi££ej|tjatjLl..(Wil^^^^ 

582..cottjig«...5ijrj8ak 

Hew B»dfprd^Maa.?ac.hTjtflyt1iff. , 



Last month 



lonth for which pre- ., , «a <• «sm 

checked on pay roll WOTembar ig^S f 6^90 

(Amooot of pvoBliiiB.) 



Aiidi«ssfarftitii>«r^TMiri.. 982 Cottag6 Street 

(K oralNr aad stnst or nual rootf.) 



(Cltr, town, «r port oflteo.) (State or oooatiy.) 



Allotment and Allowance: Allotment No. 12MB67 

(If known.) 

Allottees: ...AXlSft.Jy&Ulli8..&fi!S(M})A3I.XJfi£0.J~ 

&8i^..CfldtiliLgft.j9d^.«ii . 

-H«Lwtedi!ogdJffliflftMgh.ua>tl4 



Amoont chaifed lor aUotmeint <m final 

p^yiwtit* 



Doe n. S. on acoooat of allotment* 




(Sicngri) -OBeRgR.A«H0UGH J2fllflDUiXJlAiaAji. 

""^(SSao.) (Baak.) 






NOTICE OF DI8CHARQE.— Treasury Dipartmemt.— Bureau of War Risk iNtURANoe.— voraa ass. 
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•So* 



t«r 
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■onaaJ 
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FURLOUGH TO THE RESERVE 

Circular No. 72, War Department, under date of February 10, 1919, 
containing instructions in reference to the Furlough To The Reserve 
of enlisted men is published below. 

**1. When definite authority is received for furlough to the Reserve of enlisted men of the 
Regular Army, as provided for in Circulars -No. "16 and No. 86, War Department, 1919, the fol- 
lowing instructions will govern: 



•<. 



*a. The soldier will be given a critical physical examination as prescribed in Circular 
No. 73, War Department, 1918, and a report made on Form No. 185-8, A. G. O. The result o0 
this examination will be noted on the service record. 

"b. The accounts of the soldier will be closed, and he will be paid in full to date fur- 
lough is effective including allowances provided by law for discharged soldiers. His service record 
prepared in accordance with existing instructions and with partiular attention to Circular No. 57, 
War Department, 1918, will be properly indorsed and transmitted to the camp or other station^ 
personnel adjutant to be forwarded to the commanding general of the territorial department in 
which the reservist elects to reside. The definite authority under which the soldior was |fur- 
loughed to the Reserve, and the residence (giving street number, if any) selected by the reservist 
will be noted on service record. The following individual records will be sent to department com- 
mander with service record : 

"(1) Pay card. Form No. 644, A. G. O. 

"(2) Individual Equipment Record. Form No. 637, A. G. O. 

"(3) Qualification Card. Form CCP — 1. 



<<. 



'c. Notice of Discharge Form No. 838, Treasury Department, Bureau of War Riskli 
Insurance will be prepared in duplicate as prescribed by Circular No. 73, War Department, 1918, 
and sent to the Director, Bureau of War Risk Insurance, Treasury Department, Washington, D. C. 
This form will be completed by crossing out the word 'discharge' where it appears in two places* 
on form and substituting therefor 'Furloughed to Regular Army Reserve.' Paragraph 21, Circular 
No. 73, War Department, 1918, will be carefully complied with, and each soldier furloughed to the 
Regular Army Reserve will be given a copy of memorandum 'Information Relative to Compensation 
and Continuance of War Risk Insurance' signed by the officer preparing his furlough certificate. 

"d. There will be furnished the soldier: 

"Certificate of Furlough, Regular Army Reserve, Form No. 437, A. G. O., and final 
statements. 

"Final statements will be prepared in accordance with Circular No. 85, War Depart- 
ment, 1918. 

"The statement 'Entitled to purchase ticket to ( ) at two-thirds regular rate,' 

inserting place of acceptance for enlistment will be indorsed on back of certificate of furlough. 

"e. The following will be forwarded to The Adjutant General of the Army: 
"(1) Form No. 659. A. G. O. 
"(2) Form No. 135-8, A. G. O. — Report of physical examination. 



*ii 



'f. Under the provisions of paragraph 1165, Army Regulations, an enlisted man fur- 
loughed to The Reserve will be permitted to wear to his home uniform clothing as specified in Cir- 
cular No. 7, War Department, 1919, and will return same as prescribed in Circulars No. 105 and 
No. 139, War Department, 1918. Instructions contained in Circular No. 48, War Department. 
1919, and those which may be issued in the future concerning the wearing of uniform by dis- 
charged soldiers, will also apply to reservists when not in active service unless otherwise ordered. 
The soldier will be so instructed. 



*t. 



*g. Every enlisted man, prior to being transferred to the Regular Army Reserve will be 
given the address of the department headquarters where his service records are to be kept. He will 
be instructed to report to the department commander any change of residence and to communicate 
with that officer regarding any further information he may desire regarding his status as a member 
of the Regular Army Reserve. 

"2. The provisions of sub-paragraphs b and c, paragraph 1, Circular No. 86, Circulars Nos. 
91, 93, 106 and 149, War Department, 1918, and all other general instructions governing nfhe 
separation of enlisted men from active service in the demobilization of the present Army will be 
given careful consideration before an enlisted man is furloughed to the Regular Army Reserve. 

"8. The above procedure will be followed also when reservists who have been mobilized for 
active service are refurloughed to the Reserve under the provisions of Circular No. 16, War De- 
partment, 1919. 

"4. Regulations for the Regular Army Reserve dated August 15, 1916, in conflict with the 
provisions of this circular are suspended accordingly. 

"5. Application for furlough to the Reserve under the provisions of Circulars No. 16 and 
No. 55, War Department, 1919, will be submitted through channels to the camp or port of em- 
barkation commander, or department commander having discharge jurisdiction under the pro- 
visions of paragraph 1395/^, Army Regulations, as the case may be. Applications under the pro- 
visions of Circular No. 35, War Department. 1919, will be forwarded through these commanders, 
who will indorse their recommendations to The Adjutant General of the Army." 



S.iteJ 



Regular Army Reserve 



Qltrtifiratp of Furlouglj 

•ghia is to ®crti% m^^^^joj^^^^.. ^^. , 



tZ-J-nS-f 






fT''^ 





ENLISTMENT RECOED. 

i«^ .ealktmflin peiiod «t date of tarkn^ to 



Enl 

Serving in ../. 

Prior MTvice 

NoncommiflriozMd officer, 

Marksmuuihip, gunner qi 

Horsemuuhip: — 

Battles, engagemento, akirmiahee, expeditions 




forlooflli to the Begnlar Army Reserve. 




: ..jrC'^ranjt^.. 




Knowledge of any vocation 

Wxmnds received in service ^ 

Physical condition when fnrloughed'to the Regular Army Reserve: ^ACl^j^n^rrrt^^.. 

Typhoid prophylaxis completed ■..^— /ug a ^i S i i' ^n ^-..^^^../.^./.^^.. 

Pkiatyphoid prophylaxis completed ...^^jrZ^BitkaiiJCf---/-^---^-9.y»^rZ... 




Married or single: .. 

Ghaxacter; 

Remarksi 
Signature of soldier: 



aj^ya;r 



Commandin^iSii. 



' Ot«« d*t« of QiuUlMtfMi «r leAiff Md malMr, dste, and mhum of ord«r 




EXTRACTS FROM THE REGULATIONS FOR THE REGULAR ARMY RESERVE. 



oirrm ahd xsports. 

17.* * * Ths W Mri lit will bo giwn >ocpy of thwo lUguUtfcWM and jjastnicted that ho to requlrad to raport Ms sddwM oa thefliit ofoMh' 
quarter and anychaDiaof addioM utaMMTCritoeeart; tepnnnt hlmaolffor Jdantiflcation about JaniafT 1 and Joljr I of aadi yoar tp any of thaoflDcan 
dMctU>ad tn paracraph 10; tonportamniaUyfarUdaiTf'flaidtraliilaf ifaoordend; and to nport wbaravar ocdarad by a dapaitaaant cooBaundar wiiaB 
the Regular Army Raaarre is BioblliMd lor aettre aatvlca, by erdar of tha PiaaJdent, la avant of aetual or threaianad haatlllttoa. * * * 



B8. All men furioutfied to tha Regular Army Raaarva will bo tostruetod by their organlMtloa or otbw Immadlata oosnmaaden to retain ta their 
pciaaaa « fcmuntU their dlaeharge the uniform ctothJngitamtod In pani<raph&l, and any eoltotedaaaa not thus luppliadwiMbaia^ ^ 

«>ry If Jiii», haJM^fc hfa iwannt fa oUi— <l mnA awl mftamtam* iwwipltit, to ttm mw*am>» tK«» It to — <Hf ^nwto^ hto »bi«tifcn >IW—«ii». will ptiwiitt * ♦ * 



RB8IDBRCB. 

96. A membar of the Bofular Anay Bsiirva to not pecBltled to leave tha tarrf toilal tiBilU of tha United Stataa, azeapt to Tidt ar reai^ 
aesslooa, without authority of tha Secretary of War. Applleatiou for such authority wQl bo torwarded through department eommaiidvs ar tha other 
olBoara diariad with heaping reaervbta' records. Thk authority will be grantad unlen hostilities be aotaal or thraatanad. 

CIVIL 8BRVICX. 
9S. Membara of the RagnlarAnByBeaaiTO may ba amiJoyadfathe claeaiflad and annlasslWedcWIsarvlee, subject to such rsfulattoBs,ewamhirt 
and tests as may be praseribed by tha Civil Serrioe CommtKion >— asao 



Lajspert Walter J #3336558 

(Surname) ] (Christian name) 

8gt Hq Co 32nd Reg^ Camp Lee Ya 

(Rank and organization) 

february 6th, 1915 

(Date of enlistment) 

Jebruary 6tli, 1919 

(Date of furlough to Reserve) 

gxcellant 



(Character given at date of furlough) 

February 6th. 1922 

(Date Reservist is to be discharged from service) 

5215 Powhattan Street 

(Reservists address-street & house number, if none, so state) 

Pittsburgh Pa 

(Town or city) (State) 



Name and address of person to be notified in case of 

emergency. 

Charles J. Lampert (Father) 

(Name and degree of relationship, if friend so state) 

5215 Powhattan Street 

Address-street & house number, if none, so state 

Pittsburgh Pa 

(Town or city) (State) 

let Lt Tnf USA 



Commanding Asst PI Adjt» 

This rei)ort will be made out by the proper commanding 
officer as indicated in Sec. 27, Regulations for the Regular 
Army Reserve^ 1916 and will be forwarded to The Adjutant 
General of the Army. 

Form No. 559 A. G. O. 

Ed. Aug. 9-16 



1 

1 






GEOGRAPHIC DEPARTMENTS AND TERRITORIAL 

ORGANIZATIONS 

The following geographic departments and the territorial organ- 
izations have been established by the War Department ; 

THE NORTHEASTERN DEPARTMENT, to embrace the 
States of Maine, New Hampshire, Vermont, Massachusetts, Rhode 
Island, and Connecticut, Headquarters at Boston, Massachusetts. 

THE EASTERN DEPARTMENT, to embrace the States of 
New York, New Jersey, Pennsylvania, Delaware, Maryland, Virginia, 
the District of Columbia, the Canal Zone, and the island of Porto Rico 
with the islands and keys adjacent thereto. Headquarters at Governor's 
Island, N. Y. 

THE SOUTHEASTERN DEPARTMENT, to embrace the 
States of Tennessee, North Carolina, South Carolina, Georgia, Florida, 
Alabama, Mississippi, Louisiana, and Arkansas, together with the 
Coast Defenses of Galveston, Headquarters at Charleston, S. C. 

THE CENTRAL DEPARTMENT, to embrace the States of 
West Virginia, Kentucky, Ohio, Michigan, Indiana, Illinois, Wiscon- 
sin, Minnesota, North Dakota, South Dakota, Iowa, Missouri, Kansas, 
Nebraska, and Colorado, Headquarters at Chicago, 111. 

THE SOUTHERN DEPARTMENT, to embrace the States of 
Texas, (except the Coast Defenses of Galveston), Oklahoma,' New 
Mexico, and Arizona, Headquarters at Fort Sam Houston, Texas. 

THE WESTERN DEPARTMENT, to embrace the States of 
Washington, Oregon, Idaho, Montana, Wyoming, California, Nevada, 
Utah, and the Territory of Alaska, Headquarters at San Francisco, 
Cal.. 




REPORT OF CHANGES 



CircuUr No. 173, War Department, 1918, is rescinded and the following substituted therefor : 

Existing instructions in Special Regulations No. 67a relative to preparation and rendition of 
reports of changes for officers and enlisted men are modified as follows: 

1. a. A separate and complete report for each officer and enlisted man will be rendered for 
each person in whpse status there is a change, unless 100 or more changes occurred in the day for 
which the report is rendered. In this case previous instructions will govern. (P66-87) Adminis* 
tration. 

b. The original report will be made on n 8^" by %" slip of letter paper and the carbon 
copies on 85^" slips. All entries will be made parallel to the Z^" dimensions and entries wiAI 
begin as near as possible to the top of the reports. The data contained on the reports iwill be 
contracted into the top three inches of the original report in order that they will all be included 
in the cart>on copies. The general data may be printed, Qrpewritten or mimeographed. No printed 
forms will be provided by the War Department. 

c. On the report of change for enlisted men data will be entered on successive lines, each 
item or group of items so far as practicable on a single line. The entries will be as follows : 

(1) Surname, Christian name. Army serial number. 

(8) Grade and company and regiment or arm or corps or department. [ 

(8) The words "REPORT OF CHANGE" and the date expressed by the word» j 

"For the twenty-four hours ending at midnight 1919." 

(4) Data relating to change of status corresp<mding to column of remarks in the* 
Report of Changes required by Special Regulations No. 67a. (See Paragraphs 86, 87 Adminis^ 
tration.) 

(6) Organiaation or headquarters, and place from which report is rendered. 

(6) and (7) Signature, rank and organization of personnel adjutant rendering report. 

(8) Serial number of report beginning with number one on each day to be placed in 
lower right hand comer of the slip. 

d. On the report for officers the same items with the necessary modifications will be 
entered in the same order. 

e. The name of the personnel adjutant rendering the report will be printed, typewritten 
or mimeographed on the original and all copies of the report. The original will also be signed by 
the personnel adjutant. 

8. a. The reports of changes for each day will be accompanied by a memorandum of trans- 
mittal the original and carbon copies of which will be prepared on Z%" x S"* slips. The data 
required will be entered, in a similar manner as on the report of change, as follows: 

(1) Heading "REPORT OF CHANGES." ^ 

(8) ENLISTED MEN (or officers). 

(8) Date expressed by the words "for the twenty-four hours ending at midnight 
...., 1919." 

(4) Organization of headquarters and place. 

(6) and (6) Notation of contents and number of individual reports forwarded with 
memorandum; for example, "Reports of Change forwarded herewith" and "numbers 1 to 68." 

(7) A statement "Last report 1919." The date will, not be 

filled in except in case one or more days intervene between the rendering oi reports because oi no 
changes or through unavoidable causes. 

(8) and (9) Signature, rank and organization of personnel adjutant rendering report. 
(10) Footnote as shown on model. 

b. No serial number will be \given memoranda transmitting reports as dates wiU give 
check. 

c. Reports of changes of officers and enlisted men will be forwarded under the aame 
cover but arranged in two groups, one for officers and one for enlisted men, each group transmitted 
by separate memorandum of transmittal. Each group will be numbered in its own series. 

8. Instructions for preparation of reports of changes in Special Regulations No. 67a will 
govern, except when in conflict with these instructions. 



i- 



REPOBT OP CHANGES 

Inlla fji W Bn 

(Officm orEalistod lien) 
For the tweaty-fifpyir boon ending at 

midnight January 3rd 
179th Infantry 

(Orguiisation) 

Reports of Change forwarded herewith 
Numbere 1 to 6S 



1919 



T.C Cam iM. Vs. 



X Lait report 



M19 



(Slgnad) Walter j* Lanpert 
Talter J. Laapart 

Capte lT«th Infantry Penwonel Adjutant 



« NottebaaM 



tfsmpwthMl 



mUm 



8«nMM ~ Owtotiu Kmm HMk, laldal larWl 



PTt 

Grade 



Ca B 
"eoT 



179th I pf ♦ 

Regiment* Etc 



Report of Change-For twenty-four boun ending at 

midnight January 3rd ^sis 



179th Inf , 



Organisation from whidh rendered 

( Signad) Waltar J « Laapart 



.T. C Can* IM. Va. 



Cap! 




Lampart 

.Personnel Adjutant 



Individual Report No.ld. 



i.o.e. re«H la •M>«/>«*ie 



IrVtSl-fft 



FORM FOR AFFIDAVITS 

Remember this, an enlisted man cannot make an affidavit. The 
enlisted man makes a deposition and a commissioned officer makes 
the affidavit. 



Camp 

Camp Lee 

County of Prince George 

State of Virginia 



I 



ss 



Personally appeared before me, the undersigned authority for 
administering oaths, one William B. Sherry, 1,495,832, Battalion Ser- 
geant Major, Headquarters Company, 302nd Infantry, he, being duly 
sworn, deposes and says : he registered in accordance with the draft 
regulations at Muncie, Indiana, his home then being at Muncie, In- 
diana. His Local Board of Registration then transferred him from 
Muncie, Indiana, to Greensburg, Pennsylvania, at which place he 
was accepted for enlistment. 

Deponent further deposes that his place of residence has been 
changed from Muncie, Indiana, to Greensburg, Pennsylvania, and that 
upon his discharge from the Military Service, he intends to take up. 
employment at said Greensburg, Pennsylvania. 

Further deponent sayeth not. 

(Signed) WILLIAM B. SHERRY 

William B. Sherry 

Subscribed and sworn to before me this twenty-second day of 
February, nineteen hundred and nineteen. 

(Signed) GEORGE D. SYLVIA 

George D. Sylvia, 

Major, Infantry, U. S. A., 

Adjutant. 



YC 02818 
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